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— About this Guide

The Indian banking and financial industry are in a state of major expansion and transformation as 2023
concludes. Significant turning points, legislative changes, and technical developments throughout the

year helped pave the way for the development of a financial ecosystem that is more robust, inclusive,

and efficient. Given its continued ability to innovate, adapt, and prosper in a world growing more digitally
connected, the sector’s contribution to determining India’s economic future appears more potential than
ever. The industry continues to grow, and the industry is expected to create 5 million jobs by 2025. To meet
the industry’s demand the BFSI sector trains youth on the various job roles and makes them ready to be
deployed.

This Participant Handbook is based on the Business Correspondent/Facilitator Qualification Pack (BSC/
Q8401) and is designed to enable training for the following National Occupational Standards (NOSs):

1. BSC/N8106: Identifying Taxable Event
2. BSC/N8107: Maintaining Tax Records and Filing Tax Returns
3. DGT/VSQ/N0102: Employability Skills (60 Hours)

The key learning outcomes and the skills gained by the participant are defined in their respective
units. After completing this training, the participant will be able to interact with the customer
whose payment is outstanding, help in making debt management plans, and provide solutions to
customer queries & complaints, while adhering to the policies and standards laid by the RBI.

We hope that this Participant Handbook will provide a great deal of learning support to our young
friends to build attractive careers in the BFSI industry
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Key Learning Outcomes

1. A brief structural overview of IGST, CGST, SGST, UTGST
2. Learning all the fundamental aspects of tax and conceptual overview of GST.
3. Acquiring information on the merits of GST and its dual model




Unit 1 - Tax Structure In India

— Unit Objectives ©

Learn about the Tax structure In India
Understand the Concept of Tax

A brief structural overview of GST
Understand Dual GST Model

Identify the applicability of GST
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Unit 1.1 - Tax Structure in India

7/
The government of India provides various facilities to people, like roads and transportation, hospitals, educa-

tion and so on. For providing all these facilities, the government need funds. These funds are raised by the
government through tax.

That means tax is an important revenue source for the government.

Unit 1.2 - Overview of Financial Accounting & Reporting

Income Tax

Direct Tax Corporate
LELS

Indirect Tax Customs

Fig 1.1

The Tax collected by the government directly from the taxpayers, is called Direct Tax, which means that
there are no intermediaries between the taxpayer and the government.

Example -

® Income Tax - The term "income tax" refers to a type of tax that the government impose on income gener-
ated by businesses and individuals within their jurisdiction.

e Corporate Tax - A corporate tax, also called corporation tax or company tax, is a direct tax imposed on the
income or capital of corporations or analogous legal entities.




Unit 1.3 - Indirect Tax

The Tax collected by the government indirectly from taxpayers is called Indirect Tax, which means that

there is an intermediary between the taxpayer and the government. This intermediary collects the tax from
the taxpayers on behalf of the government.

Example -
e GST - Goods and Services Tax is an indirect tax used in India on the supply of goods and services.

e Customs - Customs duty refers to the tax imposed on goods when they are transported across internation-
al borders.

Unit 1.4 - Features of Indirect Tax

e Taxis an important revenue source for the government
e (Clear shifting of tax burden
e Promotes social welfare

o It directly affects the price of commodities and services which leads to an inflationary trend
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—Summary ’E

India’s tax structure is a system comprising both direct and indirect taxes, administered at the central
and state levels. This tax structure aims to ensure equitable revenue generation for the government
while supporting economic growth and development. Taxes are broadly classified into direct and indi-
rect taxes.

Direct Taxes: A direct tax is a kind of charge, which is imposed directly on the taxpayer and paid direct-
ly to the Government by the persons (juristic or natural) on whom it is imposed. A direct tax is one
that cannot be shifted by the taxpayer to someone else. A significant direct tax imposed in India is the
income tax.

Indirect Taxes: If the taxpayer is just a conduit and at every stage the tax incidence is passed on till it
finally reaches the consumer, who really bears the brunt of it, such tax is indirect tax. An indirect tax is
one that can be shifted by the taxpayer to someone else. The indirect taxes are GST, Customs Duty and
others.




— Exercise

&

1. Which of the following is a direct tax?
a. Goods and Services Tax (GST)

b. Income Tax

c. Customs Duty

d. Excise Duty

2. Which of the following direct tax was abolished in India in the year 2015?
a. Excise Duty

b. Wealth Tax

c. Customs Duty

d. Service Tax

3. Which authority administers direct taxes in India?
a. Central Board of Direct Taxes (CBDT)

b. Central Board of Indirect Taxes and Customs (CBIC)
c. Reserve Bank of India (RBI)

d. Ministry of Finance

Descriptive Questions:

1. Differentiate between direct and indirect taxes.

2. Enumerate different types of direct and indirect taxes.
3. Explain the salient features of indirect taxes.




— Notes
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Key Learning Outcomes

1. Overview of Supply under GST
2. Analyze the Applicability of GST criteria to various context.




Unit 2 - Introduction to Goods and Services Tax

— Unit Objectives ©

Understand The Concept of GST
Learn The Tax structure Under GST
Identify Goods Under GST

Various Categories of GST Registration

bl




Participant Handbook

Unit 2.1 - Overview Of GST

The earlier system of indirect tax had a multiplicity of taxes levied by the central and state government. This
has led to a complex conflict in principles in the indirect tax structure, adding to the multiple compliance and
administrative costs. There was no uniformity in tax rates and structure across states. There was cascading of
taxes due to ‘tax-on-tax’ (Double Taxation). On 1st July 2017, the Government of India implemented GST in
India after abolishing certain indirect taxes for avoiding complexation of the indirect tax structure.

CONSTITUTION [101ST AMENDMENT] ACT, 2016

Constitution (122nd Amendment) Bill, 2014 received the assent of the President of India on 8th September
2016 and became the Constitution (101st Amendment) Act, 2016, which paved the way for the introduction
of GST in India.

Constitution (101st Amendment) Act, 2016 was enacted on 8th September 2016, with the following signifi-
cant amendments:

e Concurrent powers on Parliament and State Legislatures to make laws governing goods and services. It
means there will be dual control of State and Central authorities for all assesses.

e As per Article 246A, the power to levy GST has been given to the Parliament as well as to the legislature
of every State.

i. CGST —enacted by the Central Government of India
ii. IGST —enacted by the Central Government of India
iii. SGST — enacted by the respective State Government
iv. UTGST - enacted by the Central Government of India

¢ IGST will be apportioned between the Centre and the State in the manner provided by Parliament by law
as per the recommendation of the GST Council.

e GST will be levied on all supplies of goods and services except alcoholic liquor for human consumption.

e The explanation to Article 269A of the Constitution of India signifies that the import of goods or services
will be deemed as the supply of goods or services, or both in the case of inter-State trade or commerce.
In case of import of goods IGST will be levied along with the Basic Customs Duty, which means that IGST
will be levied in the replacement of CVD + SPL. In case of import of services, IGST alone will be levied.

e Principles for determining when and where a supply takes place during inter-statetrade or commerce
shall be decided by the Parliament.

e The power to levy Central Excise Duty on goods manufactured or produced in India is available or appli-
cable for the following products:




o

Petroleum crude

High-speed diesel

Motor spirit (commonly known as petrol)
Natural gas Aviation turbine fuel

Tobacco and tobacco products

o

o

o

o

As per the definition given in article 366(12A), GST covers all goods except alcoholic liquor for human
consumption. It means no GST can be levied on alcoholic liquor for human consumption. The present
system of State Excise Duty and sales tax on alcoholic liquor for human consumption will continue.

As a result, the following bills became an Act on 12th April 2017:

o

Central Goods and Services Tax Bill, 2017

Integrated Goods and Services Tax Bill, 2017

Union Territory Goods and Services Tax Bill, 2017

Goods and Services Tax (Compensation to States) Bill, 2017

o

o

o

The Central Government notified on 1st July 2017, as the implementation date of the much-awaited
indirect tax reform in India, i.e., Goods and Services Tax (GST). Accordingly, Goods and Services Tax (GST)
has been implemented in India w.e.f. 1st July 2017.

Unit 2.2 - What is GST

The Goods and Services Tax (GST) is an indirect federal sales tax that is applied to the cost of certain goods
and services. The business adds the GST to the price of the product, and the customer purchasing the prod-
uct shall pay the sales price inclusive of the GST. The GST portion is collected by the business or seller and is
then forwarded to the government.

GSTis value added tax levied on the manufacture, sale and consumption of goods and services. It is a destina-
tion-based tax on supply of goods and service. Levied at all stages, right from manufacturing till the final
consumption with credit of tax paid on previous stages available as set off.

&5- -@ -.4
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Unit 2.3 - Advantages of GST

e One Nation One Tax

e Reduced Tax evasion and corruption free tax administration

e Removal of double taxation (cascading effect) system

¢ Single and transparent tax proportionate to the value of goods and services
e Increased Exemption limit for small traders or service providers

Unit 2.4 - Tax Structure Under GST

+ Stands for Central GST
CGST + Tax collected by Central Government

« Applicable on supplies within the state
« Stands for State GST

SGST + Tax collected by State Government

+ Applicable on supplies within the state
+ Stands for Union Territory GST

UTGST + Tax collected by Union Territory

+ Applicable on supplies within the Union Territory
+ Stands for Integrated GST

« Tax collected is shared between Centre and State

IGST

« Applicable on interstate and import transactions

o Concept of Inter-state and Intra-state Transaction

The term “Inter-State Supply of Products” refers to a supply of goods from one state to the other, that is
the supplier and the receiver will be in two different states or union territories.

On the other hand, Intra-State delivery of products, refers to the supply or delivery of goods to a location
within the state or union as the supplier.

When the supply is made within a state, which makes it an intra-state supply, then SGST and CGST are

applied. When the supply is made within a Union Territory, then UTGST and CGST are applied. When supply
is made between States and/or Union Territories, then IGST is applied.

- J—




Unit 2.5 -Taxes Subsumed under GST

cGsS!
X
sGSt

OO%

Foreign Territory

- Q)
State 1

X,

cGSt
&
sGSt

Union territory without legislature

Fig 2.2

Unit 2.6 - Taxes not likely to be Subsumed Under GST

Luxury Tax

Fig 2.3
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Central Taxes: State Taxes:

*  Customs Duty +  Road & Passenger Tax

« Other Customs Duty like anti-dumping duty,

¢ Toll T
safeguard duty etc., ot fax

*  Property Tax

*  Export Dut
P y + Electricity Duty

+ Stamp Duty & Registration Fees

Unit 2.7 - Goods not Covered Under GST

¢ 5 Petroleum Products

o Petrol

o Diesel

o Petroleum Crude

o Aviation fuel

o Natural Gas

¢ Alcohol for Human Consumption
® Power Sector

Unit 2.8 - GST Registration

Every supplier of goods and/or services is required to obtain registration in the state or union territory from
where they make the taxable supply if their turnover exceeds the threshold limit during the financial year.

Following are the three categories a taxable person is required to register under GST.

" ———



¢ Crossing of threshold limit of aggregate turnover

A business whose aggregate turnover in a financial year exceeds
o Rs 40 Lakhs for goods

o Rs 20 Lakhs for services

are mandatory to register under the Goods and Services Tax

e Compulsory registration

A certain category of people are required to mandatorily register under GST,

o Whether the business is engaged in interstate supply of goods or services

o Casual taxable person

o Non-resident taxable person

o People required to deduct TDS under GST

o People required to deduct TCS under GST

o Every e-commerce operator providing a platform for suppliers to make supply through it

e Voluntary Registration

o Voluntary Registration provides an option to take the GST registration even though

o they are not liable for registration.Online Service Providers providing service from outside India to
a non-registered person in India..

Unit 2.9 - Composition Scheme

GST composition scheme is a tax-paying mechanism offered to small businesses.

Compared to regular GST filing, the composite scheme offers two main benefits

o Reduced paperwork and compliance

o Lower tax liability.

Upon registering for the composition scheme under GST, you are liable to pay tax at a fixed rate of 1% to

6% of your turnover




Participant Handbook

Turnover Limit for composition levy for goods

3 75 Lakh

3 1.5 Crore

Fig 2.4

Arunachal Pradesh

Uttarakhand

Meghalaya

Nagaland
Sikkim
Tripura

All other States/UTs




—Summary @

e GST stands for Goods and Services Tax, a value-added tax levied on most goods and services sold for
domestic consumption. GST in India comprises of Central Goods and Services Tax (CGST), levied and
collected by Central Government, State Goods and Services Tax (SGST), levied and collected by State
Governments/Union Territories with Legislatures and Union Territory Goods and Services Tax (UTGST).

e Power to levy and collect taxes whether direct or indirect emerges from the Constitution of India.
Introduction of the GST required amendment in the Constitution.

e GSTis levied on all goods and services, except alcoholic liquor for human consumption and petroleum
crude, diesel, petrol, ATF and natural gas.

e GSTis a win-win situation for the entire country. It brings benefits to all the stakeholders of industry,
Government and the consumer.

¢ Inthe GST regime, the major indirect taxes have been subsumed in the ambit of GST. (E.g.: service tax,
central sales tax, luxury tax etc.)

e Every supplier of goods and/ or services is required to obtain registration in the State/UT from where
he makes the taxable supply if his aggregate turnover exceeds the threshold limit during financial year.

e For providing relief to small businesses, primarily manufacturers, suppliers of food articles, traders,
etc., making intra-state supplies, a simpler method of paying taxes is prescribed, known as composi-
tion levy.
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__ Exercise |:&

1. Which of the following taxes have been subsumed in GST?
a. Central Sales Tax

b. Central Excise Duty

c. VAT

d. All of the above

2. GST is levied on supply of all goods and services except:
a. Alcoholic liquor for human consumption

b. Tobacco

c. Health Care Services

d. All of the above

3. On petroleum crude, high speed diesel, motor spirit (commonly known as

petrol), natural gas and aviation turbine fuel:

a. GST is not levied at all

b. GST will be levied from a date to be notified on the recommendations of the GST Council
c. GST is levied, but exempt

d. None of the above

4. The functions of Goods and Services Network (GSTN) include:
a. Facilitating Registration

b. Forwarding the returns to Central and State authorities

c. computation and settlement of IGST

d. All of the above

Descriptive Questions:

1. Differentiate between direct and indirect taxes.

2. Enumerate different types of direct and indirect taxes.
3. Explain the salient features of indirect taxes.

4, Discuss the dual GST model to be introduced in India.







3. Supply Under GST

Unit 3.1 - Introduction to Supply Under GST

Unit 3.2 - Definitions

Unit 3.3 - Meaning of Supply

Unit 3.4 - Types of Supply

Unit 3.5 - Composite and mixed Supply
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Key Learning Outcomes

1. Conceptual understanding of supply
2. Learning the basic aspects of supply as its Time, Place, and Value
3. Acquires knowledge in respect of Supply of goods or service
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Unit 3 - Supply Under GST

— Unit Objectives ©

1. Knowledge of Supply
2. Understand Types of Supply Under GST
3. Describe Law and Applicability of Supply Under GST




Unit 3.1 - Introduction

In the GST system, a taxable event is called a Supply. For an event to be considered as a supply by the
government, it should have the following characteristics.

o Supply should be of goods or services.

o Supply should be taxable.

o Supply should be made by a taxable person.

o Supply should be made within a taxable territory.

o Supply should be made in exchange for cash or reward (consideration).

o Supply should be made during the business or in the interest of growing a business.

Examples —

When a transaction takes place, if there is a transfer of title of goods, then it isconsidered as supply of
goods. For example, when you buy a pen from a retailer, the ownership of the pen is transferred from the
retailer to you, the customer.

Fig 3.1

The constitution defines “Goods and Services Tax” as any tax on supply of goods, or services, or both,
while there is an exception for taxes on the supply of alcoholic liquor for human consumption.

Excluden
Minnoy and other secumios

Ipcihudes
Artianates charme

Fig 3.2
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Unit 3.2 - Definitions

e Goods: Goods can be defined as every or any kind of movable property other than money and security,
but it includes actionable claims, growing crops, grass, and things attached to or forming a part of the
land which are agreed to be severed before supply or under a contract of supply.

e Principal: A principal is a person on whose behalf an agent carries on the business of supply or receipt
of goods and services.

e Business: Business is any trade, commerce, manufacture, profession, vocation, adventure, wager, or
any other similar activity, whether or not it is for a pecuniary benefit; any activity or transaction in
connection with or incidental or ancillary to the above.

e Manufacture: means processing of raw material or inputs in any manner that results in the emergence
of a new product having a distinct name, character and use and the term “manufacturer” shall be
construed accordingly.

¢ Money: means the Indian legal tender or any foreign currency, cheque, promissory note, bill of
exchange, letter of credit, draft, pay order, travellers cheque, money order, postal or electronic remit-
tance or any other instrument recognized by the Reserve Bank of India when used as a consideration
to settle an obligation or exchange with Indian legal tender of another denomination but shall not
include any currency that is held for its numismatic value.

e Taxable Supply: means a supply of goods or services or both which is leviable to tax under this Act.
e Taxable territory: means the territory to which the provisions of this Act Apply.
e Services: means anything other than goods, money, and securities but includes activities relating to

the use of money or its conversion by cash or by any other mode, from one form, currency, or denomi-
nation to another form, currency, or denomination for which a separate consideration is charged.

Unit 3.3 - Meaning of Supply

Supply in simple words can be described as the amount of flow, or distribution of materials, or goods and
services that can be provided by one business to the other or from a business to a consumer. The GST Act
is only applicable to supply of goods and services when it is made for furtherance of business. Supply of
money or security does not attract the GST law.




Unit 3.4 - Types of Supply

¢ Exempted Supply

Exempted supply means the supply of goods or services or both which attract nil rate of tax, or which are
specifically exempt from GST through government notification and includes non-taxable supply. Thus, it is
the supply of goods or services or both that do not attract GST. For example, live animals, non-packed
fruits and so on...

® Zero Rated Supply

As per Integrated Goods and Service Tax Act, zero-rated supplies mean : - Export of goods or services or
both; or Supply of goods or services or both to a Special Economic Zone developer or a Special Economic
Zone unit.

For example, export of mobile applications to Australia. By zero rating, it is meant that the entire supply
chain of a particular zero-rated supply is tax-free.

¢ Nil Rated Supply

Supply of goods or services or both on which a 0% GST rate is applicable is called NIL rated supply. Sched-
ule 1 of the GST act contains the goods which are nil-rated supply.

For example, cereals, fresh fruits, and vegetables, salt, natural honey, milk, human blood etc. No input tax
credit of inputs and/or input services used in providing nil rated supply is available. In other words, if any
GST is paid on the goods or services or both used in providing nil rated supply then such GST credit is not
available to the registered dealer.

GST is not leviable at the
time of donation or gift to

charity

Fig 3.3
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Unit 3.5 - Composite and Mixed Supply

A composite supply can be explained as supply of goods and services that is only sold to consumers in a set
and cannot be sold individually. Every composite supply sold has a principal supply, which is the predomi-
nant or the main supply of goods or services. In every composite supply, elements other than that of the
principal supply is just supporting elements used to add value to the principal supply.

Fig 3.4

For instance, when a car is sold, the registration, insurance, tool kit is sold along with it. Here, the car
becomes the element of principal supply as the other elements cannot be sold individually.

A mixed supply can be explained as the supply of two or more individual goods or services that can be
made as a single supply. For instance, when a plant nursery sells cut flowers, gardening services, gardening
tools, the GST on these items individually is likely to be high, but when these services are sold in a bundle,
the GST rates will incur a reduced rate.

Fig 3.5

Any transaction involving Gift up to 50K in FY provided by
supply of goods and/or employer to an employee

services without shall not be treated as supply
consideration, not a supply




Unit 3.6 - Supply Without Consideration Under GST

In most cases supply of goods and services are done with consideration and generally GST is added
depending on the consideration. However, there are instances where supply is done without any consid-
eration, in such situations we look at the treatment of the supply without consideration under GST Act.

In the following cases, activities made without consideration will be treated as supplywithout consider-
ation under GST Act.

* Permanent transfer/disposal of business assets
Example: Arun gives old business laptop to his friend free of cost

Fig 3.6

e Supply between main company and subsidiary company.

e Supply of goods by principal to his agent.

¢ Import of services by a person from a related person or from his establishments located outside
India.

®  Gift of more than Rs. 50,000/- by the employer to the employee comes under supply.

Unit 3.7 - Non-Supplies Under GST

Supply of Goods and/or services on which tax shall not be leviable is called Non-GST Supplies.

T
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1. Services by an employee to the employer during or in relation to his
employment.
2. Services provided by a casual worker towards the employer who gives wages on daily

basis to the worker.

3. Services by any court or tribunal established under any law.

4. Functions performed by the MP, MLA, Member of Panchayat, or Municipality,
members of author local authority.

5. Sale of Land and Building (Subject to schedule ).

6. Actionable claims, other than lottery, betting, and gambling.

7. Supply of alcoholic liquor.

Unit 3.8 - Case Study

e Raju registered supplier of Delhi, has supplied 20,000 packages at Rs. 30/- each at GEMS gift shop
Kerala. Each package consists of 2 chocolates, 2 fruit juice bottles and a packet of toy balloons.
Determined the rates of GST applicable in the given case assuming the rate of GST to be as under:

Chocolate 18%
Fruit juice bottle 12%
Toy balloons 5%

e Solution :- Supply of package containing chocolates, fruit juice and toy balloons is a mixed supply as
each of these items can be supplied separately and is not dependent on any other. Mixed supply treat-
ed as supply of that particular supply which attracts the highest rate of tax. In the given case supply of
chocolate is highest rate of tax and the rate of GST applicable on the package of Rs. 20,000 * Rs. 30 *
18% .




—Summary @

The taxable event under GST is supply. The scope of supply under GST can be understood in terms of fol-
lowing parameters:

vk wn e

Supply should be of goods or services
Supply should be made for a consideration
Supply should be made in the course or furtherance of business

Types of Supply:

Taxable Supply: Supply of goods and/or services that are subject to GST.

Exempt Supply: Supply of goods and/or services exempt from GST.

Zero-Rated Supply: Supply of goods and/or services with 0% GST rate.

Composite Supply: Multiple supplies bundled together (e.g., Mobile phone with charger)

Mixed Supply: Two or more supplies of goods and/or services (e.g., sale of a laptop with software).

Supply without consideration — Deemed Supply [Section 7(1)(c) read with Schedule I] This includes
all supplies made to a taxable or non-taxable person, even if the same is without consideration (e.g.:
Permanent transfer/disposal of business assets, supply between principal and agent etc.)
Non-supplies under GST [Section 7(2)(a) read with Schedule 1] Activities or transactions which shall
be treated neither as a supply of goods nor a supply of services (e.g.: Services by an employee to the
employer, services by any court or tribunal established under any law etc.)
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— Exercise

&

1. Which of the following is not a supply as per section 7 of the CGST Act?

a. Management consultancy services not in course or furtherance of business
b. Import of service for consideration not in course or furtherance of business
c. Both (a) and (b)

d. None of the above

2. specifies the activities to be treated as supply even if made without consideration.
a. Schedule | of CGST Act

b. Schedule Il of CGST Act

c. Schedule 1l of CGST Act

d. All of the above

3. Which of the following activity is outside the scope of supply and not taxable under GST?
a. Services by an employee to the employer in the course of or in relation to

his employment

b. Services of funeral

c. Actionable claims, other than lottery, betting and gambling.

d. All of the above

4. Which of the following supplies are naturally bundled?

a. Rent deed executed for renting of two different floors of a building-one for
residential and another for commercial purpose to same person

b. Pack of watch, tie and belt

c. Package of canned food such as burger, chocolates, sweets, cake etc.

d. None of the above

Descriptive Questions:

1. What is the taxable event under GST?

2. What is the tax treatment of composite supply and mixed supply under GST?

3. Supply of all goods and/or services is taxable under GST. Discuss the validity of the statement.
4. Whether goods supplied on hire purchase basis will be treated as supply of goods or supply of

services? Give reason.
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Key Learning Outcomes

1. Conceptual Understanding of Goods and Services
2. Understanding the GST Rates on Goods and Services
3. Analysis The Applicable Rate of GST
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Unit 4 - Charge Of GST

— Unit Objectives ©

1. Learn About Applicability and Rates of GST
2. Understand The Concept of Taxable and Exempt Supply
3. Knowledge of RCM




Unit 4.1 - Introduction

The taxable event under GST is supply. CGST and SGST/UTGST are levied on all intra-state supply of goods
and/or services while IGST is levied on all inter-state supply of goods and/or services.

Unit 4.2 - Applicability Of GST in Territorial Water

CGST Act 2017 extends to the whole of India;

e Territory of India as referred to in article 1 of the constitution

e lts territorial waters, seabed and sub-soil underlying such waters, continental shelf, exclusive econom-
ic zone or any other maritime zones as referred to in the territorial waters, continental shelf, exclusive
economic zone and other maritime zones Act 1976

e The air above its territory and territorial waters

_iﬂ-rlp--'--;----

Fig 4.1
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Unit 4.3 - Reverse Charge Mechanism (RCM)

Under Reverse Charge Mechanism, the recipient of the goods and services pay the tax instead of the suppli-
er of the goods and services, i.e., the chargeability gets reversed. For instance, a dealer not registered with
GST, supplying to a consumer registered with GST. Then the RCM will be applicable.

Example- Supply from an unregistered dealer to a registered dealer

Unit 4.4 - Rates of GST

GST Rates for Various goods

Precious Gold, silver, Packaged Butter, Perfumes, Motor vehicle,
stones, imitation food etc. cheese, ghee | steel dish wash
other than jewellery etc. etc. products etc. | atc.

diamonds etc.

GST Rates for Various Services

Construction | Restaurant Construction Hotel Postal / Gambling
of residential of commercial |[accommodation courier
house apartment service

GST Rates for Composition Taxpayer

Traders Services

1% 6%




Unit 4.5 - Exemption from GST

Exempt supply can be defined as the supply of goods and services that has been spared completely of any
tax or supplies with a NIL tax rate. This also includes any kind of supply of goods and services that is not
levied to be taxed under CGST or IGST Act. This kind of supply is also known as a non-taxable supply.

Exemption from [
GST in India

Fig 4.2

e Goods Exempt from Tax

Under the GST Act, items used in the day-to-day life of a common person has been included in the list of
exempted items. Items such as unpacked food grains, milk, eggs, curd, and fresh vegetables are few exam-
ples of commodities exempted from GST.

Fig 4.3

e Services Exempt from Tax

Exempt services include cultivation, harvesting, supply of farm labour, fumigation, packaging, renting, or
leasing of machinery for agricultural purposes, warehouse activities, and services by an Agricultural Produce
Marketing Committee or Board that is provided by an agent for the sale or purchase of agricultural.

o Advancement of educational programs/skill development
o Advancement of religion, spirituality, or yoga

o Supply of food in mess or canteen

o Hospitals

o Services by an old age home

o Services provided by department of post




Participant Handbook

A A=,
o :.._‘_*'.in 5 HE T E‘;ﬁ

Unit 4.6 - Taxable Event in GST

Under the purpose of taxation in GST, supply is the taxable event. Here, we are going to discuss the various
rates of GST and its applicability on goods and services.

GST Inclusive on

MRP Rated goods

Fig 4.5

e Restaurant
The goods and service tax rate currently levied on all Ac, non-AC, alcoholic and non-alcoholic restaurants is
5%.

e Hotels

o The GST rate levied on hotels

o Above a room tariff of 7500 (per day/unit) is 18%

Even if the same is booked through an online application facility the GST will remain the same.

e Educational Institution
There is no GST taxed for full time education, but however; other educational services will be taxed 18%

e Maedical Shops
The GST rate charged on medicines and other medical supplies is 18%




e Hospital services
There is no GST charged for hospital rooms up to 5000 but however, 5% GST will be levied on non-ICU
hospital rooms with room rent above 5000 per day.

e Cinema Tickets
Movie tickets will attract GST at 28% rate and food and beverages sold will fall under the supply of
food/drinks in outdoor catering, which will attract a rate of 18% GST.
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—Summary @

The very basis for the charge of tax in any taxing statute is the taxable event i.e. the point on which the
levy of tax gets attracted. As discussed, the taxable event under GST is supply. CGST and SGST/UTGST
are levied on all intra-state supplies of goods and/or services while IGST is levied on all inter-state
supplies of goods and/ or services.

GST act extends to the whole of India, territory of India as referred to in article 1 of the Constitution.
Reverse charge means the liability to pay tax by the recipient of supply of goods or services or both
instead of the supplier of such goods or services or both.

Rates of tax as may be notified by the Government on the recommendations of the GST Council. Maxi-
mum rate of CGST will be 20%.

Exemption from payment of tax: The Government is empowered to grant exemption from tax, if it is
necessary in public interest so to do, on recommendation of the GST council. Various kinds of goods
and as well as services exempted form tax (e.g.: milk, potato, some services by government etc.)




__ Exercise |i&

1. What is the maximum rate of CGST prescribed under CGST Act?
a. 20%
b. 28%
c. 24%
d. 40%

2. Which of the following taxes levied on intra-state supply?
a. CGST

b. SGST/UTGST

. Both (a) and (b)

d. IGST

(e}

3. What is the threshold limit of turnover in the preceding financial year to be eligible
for composition levy in Delhi?

a. 20 lakh

b. 30 lakh

c. 50 lakh

d. 75 lakh

4. Which of the following is not included in aggregate turnover?

a. Exempt supplies of goods or services or both

b. Export of goods or services or both

c. Inter-state supply of goods or services or both

d. Value of inward supplies on which tax is paid under reverse charge

Descriptive Questions:

1. Can any person other than the supplier or recipient be liable to pay tax under GST?

2. When exemption from whole of tax collected on goods or services or both has been granted absolutely,
can a person pay tax?




— Notes
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Key Learning Outcomes

1. Conceptual understanding of supply
2. Learning the basic aspects of supply as its Time, Place, and Value
3. Acquires knowledge in respect of Supply of goods or service




Unit 5 - Time Value and Place of Supply

— Unit Objectives ©

1. Understand Time of Supply
2. Identify Value of Supply Under Various Circumstances
3. Learn Importance of Place of Supply
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Unit 5.1 - Introduction to Time Value and Place of Supply

Time of Supply means the
point in time when goods/
services are
considered supplied.

Place of supply-is required
for determining the right
tax to be charged

Value of supply means GST

is calculated based
on value.

Fig 5.1

Unit 5.2 - Time of Supply

Time of supply is an important measure under the GST law. For every transaction entered by the supplier of
goods and service, it is important to know the point in time when the goods are deemed to be supplied or
services are deemed to be provided to determine when the taxpayer is liable to pay taxes.

Time of supply of goods

Time Of Supply

Time of supply of services

Fig 5.2

Under GST, liability to remit GST to the Government arises at the time of supply. Time of supply is generally
the earliest of one of the three events, namely receiving payment, issuance of invoice or completion of supply.
However, in some circumstances, the time of supply could be different based on the nature of the transaction.




Time of supply for goods is the earlier of the following:

Date on which the payment

B is credited to the supplier’s

III'III bank account - presently

A — irrelevant for the purpose
of payment of tax

AN
Date on which the payment §
;

V4

Fig 5.3

In the case of coupon /voucher purchase - supply is identifiable at the time of

redemption of voucher

¢ Time of supply of services
Time of supply for services is the earlier of the following:

Date of issue of invoice

Date of receipt of advance / payment

Date of provision of services
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Unit 5.3 - Value of Supply

The difference between the sale price and purchase price of any goods and/or services, is the value of supply.
GST is charged on the ‘transaction value’. Transaction value is the price actually paid (or payable) for the
supply of goods and/or services between non-related parties.

Supply is between unrelated persons + Price is the sole-consideration for the supply
= Transaction value

Value of supply

Value of supply Inclusions/exclsions
related person from value of supply

Fig 5.4

¢ Value of supply related person

Supplies between the related people where consideration is generally not paid fully in money, shall consti-
tute as ‘Supply’ like any other transaction. Whereas, the supply made between related people for inade-
guate or no consideration is covered under Schedule | of the GST Act. Such transactions shall be treated as
‘Supply’ only if it happens during or for furtherance of business.

When an entity makes an import of service from a related person or establishment outside India (without
consideration) but for doing business, it shall be considered as a supply.

Relief has been given where an employer gifts his employee and the value of the gift is less than Rs. 50,000.
It is not considered a supply.

¢ Inclusions in the value of supply
Any taxes, duties, cess, fees, and charges levied under any act, except GST are included. GST compensation
cess will be excluded if charged separately by the supplier.

o Any amount that the supplier is liable to pay which has been incurred by the recipient and is not includ-
ed in the price.




o The value will include all incidental expenses in relation to sale such as packing, commission etc.
o Subsidies that are directly linked to supply, except central and state government subsidies will be included.
o Interest/late fee/penalty for delayed payment of consideration will be included

¢ Exclusions in the value of supply

The two types of discounts which are required to be excluded in value of supply are:

o Discounts given before supply — These discounts given are included in the invoice and are given before
the delivery of goods and/or services.

o Discounts given after supply — These discounts are agreed by the supplier and recipient before the deliv-

ery of goods and/or services. The recipient will file Input Tax Credit on the value of supply.

¢ Value of supply under discount

Fig 5.5

Cash discount

The value of the GST purpose changes if the supply is under discount.
o Trade discount — under GST trade discount, a deduction is made at the time of supply from the actual
consideration of goods and/or services. Computing is done before calculating tax.

o Cash discount — under GST cash discount, the supplier and the recipient have already made an agree-
ment before the delivery of the goods. Computing is done after calculating tax.
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Unit 5.4 - Points To Remain

¢ Actionable claim

An actionable claim can be described as a claim to any debt not related to an immovable property or even
mortgage. That is; debt related to a movable property wherein, the property in question is not in posses-
sion and relief must be claimable in the civil court for the same.

Following are examples of actionable claim,
o Lottery ticket

° Insurance policy

o Claim for arrears rent

o Unsecured loans

o Claims for future rent

¢ HSN code

Harmonized System of Nomenclature (HSN) is a six-digit uniform code that is used to classify goods from
all over the world. This code helps classify over 5000 products worldwide.

HSN Code at the time of registration

Q | ¢ = @
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Fig 5.6




Unit 5.5 - Place of Supply

In case of goods, the place of supply is where the goods are delivered. So, the place of supply of goods is the
place where the ownership of goods change. What if there is no movement of goods. In this case, the place
of supply is the location of goods at the time of delivery to the recipient.

¢ Importance of place of supply
It is very important to understand the term ‘place of supply’ for determining the right tax to be charged on
the invoice.

Example :

Location of .
Service Receiver Place of supply Nature of Supply GST Applicable
Maharashtra Maharashtra Intra-state CGST+SGST
Maharashtra Kerala Inter-state IGST

¢ Place of supply for services
The place of supply of services is the location of the service recipient.

Example:- A registered taxpayer offers passenger transport services from Bangalore to Hampi. The passen-
gers do not have GST registration. What will be the place of supply in this case?

The place of supply is the place from where the departure takes place i.e. Bangalore in this case.
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—Summary @

¢ Time of supply: Time of supply is the points of time will GST become payable. A supply consists of
elements that can be separated in time, like purchase order/ agreement, dispatch (of goods), delivery
(of goods) or provision or performance of service, entry in the records, payment, and entry of the
payment in the records or deposit in the bank. Based on this GST act explain the 2 following section
Time of Supply of Goods [SECTION 12] and Time of supply of Services [SECTION 13]

¢ The value of a supply of goods or services or both shall be the transaction value, which is the price
actually paid or payable for the said supply of goods or services or both where the supplier and the
recipient of the supply are not related and the price is the sole consideration for the supply.

¢ Place of supply: GST is a destination-based consumption tax, i.e. the tax is levied on the consumption
of supply at the destination thereof or at the point of consumption of such supply. The place of supply
denotes the place where the supply is consumed. Thus, place of supply determines the jurisdiction
where the tax revenue should reach.
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2.

3.

&

. Date on which the supplier receives the payment as per section 12 of CGST Act is?

. Date entered in books of accounts

. Date of credit in bank account

. Date entered in books of accounts or date of credit in bank account, whichever is earlier
. Date on which receipt voucher is issued by supplier

. What is time of supply of goods liable to tax under reverse charge mechanism?

. Date of receipt of goods

. Date on which the payment is made

. Date immediately following 30 days from the date of issue of invoice by the supplier
. Earlier of (a) or (b) or (c)

. Which of the following shall not be included in value of supply?

GST

. Interest
. Late fee
. Commission

. When can the transaction value be rejected for computation of value of supply?
. When the buyer and seller are related and price is not the sole consideration

. When the buyer and seller are related or price is not the sole consideration

. It can never be rejected

d.

When the goods are sold at very low margins

Descriptive Questions:
1.

Explain the concept of the “time of supply” under GST. How does it affect the liability to pay tax and the
eligibility to claim input tax credit?

Define the concept of “value of supply” under GST. What components are included and excluded when

calculating the value of supply?

Discuss the rules for determining the place of supply for goods under GST. How do these rules differ for
intra-state and inter-state transactions?




— Notes
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Key Learning Outcomes

Learning All the key aspects of the concepts and eligibility criteria of ITC
Acquires Knowledge on Blocked Credits and The Methodology of Credit Reversal
Learns About Cash and Credit Ledger

Learns About The ITC Calculation and Calculation of Credit and Cash Ledger

PR




Unit 6 - Input Tax Credit (ITC)

— Unit Objectives ©
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Preparation of tax invoices
Knowledge of E-invoicing

Identify types of invoices

Learn about Challan

Understand Debit and Credit notes
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Unit 6.1 - What is ITC under GST

The Input Tax Credit (ITC) scheme was introduced to avoid the concept of double taxation. When there is selling
or buying happening, GST is being paid as well as collected, and they are named input and output GST. ITC can
only be availed in cases where the GST payment is higher than the GST collection.

Tax on Sales —— Output GST

Tax on Purchase
Less | Taxon Expense | ——— Input GST or ITC

Tax on Machine

GST Payable

Or

GST Credit ——— Balance ITC

Fig 6.1

Unit 6.2 - Features of ITC

e The ITC scheme is designed in a way that, it ensures any kind of a cascading effect on taxes and for the
payment of tax on taxable output supplies. It also makes GST a destination-based tax.

e |TC available on all inputs, input services and capital goods are used for the purpose of a business. Here, the
exception is only ‘blocked credit’ where ITC is not available on goods and services, though it is used for the
purpose of a business.

o [f ataxable person is making both taxable and exempt supply, they are entitled to full credit of ITC in respect
to inputs, input services and capital goods that is exclusively used for taxable supply and no credit at all for
inputs, input services and capital goods on exempt supply.

" ——



Unit 6.3 - Eligibility for Taking Input Tax Credit

Given below are the eligibility criteria for accessing the ITC:

* A registered taxable person.

¢ Claimable on goods and services that is used for the purpose of business.

* Taxable exports/zero rated supplies.

¢ Only if the dealer carries a tax invoice, debit note and other supplementary invoices.
¢ |f GSTR-1, GSTR3B are filed.

Unit 6.4 - Apportionment of Credit & Blocked Credit

When the registered person uses the goods and services only partly for the business, along with using it for

other purposes, the amount of credit will be restricted only to input tax. Here, the taxed amount will be only
attributed to their business.

Discussed below are the various goods and services on which input tax credit shall not

be available:

e |TCis blocked on motor vehicles, vessels and passenger aircrafts along with its services such as insurance,
repairs, and maintenance.

¢ Food & beverages, outdoor catering, health services and other services.

e Work contract services and self-construction of immovable property

e Free samples, gifts, goods lost/stolen etc.

Unit 6.5 - ITC for Sales Promotional Schemes

The promotional schemes are offered by the taxable persons to increase sales volume and to attract new
customers for their products.

¢ Samples and free gifts
Samples that are supplied free of cost, without any consideration, do not qualify as supply under GST. ITC shall
not be available to supplier on the inputs, input services and capital goods to the extent that they are used in

relation to the gifts or frees amples distributed without any consideration. However, on transfer or disposal of
assets credit can be availed.
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¢ Buy one get one free offer
ITC shall be available to the supplier for the inputs, input services and capital goods that are used in relation
to the supply of goods or services or both as a part of such offers.

o Discounts including ‘Buy more, save more’ offers.
o Secondary discounts

When a supplier supplies the goods and/or services at a particular price to the recipient and later the supplier
reduces the price of the same product, in such condition the supplier shall issue a credit note to the recipient
for the difference amount.

Unit 6.6 - Credit in Special Circumstances

A taxpayer referring this section should also refer section 16 and 17 to ascertain theeligibility of input tax
credit which he would be claiming under this section.

® Mandatory registration

If a person who has applied for registration under the Act within thirty days from the date on which they
become liable to register and has been granted such registration then they shall be entitled to take credit of
input tax.

¢ Voluntary Registration
When a voluntary registration is obtained by a person, they are then entitled to take the input tax credit for
the input tax.

o Switching from composition scheme
If a taxable person who pays tax on compounding basis, crosses the compounding threshold which then
leads them to become a regular taxable person, then they can avail ITC.

¢ Exempt supply becomes taxable
Exempt supply of goods and services can only avail ITC, when the supply is registered by a taxable person,
leading the supply to be taxable.

¢ Invoices corresponding to the stock should not be more than one year old
The invoices corresponding to the stock that are presented to claim the ITC should not be more than a year
old. If the invoices are older than one year then there are chances that ITC claimed shall be rejected.

o Change in the constitution of the registered person

When there is a change in constitution of a registered person cause of sale, lease or transfer of business,
merger, demerger or amalgamation due to liabilities, he would not be allowed to transfer any unclaimed ITC
in such cases.




Unit 6.7 - How ITC is Utilised

GST is single tax system, but it constitutes 3 taxes and they are: CGST, SGST, and IGST. Therefore, the taxpay-
er is required to pay the taxes accordingly as well as utilise Input Tax credit (ITC) as per the given provisions.

There are 3 types of GST credit

Fig 6.2

® The Process of IGST- Input Tax Credit utilisation

Balance Balance
if any, if any,

! !

IGST-ITC =24  IGST-Liability CGST-Liability Carry forward to

Balance
if any,

next year

Fig 6.3
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® The Process of CGST- Input Tax Credit utilisation

CGST-ITc MY (GST-Liability SMY  |GST-Liability Car::’e‘;‘irxzrrd to

Fig 6.4

® The Process of SGST — Input Tax Credit utilisation

SGSTIITC MY sGST-Liability RS  |GST-Liability Carry forward to
next year

Fig 6.5

Unit 6.8 - ITC at Glance

Example:
Cost of asset= Rs. 100
Tax 20% = Rs. 20

Tax 20% = Rs. 20

If depreciation If depreciation

charged on 120 charged on 100
ITC not ITC
Available Available




¢ ITC in case of Capital Goods

¢ Time limit for Taking ITC

ITC is not allowed after any of the following happens:

o Due date of the return for the month of September of next financial year.
o Annual return filed for relevant year (Filing date, not due date).

e Case Study

Nergy India Pvt Ltd. manufactures electric-detonators in Kerala for domestic and export markets. Raw materi-
al is supplied by different persons located in Gujarat and Tamil Nadu. GST rate is 18 %. The following informa-
tion is given by Nergy for January 2022 —

Supply of 10,000 pieces at the rate of Rs. 120 to EME Pvt Ltd of Maharashtra.

Export of 25,000 pieces at the rate of Rs. 140 to wells Fargo Inc., Holland.

Input credit available in electronic credit ledger (on inputs/input services procured from Gujarat/Tamil Nadu)
: Rs. 1,50,000 (Case- 1) or Rs. 2,90,000 (Case- 2).

Solution :
In this case, GST payable by Nergy India Pvt Ltd. will be as follows —

IGST on supply of 10,000 pieces to EME Pvt Ltd. [18% of 2,16,000 2,16,000
(Rs. 120 x 10,000)]

GST on export to A Inc., Holland Nil Nil
GST on outward supply for January 2022 2,16,000 2,16,000
Less: Input tax credit on input goods/services available in 1,50,000 2,90,000

electronic credit ledger

Amount payable by X Ltd. in electronic cash ledger 66,000 -

Refund which can be claimed for excess credit (ITC) - 74,000

In the aforesaid two cases, there is no GST on exported goods
(no GST on input as well as output).

"



—Summary J<]

e ITCis used for payment of tax on taxable output supply to avoid cascading effect of taxes.

e ITCis available on all inputs, input services and capital goods used for purposes of business by a
taxable person. The exception is blocked credit, where ITC is not available even when these goods or
services are used for the purposes of business.

¢ If a taxable person is making both taxable and exempt supply, he is entitled to avail full credit of ITC in
respect of inputs, input services and capital goods exclusively used for taxable supply and no credit at
all can be availed for inputs, input services and capital goods exclusively used for exempt supply.

¢ ITC claimed by the recipient must match with the details reported by the supplier in their GST returns.
Discrepancies can lead to denial of credit.
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__ Exercise |i&

1. If the goods are received in lots/instalment,
a. 50% ITC can be taken on receipt of 1st instalment and balance 50% on
receipt of last instalment.

b. ITC can be availed upon receipt of last instalment.

c. 100% ITC can be taken on receipt of 1st instalment.

d. Proportionate ITC can be availed on receipt of each lot/instalment.

2. For banking companies using inputs and input services partly for taxable supplies and partly for exempt
supplies, which of the statement is true?

a. ITC shall be compulsorily restricted to credit attributable to taxable supplies

including zero rated supplies.

b. 50% of eligible ITC on inputs, capital goods, and input service shall be

mandatorily taken in a month and the rest shall lapse.

c. Banking company can choose to exercise either option (a) or option (b).

d. None of the above.

3. A supplier takes deduction of depreciation on the GST component of the cost of capital goods as per
Income Tax Act, 1961. The supplier can:

a. Avail only 50% of the said tax component as ITC

b. Not avail ITC on the said tax component

c. Avail 100% ITC of the said tax component

d. Avail only 25% of the said tax component as ITC

4. Which of the following inward supplies are not eligible for ITC in case of a company
manufacturing shoes?

a. Food and Beverages

b. Outdoor Catering

c. Health Services

d. All of the above

Descriptive Questions:

1. What are the conditions necessary for obtaining ITC?

2. Can a person take ITC without payment of consideration for the supply along with tax to the supplier?
3. What is the time limit for taking ITC and reasons, therefore?

4. What is the ITC entitlement of a newly registered person?
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Key Learning Outcomes

NowuhswNe

Acquiring Knowledge on the Key Aspects on The Concepts of GSTIN
Learns On The Benefits of GST Registration

Gains Knowledge On The Applicability and Exemption of Registration
Learns All The Fundamental Aspects Of The Law of Registration
Gains Information On Cancelation of Registration

Learns to Prepare Documents for Registration

Learns All the Key Aspects of GST Registration




Unit 7 - Registration - GSTIN

— Unit Objectives ©

1. Understand Structure of Registration
2. Identify The Benefits of GSTIN
3. Learn The Methods of Registration Process
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Unit 7.1 - Introduction to GST Registration

GST

REGISTRATION

Fig 7.1

Beneath any taxation law, registration is the foremost essential necessity for identification of taxpayers, ensur-
ing tax compliance within the economy. Registration lawfully recognizes an individual as the supplier of goods
and services, and legitimately authorizes them to gather taxes from their clients and pass on the credit of the
taxes paid on the goods or services supplied to the recipient.

They can claim the input tax credit of taxes paid and can utilize the same for payment of taxes due on supply
of goods or services. Registration guarantees that there is a consistent flow of input tax credit from suppliers
to recipients on a national level.

Under GST law, a supplier is required to get state-wise registration. There is no concept of centralized registra-
tion under GST. A supplier must obtain registration in each State/ UT from where they make a taxable supply,
provided their total turnover surpasses an indicated threshold.

Unit 7.2 - Structure of GSTIN

Businesses must be registered under GST and have a unique 15-digit Goods and Services Tax |dentification
Number (GSTIN). This is a unique code assigned to each taxpayer, based on their PAN, and is state-wise.

The 15-digit GSTIN indicates the following:

1. The first two digits represent the state or union territory code.

2. The next ten digits are the PAN number of the taxpayer or business house.

3. The 13th digit indicates the number of registrations in a state for the same PAN. It is alpha-numeric (first
1-9 and then A-2)

4. The 14th digit is the alphabet ‘2’ by default

5. The last digit is a check to detect errors. It can be an alphabet or a number




GSTIN - GST Identification Number

i

Format of GSTIN

I22 AAAAAOO000A1

T o,

State Code Parmanent Account Number Entity Number of  Alphabet Chack sum
(PR the same PAN “Z" by digit
holder in a state dll'lldl

Fig 7.2

Unit 7.3 - Benefit of Registration

¢ Business Loan Process
State and central government is providing different financial assistance to young entrepreneurs. To avail this
facility by the government, the company must register and have a GSTIN.

¢ ITC (Input Tax Credit) Benefit
When a product is given to an enterprise, the cost of purchase will not include the GST rate, and this helps
the business reduce the product cost.

o Helps to Start E-commerce business, such as Amazon, Flipkart seller.

o Enables inter-state business transactions

o Lawful recognition as a supplier of goods and services.

o Eligible to claim various benefits under GST law.

o Proper accounting of taxes paid on goods and services, or both, can be used to pay the GST the company
pays when it delivers the goods or services.

o
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Unit 7.4 - Applicability of Registration

e Indirect Tax registered person

e Casual Taxable person

e E-commerce operator (for goods)

e Crossing the turnover of 40 lakh (goods)
e Crossing the turnover of 20 lakh (service)
e Interstate supplier of goods and services
¢ Non-resident taxable person

e Agent of the supplier

e Taxpayer under RCM

e Transfer or demerged business

Unit 7.5 - Exemption of GSTIN

e Full time educational institution

e  Public transport services

e Agriculture product services

e Electricity & hospital

* Fresh meat and fish

¢ Nil rated supplies

¢ Alcoholic liquor for human consumption




Unit 7.6 - Documents for GSTIN

Sole — Proprietorship Partnership (including LLP)

Aadhar & PAN card of the owner Photograph of all partners
Photograph of the owner PAN card of all partners

Address Proof Aadhar card of authorized signatory
Property Tax / Electricity Address proof of partners

Email Id & phone Number Name of Business

NOC (No-objection Certificate) (if applicable) | Registered office address proof

Bank account details Signature

Proof of appointment of authorized signatory

Bank account details

Registration certificate in case of LLP

Unit 7.7 - Online Application of GSTIN

Registration

Normal Composit
Tax payer Tax payer

Fig 7.3
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Mainly there are 2 types of Registration
¢ Normal Taxpayer Registration (Form GST REG-01)
The Application form is divided into 2 parts as

PAN and other details Business Details

PART- A (PAN and Other details)

e Access the https://www.gst.gov.in/ URL. The GST Home page is displayed.
¢ Click the Services > Registration > New Registration

Registration

Track Application Status

Fig 7.4

¢ The New Registration page is displayed. Select the New Registration option.
In the I am a drop-down list, select Taxpayer as the type of taxpayer to be registered.
In the State/UT and District drop down list, select the state for which registration is required and district.

In the Legal Name of the Business (As mentioned in PAN) field, enter the legal name of your business/
entity as mentioned in the PAN database.

* PAN is mandatory for registration with GST

¢ In case you don’t have PAN, you can apply for PAN. To do so, click the here link

¢ Inthe Permanent Account Number (PAN) field, enter PAN of your business or PAN of the Proprietor.
¢ Inthe Email Address field, enter the email address of the Primary Authorized Signatory.
In the Mobile Number field, enter the valid Indian mobile number of the Primary Authorized Signhatory

Different One Time Password (OTP) will be sent on your

email address and mobile number mentioned for authentication

In the Type the characters you see in the image below field, enter the captcha text and click the PROCEED
button.




User Credentials  OTP Werficaticn
Maw Reglstratian
* indicates mandatory Felds
& Now Rogistration Temparary Referenos Member (TRM)

1ama*

I Taspayer 'I

Stote S UTE

I Select - I

District

| Selock * |

Legal Mame of Ehe Business (as mentioned in pay) *

| Frter Lega Mame of the Business |

Femmansnt Account Humber (PAN]*

I Crter Permanent Aooount Member (PANY I

8 1F you don't have FAN, Chick here tp apply
|'§J: & H I B E 1 72 53 43
Cmail Address

I B  Entcr Email Address I

& OTP will be sent to this Email Addrass

Mibsile Murribisr*

| +21 Entar Mobile Mumber |

O Sepamalie OFF wll be sent 1o this mastale numbes

Type the characters you see In the Image below*

1

L]

The OTP Verification page is displayed. In the Mobile OTP field, enter the OTP you received on your
mobile number. OTP is valid only for 10 minutes.
In the Email OTP field, enter the OTP you received on your email address. OTP is valid only for 10 minutes.

OTP sent to mobile number and email address are different
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Click the PROCEED button.

fome  Registration  Varify @ English

User Credentinhy

® indicates mandatory felds

0 Enter OTP sent 1o your moblke number
Ernall OTP*

I |

) Enter OTF sent bo your Email Address

0 Please check the junk/spam folder in cass you do not get email.

Nesd OTF to b regent? Click bere

[

Fig 7.6

The system generated Temporary Reference Number (TRN) is displayed. Click the PROCEED button.

GST Law Dowerloads = Search Taxpayer = felp and Taxpayer Facilitles

Homa FRegistration  Verify @ English

Yeau hawve succesafully submitted Part A of the registration process. Your Temporary Refersnce Number (TRN] 2 322200063807 TRN,

Liging Ehis TRN you can access the application from My saved Applications and submilt on GST Portal. Part B of the application form needs to be completed
within 15 days, |.e by ' 05/11/2022 " using this TRN,

Fig 7.7

PART - B (Business details)

e The New Registration page is displayed. Select the Temporary Reference Number (TRN).

¢ Inthe Temporary Reference Number (TRN) field, enter the TRN generated and enter the captcha text
as shown on the screen and click the PROCEED button.

e The OTP Verification page is displayed. You will receive same OTP on mobile and Email.

¢ In the Mobile / Email OTP field, enter the OTP received on your mobile number and email address.
OTP is valid only for 10 minutes.




OTP Verifaather
New Registration
* indicstes mandstory falds
Mew Registration @ Temgorary Reference Number [TRA)
L ¥ Reference b (TRN]"

[ Enfter Temporary Boference Mumber (TRH) I

Type the charachens you sed In the Image below*

l Ertwr charncters a8 diaplayed I the CAPTCHA Image I

Click the PROCEED button.
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Lt e
Verify OTF
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Fig 7.9

The My Saved Application page is displayed. Under the Action column, clickthe Edit icon (icon in blue
square with white pen).

Dk o & Ergian
My Saved Applications
Creation Dats Farm M. Form Desoripticn Expiry Date Fatus Action
Jafievaand GET REG-01 Epplicathen for S Ragarares L-LEFSFrokr g Cvaf n

Track Appllcation Status
Vol B0 MOT Rave BRY RDMITIND pplata

Fig 7.10
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¢ The Registration Application form with various tabs is displayed. On the top of the page, there are ten tabs
as

o Business Details

o Promoter/ Partners

o Authorized Signatory

o Authorized Representative

o Principal Place of Business

o Additional Places of Business
o Goods and Services

o State Specific Information

o Aadhaar Authentication and
o Verification.

Click each tab one by one to enter the details.

Application Type Due Date to Campléte Last Mod(fiéed Pirofile
Mew Registration 05/11/2022 21/10/2022 0%
B3 2 iy 2ol @ 03 b EX] - )
BubFicss IS i B e L] | AiknodEed Piwniiisl Place Aadiaanal (e ] Biebe Speiilic Ml e St W i
Sty 5] CO " Qi DasEES. Plares of Ssrviien
e gy
Fig 7.11

e Business Details Tab
The Business Details tab is selected by default. This tab displays the information to be filled for the business
details required for registration.

o Inthe Trade Name field, enter the trade name of your business.

o Inthe Constitution of Business drop-down list, select the type of constitution of your business.

o Inthe District drop-down list, select the district of your business.

o In the Option for Composition field, select Yes in case you want to opt for the Composition Levy, or else
select No

Tt Wi s o0 Y e

i, el the checkl Tow gory ol regisiered person.
ii. Select the chisckbox for acespling the declormtion fer oping for
Cearprositions Levy

Fig 7.12

e by Campmine )
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| Mgy g pepwien refesed 6 o vinann 3] o peagaes § o Soeie B

| g ot apreer Wit bor campoote ey

| Ry et 1 W el e G il by P o sl el e LT ey PR Sy e
Fu orpmitan Loy

Fig 7.13




o

Select the Date of commencement of Business using the calendar.

Select the Date on which liability to register arises using the calendar.

In the Are you applying for registration as a casual taxable person? field, select Yes in case you are a casual
taxpayer, or else select No.

Ar@ e Bpatying Tor registration &3 & casual Paried fior wileh ragistration |3 requines®
EaxERE parssn’
D‘] e From | DOJMMIY Yy s | T MY s
Esdenated suppllas ard Estimated Mat Tay Lsbllog*
Typ= of Tax Turnmaver {Rs.) et Tax Liability (Rs.}

Trmeg rated Tax Entar Iiegratod T Ervimr Integrated Tas

Cweiral Tax Erer Conbrad Tes Erfier Captilrad Tix

Stabs Tax) UT Tax Ertwr Simbe Thx, UT Tax Ervime Seakm Thex) LT Tax

[L111 Entmr CESS Ertmr CESS

Warning! 4 s catual taxable peren, pariod of ragistresion and Met Tay Linkisy (15T, CGST,

SET and Cosa) whlues gt sof-aditibls once genatats the Challin. Mease walt fior 24 hours m

Belerg criating @nather challan, o payrrent feled and Bank scoouat i@ delbed,

Fig 7.14

In the Reason to obtain registration drop-down list, select the reason to obtain registration for your
business.
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Click the Choose File button to upload LOA/LOP issued by SEZ Authority,

Government of India by choosing Letter of Approval or Letter of Permission issued.

Letter of Approval/Letter Of Permission *

Letter Of Approwval
Letter Of Permission

Dashboard  Business Datsils

Fig7.16

Click the SAVE & CONTINUE button

Application Type Due Date te Complete Last Modified
Naw Ragistration 30/10/2020 15/10/2020
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o You will notice a blue tick on the Business Details section indicating the completion of the tab informa-
tion and notice the Profile indicating the percentage completion of the application form.
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e Promotors / Partners

This tab page displays the details of the stakeholders chosen in the constitution of business detail. You can
enter details of up to 10 Promoters or Partners.
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o Inthe Personal Information section, enter the personal details of the stakeholder like name, date of birth,
address, mobile number, email address and gender.

o Inthe Identity Information section, enter the official information of the stakeholder.

- Inthe Designation / Status field, enter the designation of the stakeholder.

- In the Director Identification Number (DIN) field, enter the DIN of the stakeholder issued by Ministry of
Corporate Affairs. This number is not mandatory in case of proprietorship..

Note: DIN number is mandatory in case of:
* Private Limited Company
* Public Limited Company
* Public Sector Undertaking
* Unlimited Company
* Foreign Company registered in India
ifi. In case vou are a citizen of India, select Yes or else select No. In case of NO,
In the Passport Number field, enter the passport number.
iv. In the Permanent Account Number (PAN) field, enter the PAN of the

QU R N . -

Fig 7.20

o Inthe Residential Address in India section, enter the address details of the stakeholder.

o Inthe Document Upload section, click the Choose file button. Navigate and upload the photograph of the
stakeholder.

o In case the promoter or partner is also the authorized signatory, select the Also Authorized Signatory as
Yes and details will be auto-populated in the authorized signatory tab.

o Click the SAVE & CONTINUE button.

Note: To add more details of promoter or partner, click the ADD NEW button an repeat the steps each
time after adding the details of the stakeholder

e Authorized Signatory Tab
Enter your details in the Authorized signatory tab. Attach the relevant document also.

o In case you are the Primary Authorized Signatory, select the checkbox for Primary Authorized Signatory.

o In the Personal Information section, enter the personal details of the authorized signatory like name,
date of birth, mobile number, email address and gender.

o In the Identity Information section, enter the details of the authorized signatory like PAN number,
designation, Aadhar number and DIN number (if applicable). Click Yes, to Are you a citizen/resident of
India.

o In the Residential Address section, enter the address details of the authorized signatory. Based on the
state selected, select the district and enter the corresponding pin code.

o Inthe Document Upload section, click the Choose file button. Navigate and select theProof of Appoint-
ment and upload photograph of the authorized signatory.




Click the SAVE & CONTINUE button.
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e Authorized Representative
This tab page displays the details of the authorized representative.

o Select Yes on the radio button, in the Do you have any Authorized Representative? field.

o If the Type of Authorised Representative is GST Practitioner, then;
- Inthe Enrolment ID field, enter the enrolment ID of the authorized representative.
- Click the SEARCH button.

o If the Type of Authorised Representative is Other, then;
- Inthe Name of Person section, enter the name, designation, mobile number and email address of the
authorized representative.

o Proceed to click on the SAVE & CONTINUE button.
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e Principal Place of Business tab:

This tab page displays the details of the principal place of the business. Principal Place of Business is the
primary location of the business within the state. The principal place of business is generally the address
where the business’s books of accounts and records are kept and is often where the head of the firm or at
least top management is located.

o In the Address section of Principal Place of Business, enter the address details.Based on the State
selected, select the district and enter the corresponding pin code. In the District and Sector/ Circle /
Ward / Charge/ Unit drop-down list, select the district and sector/circle/ward/charge/unit number of
your business. In the Commissionerate Code, Division Code and Range Code drop-down list, select the
appropriate choice.

o In the Contact Information section, enter the official contact details like, Email address, telephone
number (with STD Code), mobile number and fax number (with STD Code).

o Inthe Nature of Possession of Premises drop-down list, select the nature of possession of premises.




In the Document Upload section, click the Choose file button. Navigate and select the proof of Principal
Place of Business document.

In the Proof of SEZ Unit/SEZ Developer approval for the premises section, click the Choose File button to
upload the proof of SEZ unit or SEZ developer approval for the premises.

Select the checkbox for Nature of Business activities being carried out at above mentioned premises.
In case you have additional place of business, select Yes for Have Additional Place of Business.
Click the SAVE & CONTINUE button.
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e Additional Places of Business
In order to add additional places of business, click the ADD NEW button and proceed to add the additional

places of business by entering the details in provided fields. The details required will be similar to Principal
Place of Business.
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e Goods and services
The Goods and Services tab page displays all the details of the goods and services supplied by the business.
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o @Goods Tab: In the Goods tab, you will see a search option. In some cases, you may know the HSN Code,
and in some cases, you might not know the HSN Code. Follow the steps given below to fill the HSN Code.

Goods Ferdzes

Detadts of Goods / Commodities supphed by the business
Ploase specily top 5 Commodities

Search HEN Thapter by Nam or Cooe

Action
L 0502 TEA, WHETHER OR: NOT FLAWOURED m

Fig 7.26
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o Services Tab: Now under the Service tab, you will once again see a search button. In some cases, you
may know the Service Classification Code, and in some cases, you might not know the Service Classifica-
tion Code. Follow the steps given below to fill the Service Classification Code.

If you do know the Service Classification Code:

For instance, if you are to add the Service Classification Code 995478 (example) to the field. At first, enter the
first four digits 9954 from the Service Classification Code in the Search Service Classification Code field. Now
your Service Classification Code is successfully added.

If you do not know the Service Classification Code:

Let us take a dealer for example. A dealer who deals with other building completion and such finishing
services. In this case, go to the Search HSN Chapter by Name or Code field, and type other building; here the
related Service Classification Code list is displayed. From the displayed list, scroll and select the appropriate
option (in this case 995478). Service Classification Code is successfully added.

] m= O,
Geomdn e Goecfin Adqtdtuar umriication
Sardces Erformation Authestication

Goods Services

Dwetails of Sendces offered by the Business

Flease specify top S services

Search by Mame or Coce
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o Click the SAVE & CONTINUE button.

s Tadwpleg

Datadis of Services offered by the Business
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Search by Mame oo Code
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51 o Service Classification Code Dexcription of Services Action
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e State specific information
The State Specific Information tab page displays the details of the state.

o In the Professional Tax Employee Code (EC) No. field, enter professions tax E.C number.

o Inthe Professional Tax Registration Certificate (RC) No. field, enter professions tax R.C number.

o In the State Excise License No. field, enter state excise license number.

o Inthe Name of the person in whose name Excise License is held field, enter the name of the person in

whose name the excise license is registered.
o Proceed to click on the SAVE & CONTINUE button.
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o Aadhar authentication

The Aadhar authentication tab page displays the details required for Aadhaar authentication. You can either
opt for a Yes or No for Aadhaar authentication of Promoters/ Partners, or Authorized Signatories.

Aadhaar authentication is based on constitution of business (COB). The following table explains and lists the

Aadhaar authentication for different constitution of business:
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S.No.

Constitution of
Business

Proprietorship Concern

Nature of Person

Proprietor

Authorized Signatory

Aadhaar Authentication
Required

Yes (only 1 Proprietor + Primary
Authorized Signatory)

Partnership Firm

Partners

Authorized Signatory

Yes (only 1 Partner + Primary
Authorized Signatory)

HUF

Karta

Authorized Signatory

Yes (1 Karta + Primary Authorized
Signatory)

Company (Public,
Private, Unlimited)

Authorized Signatory

Yes (Primary Authorized Signatory)

Directors

One Director only

Company (Foreign
Limited)

Authorized Signatory

Yes (Primary Authorized Signatory)

Authorized Person in
charge in India

Yes

Limited Liability
Partnership

Designated Partners

One Partner only

Authorized Signatory

Yes (Primary Authorized Signatory)

Society/Club/Trust/
Association of Person

Members of Managing
Committee

One member only

Authorized Signatory

Yes (Primary Authorized Signatory)

Other

Person in Charge

One person only

Authorized Signatory

Yes (Primary Authorized Signatory)

If you have opted for a yes then, from the list displayed on the Aadhaar Authentication tab, select at least
one person for Aadhaar authentication and proceed to click on the SAVE & CONTINUE button.
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o In case, you have opted for a No:

If you do not want to opt for Aadhaar authentication of Promoters/ Partners, Authorized Signatories you
can opt for a no. You will receive a warning message that you have opted No for Aadhaar authentication
and proceed to click OK.

Note: In case, you have opted “No” for Aadhaar authentication, while registering on the GST Portal,
Registration application will not be deemed approved within 7 Working days. Registration will be
marked for mandatory site visit and approval thereafter, by the tax official.

Warning

e Bavas sipelazel "Mes® Tea BecelBuacar el bzl il Ses ol yoe wosh yoous can apalod
E KY< documeonts of Famary Authonzed Signatory and one Fromotsr? Fartrer
rurther the Registrat on shall be issaed after site verification
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o You can upload E-KYC documents under Type of E-KYC Document for Primary Authorized Signatory and
at least one Promoter/Partner.

Note: File in a PDF or a JPEG format is only allowed. The maximum size for upload is 2 MB. In addition to

that, ensure that the E-KYC documents selected for upload have your name as spelled in PAN/CBDT data-
base.

Type of E-KYC Document

Select A

Aadhaar Enrolment Number

Passport

EPIC {Woter ID Card)

EXC Form

Certificate Issued by Competent authority
Others

Fig 7.32
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The Aadhaar Enrolment ID for the promoter/partner and the Authorized Signatoryneeds to be different,
otherwise, an error message will be displayed.

Piease enter valid Enrolment 1D [Primary Autharizéd Signatory and Promoter/Partner can provide same Enrglment ID).
Fig 7.34

Click the SAVE & CONTINUE button.
Note: You can click the DELETE button to delete the uploaded documents, if required.
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.pe .
e Verification

The verification tab page displays the details of Promoters/ Partners, Authorized Signatories for getting the
Aadhaar authentication link.

Select the Verification checkbox.

In the Name of Authorized Signatory drop-down list, select the name of authorized signatory.

In the Place field, enter the place where the form is filed.

After filling the enrolment application, you need to digitally sign the application using Digital Signature
Certificate (DSC)/, E-Signature or EVC.

Note: Digitally signing using DSC is mandatory in case of LLP and Companies.

o

In Case you’re using EVC:
Click the SUBMIT WITH EVC button.
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Enter the OTP sent to email and mobile number of the Authorized Signatory registered at the GST Portal
and click the VALIDATE OTP button.

o

TP Venhcation
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You will receive the acknowledgement in the next 15 minutes on your registered e-mail address and
mobile phone number. Application Reference Number (ARN) receipt is sent to your e-mail address and
mobile phone number.

Daahiesrd  App for M R @ English

& SWCCESS
Thark you for submission.

Sysiem will verity / validate the information submitted after which acknoewied gement will be sent in nead 1S minuies

Fig 7.38
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—Summary @

Under any taxation law, registration is the most fundamental requirement for the identification of per-
sons liable to pay tax thereby ensuring tax compliance in the economy. Under the indirect tax regime,
without registration, a person can neither collect tax from his customers nor claim any credit of tax
paid by him.

Since registration in GST is PAN based, once a supplier is liable to register in any one State, he has to
obtain registration in each of the States/UTs in which he makes taxable supply under the same PAN.
Every supplier of goods or services or both is required to obtain registration in the State or the Union
territory from where he makes the taxable supply if his aggregate turnover exceeds specified threshold
limit in a financial year.

There are certain cases wherein a supplier is mandatorily required to obtain registration irrespective
of the quantum of his aggregate turnover. In other words, these are the cases wherein a supplier is
compulsorily required to obtain registration even though his aggregate turnover does not exceed the
applicable threshold limit.

Some of the persons are not liable to be registered (eg: An agriculturist, persons making only reverse
charge supplies, person engaged exclusively in the business of supplying goods and/or services not
liable to tax/wholly exempt from tax etc.)




__ Exercise |i&

1. Mr. A has started supply of goods in Delhi. He is required to obtain registration if his aggregate turnover
exceeds during a financial year.

a. 10 lakh

. 20 lakh

. 30 lakh

. 50 lakh

o O T

. Aggregate turnover includes:
. Taxable Supplies

. Exempt Supplies

. Exports

. All of the above

o 0O T O N

. Which of the following persons are compulsorily required to obtain registration?
. Persons making any inter-state taxable supply

. Non-resident taxable persons making taxable supply

. Casual taxable persons making taxable supply

. All of the above

o 0 T o W

4. Which of the following persons are not liable for registration?

a. Any person engaged exclusively in supplying services wholly exempt from tax
b. Casual Taxable Person

c. Both (a) and (b)

d. None of the above

Descriptive Questions:

1. Can a person without GST registration collect GST and claim ITC?

2. If a person is operating in different states, with the same PAN number, can he operate with a single
registration?

3. Can a person having multiple business verticals in a state obtain separate registrations for each business
vertical?

4. Is there a provision for a person to get himself voluntarily registered though he may not be liable to pay
GST?




— Notes
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8. E-Way Bill
(Electronic Waybill)

Unit 8.1 - Introduction To E-Way Bill

Unit 8.2 - Purpose Of E-Way Bill

Unit 8.3 - Exemptions To E-Way Bill Requirement
Unit 8.4 - registration Of E-Way Bill
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Key Learning Outcomes

1. Conceptual Understanding of E-way Bill
2. Conceptualization Usage of E-way bill




Unit 8 - E-Way Bill (Electronic Wayhbill)

— Unit Objectives ©

PwnNPR

Applicability of E-way Bill

Understand Requirement and Purpose of E-way bill
Identify The Method of E-way Bill Registration
Applicability of E-way Bill in Unregistered Individuals
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Unit 8.1 - Introduction

E-way bill can be described as an electronic document generated on the GST portal in order to evidence
movement of goods such as shipping or transporting. Under the GST regime, the E-way bill has two classifi-
cations, comprising of Part A & Part B.

Part A, here, holds details of the GSTIN of recipients, the place of delivery (PIN Code), invoice or challan
number and date, value of goods, HSN code, transport document number (Goods Receipt Number, or
Railway Receipt Number, or Airway Bill Number, or Bill of Lading Number) and reasons for transportation.

T Meanwhile, Part B holds transporter detail such as the vehicle number, which
8=\ helps in the generation of the E-way bill. According to the Rule 138 of the CGST

| _.:__.'M Act, 2017, every registered person responsible for the movement of goods
.-""'"-

which may or may not account to supply, worth a consignment value of more
than Rs.50000/- is required to furnish the information in part A of E-way bill,
as mentioned above.

Fig 8.1

Unit 8.2 - Purpose of E-way Bill

E-way bill enables tracking of movement of goods. It also ensures
that the goods being transported follow GST law. It is an effective
tool to check for tax evasion, as movement of goods are being
recorded and maintained.

Fig 8.2

Unit 8.3 - Exceptions to E-Way bill Requirement

e Goods being transported by a non-motorised conveyance.

e Goods being transported from the port, airport, air cargo complex and land customs station to an inland
container depot or a container freight station for clearance by Customs.

e Consignment value less than Rs. 50,000/-.

e Goods transported are alcoholic liquor for human consumption, petroleum crude, high-speed diesel,
petrol, natural gas or aviation turbine fuel.




Goods other than de-oiled cake being transported;
Curd, lassi, buttermilk

Fresh milk

Vegetables

Fruits

Live animals, plants and trees

Meat

E-way Bill is optional for goods of value less than Rs. 50,000 (except in cases of mandatory e-way bill
provisions like the movement of Handicraft goods and movement of goods for Interstate Job work).

E-way bill

Registered Person

Un-registered Person

Fig 8.3

Unit 8.4 - Registration of E-way bill

E-way bill registration procedure for Registered Person

Log on to https://ewaybill.nic.in

E-Way Bill Registraton Fomm

Emnter G3TIN

Applcant Hama

Trasde Name
Liné 1
Lin= 2

ii. Address
City
PN

Fig 8.4




—___» Participant Handbook

o Click on E-way Bill Registration.

o Enter GSTIN and click on Go.

o Once the request is submitted, you will be redirected to the e-way bill registration form.

o Inthe form, Applicant Name, Trade Name, Address and Mobile Number are auto-populated.

o Click on Send OTP. You will now receive an OTP on the registered mobile number.

o Once you receive the OTP, enter the OTP and click on Verify OTP. This action will validate OTP and verify
the entered information.

o Provide a User ID or User Name, in order to operate the newly created account on the e-way bill portal.

o Once a request is submitted, the e-way bill portal will validate if the given User ID or User Name already
exists.

o Once the e-way bill approves the User ID or User Name, it would ask to provide a Password.

o Once the User ID / User Name and Password are validated and approved; the final registration request is
submitted.

o If all is fine, the system will create User ID / User Name and Password and complete registration process
with the e-way bill portal.

e E-way bill registration online for unregistered businesses
Since an unregistered taxpayer does not have a GSTIN, to register for e-way bill on the portal, they would need
to use an alternative method of e-way bill registration, i.e., utilizing the business details.

1 Seiect Your Slale® Sgiec] Siate
2. (8 Legal name (Enbér Mame &3 per PAN) =

(1) Trade namss, if any

() Aadnar (applicaie i case of propnetnesiip Concems onfy)

5 | Type of enmmen

‘Warehouse/Depat Gedown Celd Btorage Transport services
4  Constiution of Business (Peasa select iha Approprisie) sl Conetiuiion Z

Fig 8.5
Steps for unregistered transporters to register for e-way bill are as follows:

o Step 1 - Keep the business details handy and Log on to https://ewaybill.nic.in

o Step 2 — Click on Enrolment for Transporters.

o Step 3 — This will launch an e-way bill registration form. The form contains some mandatory fields will be
(marked as *) and some non-mandatory fields. You will be requested to fill in the following business details
in the form:

o Select your state* (Select from a drop-down menu)

o Legal Name* (Enter Name as per PAN)

o Trade Name, if any

o PAN* — After entering the PAN No., click on Validate. You will now receive an option to fill in the remaining
details

o Type of Enrolment* (Warehouse/Depot, Go down, Cold Storage OR Transport Services)

o Constitution of Business* (Foreign Company, Partnership, Proprietorship, Public Limited,VPrivate Limited,
Unlimited or Others)

o Particulars of Principal Place of Business

106




N
5. | Particulars of Principal Place of Business

(2. Address
Bulding No./Fiat No.* Fioor No.*
Name of the Premises/Bulding* Road/Strest *
City/Town/Locality Village* Taluka/Block*
District* PIN Code'*
Sl - Select State - ¢

Latitude Longitude

Fig 8.6

e Particulars of Principal Place of Business and Contact Information
o Building No. / Flat No.*

o Floor No.*

o Name of the Premises / Building*

o  Road/ Street*

o City / Town / Locality / Village*

o Taluka / Block*

o District*

o PIN Code*
o State*

o Latitude

o Longitude
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o Email Address

o Telephone Number with STD

o Fax Number with STD

o Nature of Premises (Own, Leased, Rented, Consent, Shared or Others)

Note: The email address and mobile number will be used for authentication in the e-way bill portal

e Aadhar card information

o Do you have Aadhar number of Proprietor or Main person of Company / Firm (Select Yes or No)

o If “Yes” is selected, tick a box authorising the GSTN to obtain one’s details from UIDAI for the purpose of
verification

o Aadhar No* (Prop. or Main person of Company / Firm)

o Name*(As per Aadhar)

o Mobile No* (As per Aadhar)

o Click on Verify Detail & Send OTP button, post which an OTP will be sent to the registered mobile number

o Verify OTP Received from Aadhar*

o Once the OTP is entered, click on Verify OTP button, which will complete the Aadhar verification process

Address Proof Choose File  No file chosen
Upload
1D Proof cnoose Fie No file chosen

8. |Login Details

i —

Password *

|

Confirm Password *

9. | Verification

| heareby solemnly affirm and declare that the infermation given herein above is true and correct to the best of my knowledge and belief and nothing

has been concealed therefrom.

Fig 8.8




Upload

Address Proof — Click Choose file to browse and then click Upload
ID Proof — Click on Choose file to browse and then click Upload

Note — There is no specific file format or file size specified, however either PDF or JPEG can be uploaded.

Login Details

User Name*
Password*
Confirm Password*

Verification

Tick the checkbox confirming that information provided are correct
Click on Save

Step 4 — Once you submit the form, the e-way bill portal will generate a 15-digit Transporter ID or TRANS
ID along with the user credentials, thus completing the process of e-way bill registration.

Step 5 — Now the transporter can provide this 15-digit Transporter ID to their clients to include in their
e-way bill. The transporter will now be able to access the same on the e-way bill portal and enter vehicle
number for movement of the consignment
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—Summary @

E-way bill is an electronic document generated on the GST portal (www.ewaybillgst.gov.in) evidencing
movement of goods.
Whenever there is a movement of goods of consignment value exceeding X50,000:

i. in relation to a supply; or

ii. for reasons other than supply; or

iii. due to inward supply from an unregistered person.
the registered person who causes such movement of goods shall furnish the information relating to
the said goods as specified in Part A of Form GST EWB-01 before commencement of such movement.
Who causes movement of goods?
If the supplier is registered and undertakes to transport the goods, movement of goods is caused by
the supplier. If recipient arranges transport, movement is caused by him. If goods are supplied by an
unregistered supplier to a registered recipient, the movement shall said to be caused by such recipi-
ent, if the recipient is known at the time of commencement of the movement of goods.
In some special situations where e-way bill needs to be issued even if the value of the consignment
is less than X50,000. (e.g.: Inter-state transfer of goods by principal to job-worker). Some situations
where e-way bill is not required to be generated (e.g.: Transportation of kerosene oil sold under PDS)




— Exercise

&

1. What is the purpose of an E-Way Bill under the GST regime?
a. To track the movement of goods and prevent tax evasion

b. To provide a discount on transportation costs

c. To determine the quality of goods being transported

d. To calculate the insurance premium for goods

. For which of the following situations is an E-Way Bill mandatory?
. Movement of goods valued at 225,000
. Movement of goods valued at 240,000
. Movement of goods valued at 50,000
. Movement of goods valued at 70,000

O O T O N

3. Can an E-Way Bill be generated for transporting goods within a state?
a. Yes, if the value exceeds X50,000

b. No, E-Way Bills are only for inter-state transport

c. Yes, but only for goods worth more than 1,00,000

d. No, E-Way Bills are not applicable for intra-state transport

Descriptive Questions:

1. Explain the purpose of an E-Way Bill under the GST regime.

2. What are the conditions under which an E-Way Bill is required for transporting goods?
3. Describe the process for generating an E-Way Bill.

4. Who is responsible for generating an E-Way Bill in the case of third-party
transportation?

5. What are the key details that must be included in an E-Way Bill?




— Notes




9. Tax Invoices

Unit 9.1 - Introduction to Tax Invoice
Unit 9.2 - Types of Invoices

Unit 9.3 - Introduction to E-Invoicing
Unit 9.4 - Advantages of E-Invoicing
Unit 9.5 - Generation of E-Invoice
Unit 9.6 - Delivery Challan

Unit 9.7 - Credit & Debit Notes

Unit 9.8 - Revised Tax Invoices

Unit 9.9 - At a Glance
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Key Learning Outcomes

1. Knowledge of The Legal requirements and Formats for Issuing Tax Invoices under GST or other Tax
Regimes.

2. Understanding the Layout and Structure of a Tax Invoice, Including The Sequence and Placement of
Various Elements.

3. Understanding The Importance of Correct Invoice Details for Claiming Input Tax Credit and Ensuring
Compliance with ITC Rules.

4. Awareness of E-Invoicing Requirements and Standards, Including Digital Signature and Invoice Inter-
Change Standards (If Applicable).




Unit 9 - Tax Invoices

— Unit Objectives ©

1. Understand The Types of Invoices and Its Applicability.
2. Learn The Advantages and Generation of E-invoices.
3. Get to Know The Applicability and Creation of Delivery Challan, Debit and Credit notes.




Participant Handbook

Unit 9.1- Introduction to Tax Invoice

A tax invoice can be designed as a commercial instrument that is used to identify the parties involved in the
trade. An invoice holds a list and description of the goods sold and services supplied and is issued by a suppli-
er of goods/services to a recipient. It also quantifies the items sold, details of the date of shipment, mode of
transport, prices or discounts given, and the delivery and payment terms (in case of supply of goods). A tax
invoice is generally issued to charge the tax and pass on the input tax credit.

The various mandatory fields under a GST invoice are as follows:
¢ Invoice number and date

e Customer name

¢ Shipping and billing address

e Customer and taxpayer’s GSTIN (if registered)

¢ Place of supply

e HSN Code / SAC code

e Item details i.e., description, quantity (number), unit (meter, kg etc.), total value
¢ Taxable value and discounts

e Rate and amount of taxes i.e., CGST/ SGST/ IGST

* Whether GST is payable on reverse charge basis

e Signature of the supplier

If the recipient is not registered and the value in picture is more than Rs. 50,000 then the invoice should carry:
¢ Name and address of the recipient

e Address of delivery

e State name and state code

-* Hot exceed 16 Digit

e Date
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Unit 9.2 - Types of Invoices

. Aggregate
Bill of supply Invoice

Invoices

Reverse Debit and
Charge Invoice Credit note

Fig 9.2

e Bill of supply
A Bill of Supply is a document that is different from a tax invoice as it does not hold any tax information. This is
issued by a GST registered business and is used by composition vendors and businesses dealing with exempted

goods.

o Bill Of Supply

Bl Of Supply il BOS-000005

Zylker indin,
44 Annosalal,

vl ol
i e ¥2.000.00

GETIM: ZIGEPTHEATIGNZD
Phona: $E5T3818384
PAN 3124507689

Bl Te

Amblt Depats,
10 Thakur Streed, Chennoi B00450
Tormil Mocks, g,

FRGEECADITIGIE

Phane: $67309583 TN N Fopray. Dot 06 Sep 300
Choult ID: 57EA653305PKADITHINFE Terrms ! Dk & Frcp
D Db ; 08 Sap 2017

Hoce OF Supply. Toma Mooy [33)

1 Rerw silke SO0200M 100 20000 2000000
e 4]

Sty Tl 2,000,040

Total 00000

L=t 2 000.00

Fig 9.3
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e Aggregate invoice

In cases where the buyer is unregistered and the value of multiple invoices is less than Rs. 200, the seller can
issue an aggregate or bulk invoice for the multiple invoices on a daily basis.

For example, you may have issued 3 invoices in a day of Rs.80, Rs.90 and Rs. 120. In such a case, you can issue
a single invoice, totalling Rs.290, to be called an aggregate invoice.

® Reverse charge Invoice

A taxpayer who is liable to pay tax under Reverse Charge Mechanism (RCM) has to issue an invoice for goods
and services that is received by them. The receiver shall mention that the tax is paid under RCM, and they must
issue a payment voucher while making payment to the supplier.

e Debit and Credit Note
When a tax invoice has a lower tax value in comparison to the original amount, a debit note is issued by the
seller. When the amount payable by the buyer towards the seller increases, a debit note comes in handy.

A credit note is issued by the seller when the value of invoice decreases. A credit note can be used under the
following circumstances:

o Tax invoice has a higher taxable value than the original amount.

o Buyer refunds the goods to the supplier.

o Services deemed to be deficient.

Unit 9.3 - Introduction to E- invoicing

The concept of E-invoicing has been introduced for reporting business to business (B2B) invoices to the GST
system for a certain notified category of taxpayers. All registered businesses with an aggregate turnover (based
on PAN) in any proceeding financial year greater than 50 crores will be required to issue e-invoices. E-invoicing
is not voluntary and only a notified person can report invoices on an Invoice Registration Person.

Unit 9.4 - Advantages of e-invoicing

E-invoicing has various advantages to a business, and one such advantage is auto reporting of invoices into GST
return and auto generation of e-waybill. Under e-invoicing,business must report the B2B invoice data only once
in the e-invoice form and the same is reported in multiple forms (GSTR1, e-way bill etc.). E-way bills can be auto-
generated using invoice data. GSTR1 can also be auto-populated with the e-invoice data.
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Fig 9.4

Unit 9.5 - Generation of E-Invoice

e The taxpayer creates the invoice using their own ERP/accounting / bill system or manual system.

e The taxpayer uploads or reports the invoice details to the Invoice Registration Portal(IRP). The taxpayers’
supply transaction is thus registered on IRP.

¢ The IRP will then validate and generate an IRN and authenticate the file for any duplicate against the GST
central registry. The IRN will be the E-unique invoice’s identifier for the entire financial year.

e After successful verification, the invoice will be updated with IRP’s digital signature on the invoice data, and
a QR code shall be added to the JSON file,

¢ The uploaded information will be transmitted with the E-way bill and GST systems, where it will be used to
auto populate GST annexures.

e The portal will return to the seller the digitally signed JSON, along with the IRN and QR code. The invoice
would also be mailed to the buyer’s registered email address.
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Unit 9.6 - Delivery challan

A Delivery Challan is a formal document that is created when goods are transported from one location to
another, which might or might not result in sales.

Example: When goods are transferred from the headquarters to its branches. Delivery Challans are sent with
consignments of goods to record the shipment details.

e Delivery challan in Triplicate
The delivery challan can be prepared in TRIPLICATE, in the event of supply of goods, in the following manner:

e Declaration in E-way bill
Where goods are transported on a delivery challan rather than on invoice, the same must be stated in the
e-way bill.

e Taxinvoice to be issued after delivery of goods

Where the goods are transported for the purpose of supply to the recipient, but a tax invoice cannot be issued
at the time of transfer of goods for the purpose of supply, the supplier issues a tax invoice after the goods are
delivered.

® Goods transported in SKD/CKD condition or in batches or lots

SKD/CKD are referred to as Semi Knocked Down (SKD) or Completely Knocked Down (CKD) goods. In such
cases, the goods are supplied under the cover of a single invoice, but multiple vehicles are used for the trans-
port.
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Unit 9.7 - Credit and Debit notes

e Debit Notes

A debit note, often referred to as a debit memo, is a document that the seller sends to the buyer to alert
them of their current debt responsibility. It may also be sent by the buyer to the seller as a proof when
returning unacceptable goods.

Example:

Kapoor Pvt Ltd supplied goods worth Rs. 20,000 units @ Rs. 20 per unit to M/s Sharma Traders on April 1,
2017. The GST charged on such a supply is 5% which is Rs. 20,000. However, on selling the goods, Kapoor Pvt
Ltd realizes that the price charged for each unit was Rs 22 and not Rs. 20. As is evident, the amount charged
in the tax invoice was less than the amount of goods delivered. Thus, Kapoor Pvt Ltd issued a debit note in
favour of M/s Sharma Ltd.

Such a debit note would notify M/s Sharma traders that a debit needs to be made in their own account. In
other words, debit note is an intimation to M/s Sharma Traders that it still owes Kapoor Pvt Ltd an amount
equal to Rs. 40,000 (Rs. 2 x 20,000) and GST of Rs. 2000 under original invoice.

When are Debit notes issued?

When a registered person supplies goods or services, they need to issue a tax invoice. Uponissuing the tax
invoice, a registered supplier is required to issue a debit note to the recipient, in the event of any of the
following cases:

o The supplier charges value of goods or services in the invoice that is less than the actual value of such
goods or services.

o Supplier charges a lower rate of tax than what is applicable on goods or services supplied.

o The quantity of goods or services received by the recipient is more than what has been declared in the
original tax invoice.

o The buyer returns any purchases after buying.

o When the buyer receives any incomplete or damaged goods.

o When the customer believes that the seller overcharged him and agreed to a discount.

e Credit notes

A credit note is a written confirmation that the buyer has received the credit for the appropriate amount and
that the seller has registered the products as return. For example, this could be done for a return of goods,
where the value of the goods is credited back to the customer’s account.

When are credit notes issued?

o The taxable value declared by the supplier in the tax invoice is more than the actual taxable value of the
goods or services supplied. For example, if a product originally priced at Rs. 100 is incorrectly invoiced at
Rs. 150, then a credit note of Rs. 50 will be issued by the vendor.

o The tax rate furnished in the tax invoice is more than the actual tax rate levied on the supply. For exam-
ple, if a product categorised under the 12% GST slab is invoiced at 18%, then a credit note should be
issued.

o The quantity of the supply received by the customer is less than the quantity declared in the tax invoice.

o The goods or services supplied are of inferior quality or are found unsatisfactory by the recipient, leading
to a partial or complete reimbursement.

o The recipient returns the goods or services to the supplier.

o Aregistered person may issue a consolidated credit note for multiple invoices issued throughout a finan-
cial year.
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Unit 9.8 - Revised Tax Invoices

While doing a business, it is typical that a GST invoice be issued incorrectly, or a few invoices may need mod-
ification. The invoices must be corrected in these circumstances and reported in the monthly returns. This
process is called the rectification of invoices.

Rectification of tax invoices can take various different forms, and it may produce revised invoice or a supple-
mentary invoice.

¢ When to issue a revised invoice under GST

All taxable dealers will be required to apply for provisional registration under the GST and complete all
requirements to receive a certificate of permanent registration.After obtaining the GST registration certifi-
cate, the taxpayer will need to provide amended invoices for all the invoices issued between the period of
the;

o Date of implementation of GST
o Date of issue of registration certificate

The revised invoice will have to be issued within one month from the date of issue of the registration certifi-
cate.

e Format of revised invoices

o Nature of the invoice, i.e., “Revised Invoice” or “Supplementary Invoice”,indicated prominently.

o Name, address and GSTIN of the supplier.

o An alpha-numeric serial number for the invoice, specific to the financial year.

o Invoice date.

o Name, address and GSTIN (if registered) of the recipient.

o Name, address of the delivery place, and its respective state and code (if the recipient is an unregistered
person).

o The original invoice serial number and date against which the revised/supplementary invoice is being
issued.

o Asignature or digital signature of the supplier or authorised person.




Unit 9.9 - Delivery Challan

e Who can raise the tax invoices

Supplying Taxable
goods or Services

Registered Person

Receiving taxable goods or
services from unregistred
supplier

Fig9.7

e Time limit for issuance of invoices

Taxable Supply

Fig 9.8

Within 30 days Insurance,

Services from supply of Banking 45days
services

Fig 9.9
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Fig 9.10

Taxpavers upload the
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to IRP

IRP returns
e-invoice to supplier

Fig 9.1
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—Summary J<]

A tax invoice shall be issued by a registered person supplying taxable goods or taxable services or
both. Such tax invoice shall show the prescribed particulars. There is no format prescribed for the tax
invoice. Only certain fields have been prescribed as mandatory fields.

Various types of invoices are:

Revised Tax Invoice

Consolidated Tax Invoice

Bill of supply Invoice a payment voucher for RCM, Delivery challan and also Debit Note and Credit
Note.

E- invoicing: All registered businesses with an aggregate turnover (based on PAN) in any preceding
financial year from 2017-18 onwards greater than 10 crores will be required to issue e-invoices.
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__ Exercise |i&

1. In case of taxable supply of services, invoice shall be issued within a period of
from the date of supply of service.

a. 30 days

b. 45 days

c. 60 days

d. 90 days

2. In case of taxable supply of services by an insurer, invoice shall be issued within
a period of from the date of supply of service.

a. 30 days

b. 45 days

c. 60 days

d. 90 days

3. In case of continuous supply of services, where due date of payment is
ascertainable from the contract, invoice shall be issued:

a. Before or at the time when the supplier of service receives the payment
b. On or before the due date of payment

c. Either (a) or (b)

d. None of the above

4. In case of continuous supply of services, where due date of payment is not
ascertainable from the contract, invoice shall be issued:

a. Before or at the time when the supplier of service receives the payment

b. On or before the due date of payment

c. Either (a) or (b)

d. None of the above

Descriptive Questions:

1. Discuss the provisions relating to issuance of credit and debit notes under CGST Act and rules there
under.

2. Who all are mandatorily required to do e- invoicing?







10. Returns - GSTR-1

BFSI|

BFSI Sector Skill Council of India
“An Initiative of NSDC”

Unit 10.1 - Introduction to types of returns

Unit 10.2 - Different types of GST returns

Unit 10.3 - GSTR-1

Unit 10.4 - Forms under GSTR-1

Unit 10.5 - Online filing of GSTR-1

Unit 10.6 - Table 4A, 4B, 6B, 6C — B2B invoices

Unit 10.7 - Table 5A, 5B — B2C (large) invoices

Unit 10.8 - Table 6A — export invoices

Unit 10.9 - Table 7 B2C (others)

Unit 10.10 - Table 8A, 8B, 8C, 8D - nil rated supplies

Unit 10.11 - Table 9B - credit / debit notes (registered)

Unit 10.12 - Table 9B - credit / debit notes (unregistered)

Unit 10.13 - Table 11A(1), 11A(2) - tax liability (advances received)
Unit 10.14 - Table 11B(1), 11B(2) - adjustment of advances
Unit 10.15 - Table 12 - HSN-wise summary of outward supplies
Unit 10.16 - Table 13 - documents issued

Unit 10.17 - Preview form GSTR-1

Unit 10.18 - File Form GSTR-1 with DSC/ EVC




Key Learning Outcomes

uhwN e

Understanding The Different GST Rates Applicable to Various Goods and Services.
Understanding The Different Types of GST Returns such as GSTR-1, GSTR-3B, GSTR-9, etc.
Ability to Prepare and File GST Returns Accurately and within The Specified Deadlines.
Understanding How to Calculate GST Liability for Various Transactions.

Knowledge of Reverse Charge Mechanism and Its Implications.




Participant Handbook

Unit 10 - Returns - GSTR -1

— Unit Objectives ©

1. Applicability of Ffiling of GST Returns
2. Understand Inward and Outward Supply
3. Learn To File GSTR-1




Unit 10.1 - Introduction to type of returns

Returns under GST is a document, or a form used to record information about the income and its sources.
The businesses that are registered with GST are required to file returns on a monthly, quarterly and annual
basis depending on the type of business, through the GST portal run by the Government of India. Along with
the tax that was collected and paid, they must provide the specifics of the sales and purchases of goods and
services.

Unit 10.2 - Different Types of GST Returns
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Unit 10.3 - GSTR1

Details of outward supplies of goods
or services

G5TR1

Due Date - 11/10/2022

PREPARE ONLINE PREPARE OFFLINE

Fig 10.3

Form GSTR-1 is a monthly Statement of Outward Supplies to be furnished by all normal and casual regis-
tered taxpayers making outward supplies of goods and services or both and contains details of outward
supplies of goods and services.

Descriptions Frequency Due Date

Details of outward supplies | Monthly 11th of the Next Month
(Sales) of taxable goods and/
| or services affected

The following details of a tax period have to be furnished in Form GSTR-1:

¢ Invoice level details of supplies to registered persons including those having UIN;

¢ Invoice level details of Inter- State supplies of invoice value greater than Rs. 2,50,000 to unregis-
tered persons (consumers);

¢ Details of Credit/Debit Notes issued by the supplier against invoices;

¢ Details of export of goods and services including deemed exports (SEZ);

e Summarised state level details of supplies to unregistered persons (consumers);

e Summary Details of Advances received in relation to future supply and their adjustment;

¢ Details of any amendments effected to the reported information for either of the above catego-
ries;

¢ Nil- rated, exempted, and non-GST supplies; and

e HSN/SAC wise summary of outward supplies.

The following taxpayers are not required to file Form GSTR-1:

e Taxpayers under the Composition Scheme

¢ Non-resident foreign tax payers

¢ Online information database and access retrieval service provider
¢ Input Service Distributors (ISD)

¢ Tax Deducted at Source (TDS) (deductors); and

e E-commerce operators collecting TCS
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DSC is mandatory for filing in case of all Public & Private Limited Companies, Limited Liability
Partnerships (LLPs), and Foreign Limited Liability Partnerships (FLLPs)

e Total Invoice Value
The ‘Total Invoice Value’ column in Form GSTR-1 is for the invoice value inclusive of taxes.

e What are B2B supplies
B2B supply refers to supply transactions between registered taxable entities/persons(Business-to-Business
supplies).

e What are B2C supplies
B2C supply refers to supply transactions between a Registered Supplier and an Unregistered Buyer (Busi-
ness-to-Consumer)

Unit 10.4 - Forms Under GSTR1

ADD RECORD DETAILS
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Fig 10.4

e 4A, 4B, 6B, 6C - B2B, SEZ, DE Invoices
In this table, you can add details of taxable outward supplies made to registered person. Additionally,
invoices auto-populated from e-invoices will be available in this table.

This page provides you the receiver-wise summary of the already added invoices. In the processed invoices
table, you can click the hyperlink —'Receiver GSTIN’ or ‘No. of invoices’ to navigate to B2B invoices-summary
page. ‘ADD DETAILS’ - You can add invoice details for taxable outward supplies made

to a registered person.
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e 5A-B2C (Large) Invoices
All outward supplies made to a consumer and the invoice value is more than Rs 2.5 lakh has to be entered in
this tile.

e 6A-Exports Invoices

An export invoice is nothing but an invoice created by an exporter for exporting goods and services. That is,
supplying goods and services to a recipient outside India in a foreign currency. The export invoice in its format
as well as particulars is same as the normal tax invoice under GST.

e B2C (Others)
All supplies that are B2C and the amount is less than Rs 2.5 lakh, the details of those invoices have to be
entered here.

e 8A, 8B, 8C, 8D — Nil Rated Supplies
All supplies made which attract nil rate of GST should be entered in this tile

e 9B-Credit/Debit Notes (Unregistered)
Credit note/debit note issued to unregistered persons (B2C supplies): It must be declared in Table ‘OB — Cred-
it/Debit Notes (Unregistered)

e 11A(1), 11A(2) — Tax Liability ( Advances received)

Any advance received by a taxpayer for which invoice is not issued should be mentioned in Tablel1A of
GSTR1. Details of each advance need not be given, a cumulative figure of all the advances received has to be
provided.

e 11B(1), 11B(2) — Adjustment of advances
Details of all the invoices raised in the month for which return is being filed but advance was received and tax
was already paid in the previous months has to be entered here.

e 12-HSN-Wise summary of outward supplies
The GSTR-1 return requires a dealer to provide HSN-wise summary of outward supplies and rate wise along
with quantitative details.

e 13-Documents issued
Every taxpayer is required to provide details of the total document issued during a month.

There are 12 categories of documents. Enter the serial no. of invoice issued, Total number of invoices issued
and cancelled invoices in respective fields. The net invoices field will be auto populated.

Unit 10.5 - Online Filing of GSTR1

e Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid
credentials. Click the Services > Returns > Returns Dashboard option.
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The File Returns page is displayed. Select the Financial Year, Quarter and Period (Month) for which you
want to file the return from the drop-down list. Click the SEARCH button.

In the GSTR1 tile, click the PREPARE ONLINE button if you want to prepare the return by making entries
on the GST Portal.
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Unit 10.6 - Table 4A, 4B, 4C, 6B, 6C - B2B Invoices

To add an invoice for taxable outwards supplies to a registered person, perform the following steps:

* Click the 4A, 4B, 6B, 6C - B2B Invoices tile to enter the invoice details for B2B transactions (goods/ services
sold to a registered taxpayer).

B2B Invoices will have following 3 tabs:

¢ Recipient wise count- This tab displays details of records added by tax payer including hyperlinked counts
of Processed and Pending/Errored Records.

e Document wise details- After clicking the hyperlink on the count of processed records, document wise
details tab will open. This tab displays the details of processed records (invoices) of a particular recipient
added by the taxpayer.




Pending/Errored Records- After clicking the hyperlink on the count of pending/ errored records, Pend-
ing/Errored records tab will open. This tab displays the details of pending/errored records (invoices) of a
particular recipient added by the taxpayer.

4A, 4B, 6B, 6C - B2B Invoices |

Fig 10.8

The B2B Invoices- Recipient wise count tab is displayed. Click the ADD RECORD button to add a new invoice
for any recipient.
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The B2B — Add Invoice page is displayed. In the Receiver GSTIN/UIN field, enter the GSTIN or UIN of the
receiver.

Select the checkbox for Deemed Exports or SEZ Supplies with payment or SEZ supplies without payment
as applicable. Select the Supply attract Reverse Charge checkbox, in case supply made to the taxpayer is
covered under the reverse charge mechanism. Select the checkbox provided Is the supply eligible to be
taxed at a differential percentage (%) of the existing rate of tax, as notified by the Government?, in case
supply is eligible to be taxed at a differential percentage of the existing rate of tax.

In the Invoice No., Invoice Date and Total Invoice Value fields, enter the Invoice number, date of the
invoice and value of the total invoice.
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e (a) In case of Intra-State transaction: In case the POS (place of supply) of the goods/ services is the same
state as that of the supplier, the transaction is an Intra-State transaction. Notice, fields for Central Tax and
State/UT Tax will appear. In the Taxable Value field against the rates, enter the taxable value of the goods
or services. In the Cess field, enter the cess amount.
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e (b) In case of Inter-State transaction: In case the POS (place of supply) of the goods/ services is different
from the state of the supplier, the transaction is an Inter-State transaction.Notice, field for Integrated Tax
will appear. In the Taxable Value field against the rates, enter the taxable value of the goods or services.
In the Cess field, enter the cess amount




e Click the SAVE button to save the invoice details.
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¢ You will be directed to the previous page. You can add invoice of the particular receiver by clicking on
the green button in the Add Invoice column. Click the BACK button to go back to the Form GSTR 1.
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¢ Click on hyperlink of Processed Records to edit processed records in Document wise details tab.
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¢ Document wise details tab is displayed. Details of processed records added by taxpayer like recipient
details, legal name and invoice details will be displayed. Click the BACK button to go to Recipient wise
count page.
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¢ You will be directed to the GSTR-1 landing page and the B2B Invoices tile in Form GSTR-1 will reflect the
number of processed and errored invoices added.

Note: If there are invoices processed with error, the table will be marked in red.

4A, 4B, 6B, 6C - B2B Invoices

Fig 10.15

Unit 10.7 - Table 5A, 5B - B2C (Large) Invoices

To add an invoice for taxable outwards supplies to a consumer, where place of supply is other than the
State where supplier is located (Inter-state supplies) and invoice value is more than Rs. 2.5 lakh, perform

the following steps:

e Click the 5A, 5B - B2C (Large) Invoices tile to enter the invoice details for inter-state taxable outward
supplies made to a consumer of value greater than 2.5 lacs.

8A, 8B, 8C, 8D - Nil Rated
Supplies

Fig 10.16

¢ Click on the back button to go to GSTR-1 landing page and the B2C Others tile in Form GSTR-1 will reflect
the number of invoices added.

e The B2C (Large) Invoices — Summary page is displayed. Click the ADD RECORD button to add a new
invoice for any receiver.

e — ————
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e The B2C (Large) Invoices — Details page is displayed. In the POS field, select the place of supply (state
code) where the supplies were delivered.

¢ |nthe Invoice No. field, enter the Invoice number issued to the consumer of that POS.

¢ Inthe Invoice Date field, enter the date on which the invoice was generated.

¢ Inthe Total Invoice Value field, enter the total amount for which the goods or services are supplied.

e Select the checkbox provided Is the supply eligible to be taxed at a differential percentage (%) of the
existing rate of tax, as notified by the Government?, in case supply is eligible to be taxed at a differential
percentage of the existing rate of tax.

¢ Inthe Taxable Value field against the rates, enter the taxable value of the goods or services. In the Cess
field, enter the cess amount.

e Click the SAVE button to save the invoice details.

Teshbioand - Retiste GSTR-LIF R2OL @ Englsh

® Incipten wanciaooTy Faide

Is-the supply eigile by be based ot & differental percemtage (] of the exateg rne of .

5 natited by the Gaverament?
PO Ape Ervean He.® tAvoce Cute
13-2rarpcral Cradesh ol LA 01 14ALeaL B
Supty Tyee Total Irveioe Ve (1%
IrterSAnts 1,08 60005
e ety
Wakw (W] Tiasenbio wabom (T} At of Tax
Integrated Tax {0)* Lo (T}
0%
IR
0.7
1%
1.5%
N
n
750
1 2, 73.000.20 8,000 00
22
ET

Fig 10.18




e Click the BACK button to go back to the Processed Records page.
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e Click on the back button to go to GSTR-1 landing page and the B2C (large) Invoices tile in Form GSTR-1 will
reflect the number of invoices added.

5A, 5B - B2C (Large) Invoices

Fig 10.20
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Unit 10.8 - Table 6A - Exports Invoices

To add an invoice for supplies exported, perform the following steps:
¢ Click the 6A- Export Invoices tile to enter the invoice details for supplies exported

6A - Exports Invoices

Fig 10.21

e Click OK.
¢ The Exports — Invoices Summary page is displayed. Click the ADD DETAILS to add a new invoice.
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¢ The Exports — Add Details page is displayed. In the Invoice No. field, enter the Invoice number issued against
exports sales.

¢ Inthe Invoice Date field, enter the date on which the invoice was generated.

¢ Inthe Port Code field, enter the port code.

¢ In the Shipping Bill No./Bill of Export No. field, enter the unique number of the shipping bill with location
code generated while shipping.

¢ In the Shipping Bill Date/ Bill of Export Date field, enter the date on which the shipping bill was issued.

¢ Inthe Total Invoice Value field, enter the total amount of all the goods or services supplied.

I — p—8




Note: Shipping Bill No./Bill of Export No. should be minimum 3 and maximum 15 digit numeric.

¢ From the GST Payment drop-down list, select whether the GST is paid against the invoice or not.
¢ Inthe Taxable Value field against the rates, enter the taxable value of the goods or services.
e Click the SAVE button to save the details
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e Click OK.

¢ Click the BACK button to go back to the Processed Records page.
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e Click on the BACK button to go to the GSTR-1 landing page and the Export Invoices
o tile in GSTR-1 will reflect the number of invoices added.

6A - Exports Invoices

@ 3

Fig 10.25

Unit 10.9 - Table 7- B2C Others

To add details of taxable outwards supplies to a customer where invoice value is less than Rs. 2.5 lakh and
intra-state supplies to customers, perform the following steps:

e Click the B2C (Others) tile to enter the details for B2C transactions.




7 - B2C (Others)

Fig 10.26

The B2C (Others) Details — Summary page is displayed. Click the ADD DETAILS button to add the line item
details.
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In the POS field, select the Place of Supply (State Code) where the supplies were delivered. Based on the
state selected in POS, Supply Type field is auto-populated. In the Taxable Value field, enter the collated
amount of all the unique goods or services supplied. In the Rate field, enter the applicable Rate.

(a) In case of Intra-State transaction: In case the POS (place of supply) of the goods/ services is the same
state as that of the supplier, the transaction is an Intra-State transaction. Notice, fields for Central Tax
and State/UT Tax will appear.In the Taxable Value field against the rates, enter the taxable value of the
goods or services. In the Cess field, enter the cess amount.
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e (b) In case of Inter-State transaction: In case the POS (place of supply) of the goods/ services is different
from the state of the supplier, the transaction is an Inter-State transaction.

Notice, field for Integrated Tax will appear. In the Taxable Value field against the rates, enter the taxable
value of the goods or services. In the Cess field, enter the cess amount.

¢ Click the SAVE button to save the invoice details.
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e Click the BACK button to go back to the Processed Records page.
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Fig 10.30

Unit 10.10 - Table 8A, 8B, 8C, 8D - Nil Rated Supplies

To add an invoice for Nil Rated Supplies, Exempted and Non-GST Outward supplies, perform the following
steps:

e Click the Nil Rated Supplies tile to enter the details for Nil rated supplies.

8A, 8B, 8C, 8D - Nil Rated
Supplies
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Fig 10.31

— ——



Participant Handbook

¢ The Nil Rated Supplies page is displayed. Enter the data in Nil Rated Supplies, Exempted (Other than Nil
rated/non-GST supply), and Non-GST Supplies Amount fields for the following categories of transactions:

o Inter-state supplies to registered person
o Inter-state supplies to unregistered person
o Intra-state supplies to registered person
o Intra-state supplies to unregistered person

¢ Click the SAVE button to save the details.
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e A message is displayed that Request accepted successfully. Click the BACK button to go back to the
GSTR-1 page.
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¢ You will be directed to the GSTR-1 landing page and the Nil Rated Supplies tile in GSTR-1 will reflect the
Total Nil Amount, Total Exempted Amount and Total Non-GST Amount.

8A, 8B, 8C, 8D - Nil Rated
Supplies

Fig 10.34

Unit 10.11 - Table 9B - Credit / Debit Notes (Registered)

To add details of credit or debit notes for the registered user, perform the following steps:

¢ Click the 9B - Credit / Debit Notes (Registered) tile to enter the details of credit or debit notes issued to
the registered recipients.

9B - Credit / Debit Notes
(Registered)

Fig 10.35
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¢ The Credit/Debit Notes (Registered) — Recipient wise count tab is displayed. Clickthe ADD RECORD button to
add credit or debit note details.
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e The Credit / Debit Notes (Registered) — Add Note page is displayed. In the Receiver GSTIN/UIN field, enter
the GSTIN of the receiver (registered taxpayer) to whom supply is made.

e Select the checkbox for Deemed Exports or SEZ Supplies with payment or SEZ supplies without payment as
applicable. Select the Supply attract Reverse Charge checkbox, in case supply made to the taxpayer is
covered under the reverse charge mechanism. Select the checkbox provided Is the supply eligible to be
taxed at a differential percentage (%) of the existing rate of tax, as notified by the Government?, in case
supply is eligible to be taxed at a differential percentage of the existing rate of tax.

¢ |nthe Debit/Credit Note No. field, enter the debit or credit note number.

¢ |nthe Debit/Credit Note Date field, enter the date on which the debit or credit Note was issued.

¢ From the Note Type drop-down list, select whether the details added are for a Debit or Credit Note.

¢ Inthe Note Value field, enter the value of the note.

e (a) In case of Intra-State transaction: In case the POS (place of supply) of the goods/ services is the same
state as that of the supplier, the transaction is an Intra-State transaction. Notice, fields for Central Tax and

State/UT Tax will appear. In the Taxable Value field against the rates, enter the taxable value of the goods or
services.In the Cess field, enter the cess amount.
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Click the SAVE button to save the details.
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¢ You will be directed to the previous page. You can add note of the particular receiver by clicking
on the green button in the Add Note column. Click the BACK icon/button to go back to the Form
GSTR 1.
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¢ You will be directed to the GSTR-1 landing page and the 9B- Credit/ Debit Notes (Registered)
tile in GSTR-1 will reflect the number of credit/debit notes added.

9B - Credit / Debit Notes
(Registered)

@ 3

Fig 10.39




Unit 10.12 - Table 9B - Credit / Debit Notes (Unregistered)

To add details of credit or debit notes or refund vouchers issued to unregistered persons,perform the
following steps:

Click the 9B - Credit / Debit Notes (Unregistered) tile to enter the details of credit or debit notes issued to
the unregistered recipients.

9B - Credit / Debit Notes
(Unregistered)

@ 0

Fig 10.40

The Credit/Debit Notes (Unregistered) - Summary page is displayed. Click the button to add credit or debit
note.
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Fig 10.41
The Credit / Debit Notes (Unregistered) — Add Note page is displayed. Select the checkbox provided Is the

supply eligible to be taxed at a differential percentage (%) of the existing rate of tax, as notified by the
Government?, in case supply is eligible to be taxed at a differential percentage of the existing rate of tax.

From the Type drop-down list, select the appropriate choice like B2CL, exports without payment and
exports with payment.
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¢ In the Debit/Credit Note No. field, enter the debit or credit note number.

¢ Inthe Debit/Credit Note Date field, enter the date on which the debit or credit Note was
issued.

¢ Inthe Note Value field, enter the value of the note.

e From the Note Type drop-down list, select whether the details are added for a Debit or Credit
Note.

¢ |n Credit/Debit Notes (Unregistered) if UR type is B2CL, then POS will be inter-state always. In
case if UR type is Exports, then POS filed will not be shown, Hence, supply type will be always
inter-state and non-editable. Notice, fields for Integrated Tax appear. In the Taxable Value field
against the rates, enter the taxable value of the goods or services. In the Cess field, enter the
cess amount.

¢ Click the SAVE button to save the details.
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Fig 10.42

+  Click the BACK button to go back to the Processed Records page.
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¢ You will be directed to the GSTR-1 landing page and the 9B- Credit/ Debit Notes (Unregis-
tered) tile in GSTR-1 will reflect the number of credit/debit notes added along with, Total
Taxable Value and tax amount which will be the net of debit notes and credit notes.

9B - Credit / Debit Notes
(Unregistered)

Fig 10.44

Unit 10.13 - Table 11A(1), 11A(2) - Tax Liability (Advances Received)

To add details of Tax Liability (Advances Received) arising on account of Time of Supply without
issuance of Invoice in the same period, perform the following steps:

e Click the Tax Liability (Advances Received) tile to enter the tax liability details

—  ———
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11A(1), 11A(2) - Tax Liability
{Advances Received)

@ o

Fig 10.45

The Tax Liability (Advance Received) Summary page is displayed. Click the ADD STATE WISE
DETAILS button to add the advance tax receipt and related liability details.
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Fig 10.46

In the POS field, select the State code of the place of supply applicable for the advances
received.

In case of Intra-State transaction: Notice, fields for Central Tax, State/UT Tax & CESS will
appear in the screen. In the Gross Advance Received field, enter the amount paid by the
receiver to the supplier for the goods/service provided by the supplier without issuing of any
invoice for the goods/services against the applicable Rate (%). In the Central Tax, State/UT Tax
field, system will auto-populate the Central Tax and State/ UT Tax amount. The same will be
ediable. In the CESS field, enter the CESS amount.
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In case of Inter-State transaction: Notice, fields for Integrated Tax & CESS will appear in the
screen. In the Gross Advance Received field, enter the amount paid by the receiver to the
supplier for the goods/service provided by the supplier without issuing of any invoice for the
goods/services against the applicable Rate (%). In the Integrated Tax field, system will
auto-populate the Integrated Tax amount. This will be an editable field. In the CESS field, enter
the CESS amount.

Click the SAVE button.
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¢ You will be directed to the previous page and a message is displayed that Request accepted
successfully. Click the BACK button to go back to the GSTR-1 page.
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¢ You will be directed to the GSTR-1 landing page and the Tax Liability (Advance Received) tile in
GSTR-1 will reflect the updated total Gross Advance Received and Total Tax Liability.

11A(1), 11A(2) - Tax Liability |
(Advances Received)

v 1

Fig 10.50

Unit 10.14 - Table 11B(1), 11B(2) - Adjustment of Advances

To fill details of Adjustment of Advances on invoices issued in the current period, perform the
following steps.
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e Clickthe 11B(1), 11B(2)- Adjustment of Advances tile to enter the details of tax already paid on
invoices issued in the current period.

11B(1), 11B(2) - Adjustment
of Advances

Fig 10.51

¢ The Tax already paid on invoices issued in the current period — Summary page is displayed. Click the
ADD STATE WISE DETAILS button to add details for invoices issued in the current period on which tax
has already been paid.

¢ The Tax already paid on invoices issued in the current period - Add Details page is displayed. Select
the POS from the drop-down list.
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¢ In case of Intra-State transaction: Notice, fields for Central Tax, State/UT Tax & CESS will appear in the
screen. In the Gross Advance Adjusted (excluding tax) field, enter the amount paid by the receiver to
the supplier for the goods/service provided by the supplier without issuing of any invoice for the
goods/services against the applicable Rate (%). In the Central Tax, State/UT Tax field, system will
auto-populate the Central Tax and State/UT Tax amount. The same will be editable. In the CESS field,
enter the CESS amount.
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e Click the SAVE button.

e You will be directed to the previous page and a message is displayed that Request accepted success-
fully. Click the BACK button to go back to the GSTR-1 page.
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¢ You will be directed to the GSTR-1 landing page and the Adjustment of Advances tile in GSTR-1 will
reflect the updated total Gross Advance Adjusted and Total Tax Liability.

11B{1), 11B(2) - Adjustment
of Advances

Fig 10.54

Unit 10.15 - Table 12 - HSN-Wise-Summary of Outward Supplies

To furnish the HSN-wise summary of outward supplies along with rate and quantitative details, perform
the following steps:

¢ Click the HSN-wise summary of outward supplies tile to furnish the summarized details of all outward
supplies HSN-wise along with rate and quantitative details.

12 - HSN-wise summary of
ocoutward supplies

Fig 10.55

e The HSN summary of outward supplies — Add/Edit Details page is displayed.
¢ Inthe HSN field, enter the HSN/SAC code of the outward supplies.

Taxpayer can select HSN code by entering at least 2 digits or 4 characters in the field for HSN. When
taxpayer enters digits/characters in HSN field, related details will appear in the drop-down list. Taxpay-
er can select the relevant HSN code from the drop down and description will be auto-populated.
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e A message is displayed that Request accepted successfully. upon clicking on save, records will move to
processed table from added/edited invoices to be saved table. Click the BACK button to go back to the
Form GSTR-1 page.

mafbgand | Petarne - OOTR-1  CHSH @ Englesh

feot e KISy ORCE an s D atier sy rocehicanon| sdcl eon. delens | ro e he chiniges

Proceased Records
8 BN Descriglion B3C  Tobsl Tatwl walie - Tetal Amaad of Ta Actlons
har. Quank ity (€] Tanabie
wahee {1 Intografod  Cewtrol  BlalafUT  COSE
Rax (%] T [£] Tam [T} [T}
] = Terphoasy - BAG i pR L e Fi, 3 8, 00 I €5, 0. Dd A ] B un

e | I T
Fig 10.58

¢ You will be directed to the Form GSTR-1 landing page and the HSN summary of outward supplies tile in
Form GSTR-1 will reflect the number of invoices added along with Total Value, Total Taxable Value and
Total Tax Liability.




Unit 10.16 - Table 13 - Documents Issued

To Upload the details of Documents issued perform the following steps.

e Click the Documents Issued tile to add the details of document issued during the current tax period.

13 - Documents Issued

Fig 10.59

¢ To update the document for Invoices for outward supply, Click on Add Document:
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e Add the details for different categories. You can click ADD DOCUMENT button to add more rows for each
category.

e C(Click SAVE at the end of the page.

Unit 10.17 - Preview Form GSTR-1

e Click the Proceed to File/Summary button to view the table-wise consolidated summary of added records.
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¢ The consolidated summary page will be displayed. The consolidated summary page will also provide recipi-
ent-wise summary, containing the total value of the supplies & the total tax involved in such supplies. To
view download the summary, click the Download Summary (PDF) button.
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Fig 10.61

Unit 10.18 - File Form GSTR-1 with DSC/ EVC

Refresh the page and the status of Form GSTR-1 changes to Submitted. Click the FILE RETURN button
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The Returns Filing for GST GSTR1 page is displayed. Select the Declaration checkbox. In the Authorised
Signatory drop-down list, select the authorized signatory. Click the FILE WITH DSC or FILE WITH EVC

button to file GSTR-1.
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FILE WITH DSC:
Click the PROCEED button.
Select the certificate and click the SIGN button.

FILE WITH EVC:
Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST

Portal and click the VERIFY button.

Validate One Time Password (OTP)

One-Time Password {OTP) has been sent to vour registered email ID
moococooooie@gadremanne.com and mobile ne. 91000055, OTP is Valid
Till 11:28

Enter One Time Password (OTF)

S |

CAMCEL VERIFY | | | 245 |

If vou do not receive the OTP within 30 seconds, please click "RESEND OTP"
button to request same OTP again. Resend reguest can be made maximum
three times.

Fig 10.64




e The success message is displayed and ARN is displayed. Status of the GSTR-1 return changes to “Filed”.
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—Summary ’E

A

The details of outward supplies (GSTR-1) of both goods and services are required to be furnished by
every registered person including casual registered person except the following:

ISD

Non-resident taxable person

Composition taxpayer

Person deducting tax at source

Person collecting tax at source

Supplier of OIDAR services located in non-taxable territory providing services to non-taxable online
recipient.

The details of outward supplies are required to be furnished, electronically, in form GSTR-1 for the
month or quarter. Such details can be furnished through the common portal, either directly or from a
facilitation centre notified by the Commissioner.

Uploading of invoices in GSTR-1 depends on whether the supply is B2B or B2C. Further, uploading of
invoice in GSTR-1 also depends on whether the supply is intra-state or inter-state.




__ Exercise |i&

. Who is required to furnish details of outward supplies in Form GSTR-1?
. Person paying tax under composition scheme

. Non-resident taxable person

. Both (a) & (b)

. None of the above

o 0O T o -

. What does N stand for in HSN?
. Network

. Nationalization

. Nomenclature

. Nomination

o 0O T O N

. Which form is furnished for submission of details of outward supplies u/s 37?
. GSTR-1
. GSTR-2
. GSTR-3
. GSTR-5

o O T 0 W

4. What is the due date for submission of monthly GSTR-1?

a. On or before 10th day of the immediately succeeding month
b. On or before 15th day of the immediately succeeding month
c. On or before 17th day of the immediately succeeding month
d. On or before 20th day of the immediately succeeding month

Descriptive Questions:

1. What are the key features of return mechanism in GST?

2. What kind of inward supplies are required to be furnished in GSTR-2?

3. Can a recipient feed information in his GSTR-2 which has been missed by the supplier?

4. Mr. X, a composition taxpayer, did not render any taxable supply during the quarter July, September. Is
he required to file any goods and service tax return?

5. If a return has been filed, how can it be revised if some changes are required to be made?




— Notes




Unit 11.1
Unit 11.2
Unit 11.3
Unit 11.4
Unit 11.5
Unit 11.6

BFSI|

BFSI Sector Skill Council of India
“An Initiative of NSDC”

\ 11. GSTR2A & 2B

GSTR2A & 2B

view inward supplies details in form GSTR-2A

B2B invoices

Amendments to B2B invoices

Credit/debit notes and amendments to credit/debit notes
Input service distributor - ISD credits

Unit 11.7 - Tax deducted at source - TDS credits
Unit 11.8 - TCS Credits
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Key Learning Outcomes

uhwN e

Understanding The Different GST Rates Applicable to Various Goods and Services.
Understanding The Different Types of GST Returns such as GSTR-1, GSTR-3B, GSTR-9, etc.
Ability to Prepare and File GST Returns Accurately and within The Specified Deadlines.
Understanding How to Calculate GST Liability for Various Transactions.

Knowledge of Reverse Charge Mechanism and Its Implications.




Unit 11 - GSTR2A & 2B

— Unit Objectives ©

1. Understand and Identify Inward Supply
2. Acquire The 2A & 2B Forms




Participant Handbook

Unit 11.1 - GSTR2A & 2B

GSTR 2A is a purchase-related dynamic tax return that the GST portal generates automatically for each
business. When a supplier files their GSTR-1, the data is recorded in GSTR 2A. It obtains information about
goods and/or services purchased in a specific month from the seller’s GSTR1. As a GST registered buyer, you
may refer to the GSTR-2A for details on input tax credit when filing GSTR-3B and GSTR-9.

Auto Drafved details (For view only) Auto - dratted ITC Starcment for the
GSTRZA quarter

Fig 11.1

Unit 11.2 - View Inward Supplies details in Form GSTR-2A

e To view the Inward Supplies details in Form GSTR-2A, perform the following steps:

o Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid
credentials. Click the Services > Returns > Returns Dashboard option.

GEVIEE T

Fgisirason Ludpers | Retwns | Payments  Liser Genaces Refunds &y Bill Eystem

Iﬂ.ur.rrls Daskboard I Vimw Filed Betums
Track Retumn Status Trarstin Foms
[TC Fairres Ansiial Falum

TO= and TCS arwdit recaramd Tax [nbiFbms srd ITC companeon

Fig11.2

o The File Returns page is displayed. Select the Financial Year & Return Filing Period for which you

want to view Form GSTR-2A from the drop-down list. Click the SEARCH button. GSTR2A ftile is
displayed.
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JasnDiard  FOTL e

Fila Raturrs

Firancml rear®

& English

-
e

It 'wenp mre Micre, Smsll or Medipm Fniemprise f“’-lir'-l:l' suphyrmik poar irteresk for mesling Murd Loan upin 10 Lacs or MSNE Loan upbe 5 Cr, weder

EspEctive ban schemes

Detaills of owtward supplies of goods

S e

GHETRI

bl T i

FREPARE (i IMF FREFARF OFFLINE

Fig11.3

o Download GSTR-2A
o View GSTR-2A
o Download GSTR-2A

If number of invoices in Form GSTR-2A is more than 500, then you need to download the invoices by clicking the

DOWNLOAD button.

Auto Drafted details (For view only)

Fig11.4

o Click the GENERATE JSON FILE TO DOWNLOAD or GENERATE EXCEL FILE TO DOWNLOAD button to
generate data in the JSON or Excel format. The generated JSON file can be opened in Returns Offline

Tool.

prenry A are regquirad §n Ble GRTR-1 and S5TE

Auto - drafted ITC Skatement for the
ijuarTer

DDA O
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OiMina Davenlcad Mor GETHE2A,

Help

E=vvoserd mupphas detmiln in SETR-33%, mibc drafted on the basa oF CSTR 1/ 58778, can ba domrlosdsd sx arther Jxon fla to ey in ofira tocd or cen Ba
dovmicaded ax Exoel file

Cremioad 4383 for GSTH2A

FENERETE F50M FILE T DHOAR DT

LHAEHAIE ERLA IFHILE 1O DEFNRLRAL

Fig11.5

Once the file is generated, the link will appear to download. Download the JSON file by clicking the link.

Qffline: Dowrdoad for

oi have dowrladed the fe last an 21112020 3t L2002 T view the same Fle, oick oo the ink {'Olick kane to downlosd 1ISOM-FileL'Encel-
Flai"] availabla kel the misvan bubon - "Cararate ISONEwsl Al e dewnlzad”. Tha §nk = valdd bl 5 dave. T genarate the latest e, didkon
the sad bustan again,

DCaranicad &t for GSTR24,

Mol Flemse: refer help seciian for more delzils

Fig11.6

o 4. View GSTR-2A
- 4.1. In the Form GSTR-2A tile, click the VIEW tile to view the details directly on GST Portal.

Auto Drafted details (For view only)
GSTR2A

VIEW DOWNLOAD

Fig11.7
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- 4.2. The Form GSTR-2A — AUTO DRAFTED DETAILS page is displayed.

Dashbowrd - Baburm SETR:A & Englak:

GSTEZEA - AUTS DRAFTED DETAILS

CETIN - 2RARACSLIELFLET Lagal Heea - Adeagumrs Haw Info Pk Led Tradm Mara - Hawe e

Py - 20E- 21 Asburn Ferscd - Oclobar
=EROTE:You can on bk view detalls of irssvard supplies in CETR-24

PART-A ** Dnporma fogces IF she inwaioes pre mere Thas 300, plepas Chexic here

HIE Invoioas Credit ! Debit Motes

Amendments to B28 Inveices Amendmants to Credit) Dehit Notes

PART-B
PART-C

TS Creslils Auariemsdements To TS Credils TS Credils
PART-D¥

Import of goosds from oversess on bill of eniry Import of good= from SEF units § developers on bill of
By

Fig11.8

PART- A

¢ B2B Invoices

¢ Amendments to B2B INVOICES

¢ Credit/Debit Notes

¢ Amendments to Credit/Debit Notes

PART-B
¢ |SD Credits
* Amendments to ISD Credits

PART-C

¢ TDS Credits

¢ Amendments to TDS Credits
¢ TCS Credits

PART-D
¢ Import of goods from overseas on bill of entry
* Import of goods from SEZ units / developers on bill of entry

181




Participant Handbook

Unit 11.1 - GSTR2A & 2B

e Part A-1.B2B Invoices
B2B invoices displays all the invoices added by the supplier through their Form GSTR-1 and/ or Form GSTR

5. The B2B section of PART-A of Form GSTR-2A is auto-populated on uploading or saving of invoices by the
supplier in their respective returns - Form GSTR-1 and Form GSTR-5.

o Click the B2B Invoices tile.

=8 gkt b IF Sha imem oo e morw b 5, plomim chack bare

i Bilimants 0 B8 Tnvaioes

Fig11.9

o In supplier wise details, you can view invoices uploaded by the supplier. Click the Supplier GSTIN
hyperlink to navigate to view B2B Invoice summary.

B2B [nvolces - supplier Dhatalls

Duapa/Fods Czlarna: El Samrth: Search. a

lestantly dorardoad reconds Lp-in SO0 usins) Doamniosd Docsments [0SV Gt kin.

CETIM of Supplimr  CETR-1/% Filing  ©STA-1/5 Fikng  GETR-1/5 Filimg  GETR-36 filimg EiFecknom st of
Supplier Bkmme stabus [ Peread Ftatus e | ioen

A3SARCDRIWIFITI b Od-Moe- 2 Dici-30 [E]

Fig 11.10




o Click the Invoice Number hyperlink to view the invoice details.

Chnp oy’ Fede Colamne: |:| Samrtch: | Sgparch. a
Inwoo= Tarsmioe Insaioe Placs Supply Applicable Tiodal Irreomie Tzl Integrated Central StakefUT COESS
Pz Drarta Typa of wtirmct  Paroentsge] ] W luan 2} Taxable Tax {2} Tax Tax {2} (e}
Supply  Aeverse Value (3]
Chznge oy
EEZVOFDOL | ne-le-200n 2 EENWOF  Horam 4 - s IEnpy ES 700 6,405,228 (=81 ] .00 .00

Al

Fig 11.11

o The item details are displayed.

Ttern detaills
Hate {4k Taxable valse (T} Emount af tao
Integrated e (T} Central Taw (23 ERorbe LT kaw (£ CESS (1)
2% 30, T44,00 6.005.28 L 0,00 ]
Fig 11.12

Unit 11.4 - Amendments to B2B invoices

e Part A - 2. Amendments to B2B Invoices
Amended B2B invoices section covers the invoices which are amended by the supplier in their returns of
Form GSTR-1/5 respectively.

o Click the Amendments to B2B Invoices tile.
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o

PART-4 = rgatant, pebce 1 ife vouces an reare s 380, pleass ik fere

Aape e et s 10 Cosd f el Nolis

Fig11.13

In supplier wise details, you can view amended B2B invoices uploaded by the supplier. Click the Suppli-
er GSTIN hyperlink to navigate to view amended B2B Invoice summary.

amended B2E Invoites - Supplies Details

Cusplay/ Hide Calamns: I:I Searchy | Search... =

Iewanty downioad mecends up-to 300 wEng Povwrload Cocurents (T5) eptian,

EETIN of Supplier GSTR-1,/5 Filkng G5TR-1,/5 Filing GETR-1/5 Filing GETR-38 filimg Efferctive date of
Siipsbar Maina slatus Das Pt wlalus Carelal Lt

DFACHP=TAG2AT LY | BIR PRALASH W T ow- 30 0128 M 14-Dei-15

L RO INLOAD DOHCUIMERTS [

Fig 11.14

Click the Invoice Number hyperlink to view the invoice details.

Cieplay/Hide Colamna: EI seanche | coanch . =l
Original  Ceepinesl  Irreoice Revised  Ressed Plece OF Sty Applicabls= Tokal Tavksl Integrated Cenkral

Inwvoios  Iemsskie Type= ArwerdicE I s Su ey attract Perosaioge] %) Tavwsae e Tarabde Tax (&) Tax

Bumbar Dwin Flsrmibamr Dakn Revmrss Smbue ialon (3]

Charge
- 03-a7- - 04-a7- h - "

w1 Pea R e DS eI Faharashira = | 1,¥5392.¥1 L.Z1.131.M0 201,21 ooC

»

B, TR

Fig 11.15
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Unit 11.5 - Credit/debit notes and amendments to credit/debit notes

e Part A - 3. Credit/Debit Notes and Amendments to Credit/Debit Notes
o Click the Credit/Debit Notes tile.

PART-A 5% [mpodnet Mokioa: F tha irwokn snw mens thee 500, plisaa chad: has

Credit/Dishit Nates

AEEndimenis 1 BES Inviboes ArmEilimenis [4 t,:rr,':ill,' sl MolEs

Fig 11.16

In supplier wise details, you can view auto-drafted credit or debit notes, consolidated on basis of the
supplier’s GSTIN. Click the Supplier’s GSTIN hyperlink to navigate to credit/ debit note wise details and view
the credit/debit notes received from the said supplier.

o Click the Amendments to Credit/Debit Notes tile.

PARAT-A == [rnparinek Hotios: H ihe iveckc see reons than OO, phiste ok

“ S

Amendments o BFXE ITnwvoloes Some=nad m enks bo Credit / Daebie Sotes

Fig11.17

In supplier wise details, you can view auto-drafted amended credit or debit notes, consolidated on basis
of the supplier’s GSTIN. Click the Supplier GSTIN hyperlink to navigate to amended credit/debit note wise
details and view the amended credit/debit notes received from the said supplier.
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Unit 11.6 - Input Service Distributor - ISD Credits

e PartB - 1. Input Service Distributor - ISD Credits
The details of ISD Credits distributed by the Input Service Distributor, for credits available for Services among

several GSTINs linked by common PAN, are auto populated to Form GSTR-2A on submission of Form GSTR-6
by ISDs.

o Click the ISD Credits tile.

PART-B

150 Cresdins Amemdments i IS0 Credis

Fig11.18

Unit 11.7 - Tax deducted at source - TDS credits

e Part C- 1. Tax Deducted at Source - TDS Credits
The details of advance tax deducted by the recipient from the supplier i.e. Tax Deducted at Source Credits,
are auto populated in Form GSTR-2A of the recipient, after filing of Form GSTR-7 by TDS Deductor.

o Click the TDS Credits tile.

PART-C

S Credits Amandmsents o TDS Credins ICS Crediks

Fig11.18
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o The TDS Credit Received - Summary page is displayed

TDE Cradit Reseved - Summary

brmtenily dowrdoad recordas bp-to S meng Dovedosd Docrewrds {5V epp=n.

GETIY of Deductar  Amaunt pald to deductes an which tax i deducted (2] Brrscaprt of T
Integrated Tax (8}  Central Tex (8) Shale/ UT Tax (2]

S350 PLASSINI0NE L2000 1204 ] a

B o o0 o v |

Fig 11.19

Unit 11.8 - TCS credits

e Part C-D. TCS Credits
The details of Tax Collected at Source from the supplier by E Commerce Operators, towards supplies undertak-
en through them, i.e. TCS Credits, are auto populated in Form GSTR-2A of the recipient, after filing of Form

GSTR-8 by TCS Collectors.

o Click the Credits tile.

PART-C

Fig 11.20

o The TCS Credit Received - Summary page is displayed

Cradt Racewved-Summary

Irstamtty download reconts up-to 00 using Dosmioed Docsmests (S5 eption,

GSTIN of the Gross value of i walue of Pl Met savount liable fer Amcut of tax collecied at source
calleciar

mads [ ¥] ruburnad () TCE ()
Integrabed Cemrtral State s LT
Tax (K] Tan (¥} Tax (€}

AFLSERFTTIFIICH 3,000, 0,000 00 5,000, 00 .00 IERO0 IZR00

Fig 11.21
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—Summary 2

Form GSTR-2A is a system generated read only statement of inward supplies for a recipient. This
statement is updated on a real time basis. Details of outward supplies furnished by the supplier in
form GSTR-1 or using the IFF is made available electronically to the concerned registered persons
(recipients) in form GSTR-2A. Further, form GSTR-4A is the system generated statement of inward
supplies for composition taxpayer. System generated statement of inward supplies for an ISD is GSTR-
6A. Details of invoices furnished by a non-resident taxable person (NRTP) in form GSTR-5, details of
invoices furnished by an ISD in form GSTR-6, details of TDS by deducter furnished in form GSTR-7 and
details of TCS by an e-commerce operator furnished in form GSTR-8, are made available to the recip-
ient, deductee or concerned person, in form GSTR-2A. Further, details of the IGST paid on the import
of goods or goods brought in DTA from SEZ unit/developer on a bill of entry are also made available in
form GSTR-2A.

Form GSTR-2B is an auto-generated statement containing the details of eligible ITC - is made available
to the registered person (recipient) for every month. It is a static statement and is available only once a
month. The details of outward supplies furnished by the suppliers in form GSTR-1, other than a suppli-
er who has opted for QRMP scheme, between the day immediately after the due date of furnishing of
form GSTR-1 for the previous month to the due date of furnishing of form GSTR-1 for the month.
GSTR-2A is updated in real-time, GSTR-2B is updated monthly and remains unchanged afterward.
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__ Exercise |i&

2.
3.
4

. What is the nature of the GSTR-2A form?
. Static

. Dynamic

. Monthly generated

. Annually generated

. When is GSTR-2B generated each month?
. On the 1st of the month

. On the 11th of the month

. On the 12th of the month

. On the 15th of the month

. Which form remains unchanged after it is generated?
. GSTR-1

. GSTR-2A

. GSTR-2B

. GSTR-3B

. Which of the following statements about GSTR-2A is correct?
. It is used to calculate final ITC for filing GST returns.

. It is updated only once a month.

. It provides a static snapshot of ITC available.

d.

It reflects real-time updates from suppliers’ returns.

Descriptive Questions:
1.

What is the difference between GSTR-2A and GSTR-2B?

How does GSTR-2A help in the reconciliation of Input Tax Credit (ITC)?
Why is GSTR-2B considered more reliable for ITC claims than GSTR-2A?
When is GSTR-2B generated, and why is it static?




— Notes
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12. GSTR3B

Unit 12.1 - GSTR 3B

Unit 12.2 - Online filing of GSTR3B

Unit 12.3 - Tax on outward and reverse charge inward supplies
Unit 12.4 - Inter-state supplies

Unit 12.5 - Eligible ITC

Unit 12.6 - Exempt, nil and non-GST inward supplies

Unit 12.7 - Interest and late fee for previous tax period

Unit 12.8 - Payment Of Tax

Unit 12.9 - File GSTR-3B

Unit 12.10 - View return status
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Key Learning Outcomes

uhwN e

Understanding The Different GST Rates Applicable to Various Goods and Services.
Understanding The Different Types of GST Returns such as GSTR-1, GSTR-3B, GSTR-9, etc.
Ability to Prepare and File GST Returns Accurately and within The Specified Deadlines.
Understanding How to Calculate GST Liability for Various Transactions.

Knowledge of Reverse Charge Mechanism and Its Implications.




Unit 12 - GSTR 3B

— Unit Objectives ©

1. Understand Filling of GSTR-3B
2. Applicability To Fill Various Tiles Under GSTR-3B
3. Identify The Payments For GST
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Unit 12.1 - GSTR 3B

GSTR-3B is a self-declared summary GST return filed every month (quarterly for the QRMP scheme).
Taxpayers need to report the summary figures of sales, ITC claimed, and net tax payable in GSTR-3B. A sepa-
rate GSTR-3B must be filed for every GSTIN.

GSTR Forms Purpose

GSTR3B To be filed by all the normal taxpayers Monthly, 20th of the
declaring their summary GST liabilities succeeding month
for the applicable tax period

GSTR-3 form has to be filed by a registered taxpayer with details that are automatically populated by from
GSTR-1 and GSTR-2 returns forms. The taxpayer has to verify and make modifications, if any. GSTR-3 return
form will contain the following details:

o Details about Input Tax Credit, liability, and cash ledger.
o Details of tax paid under CGST, SGST, and IGST.
o Claim a refund of excess payment or request to carry forward the credit.

Unit 12.2 - Online filing of GSTR3B

Login and Navigate to Form GSTR-3B — Monthly Return page

* Access the www.gst.gov.in URL. The GST Home page is displayed.
e Login to the GST Portal with valid credentials.
e Click the Services > Returns > Returns Dashboard command.

- it
RAegistration Retwrny | Feememts Umer Zervices

I"E’.U""S Cozhigord l Wiz g-F et Baturns

Track Retum Stahas

Fig12.1
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e The File Returns page is displayed. Select the Financial Year & Return Filing Period (Month) for which
you want to file the return from the drop-down list.

e Click the SEARCH button.

e The File Returns page is displayed. This page displays the due date of filing the returns, which the
taxpayer is required to file using separate tiles.

¢ Inthe Form GSTR-3B tile, click the PREPARE ONLINE button.

T s Lo 0 [ iR

1~ Fmam W Erglah

Ed ks ool onil e o] sarprpdies ol gusls Autn Dralied details (far wiew only)

or sy TR

Wbl Edemile)

Bandi by Belym

i

SHIREL L LU TR

Fig 12.2

e Alist of questionsis displayed. You need to answer the questions to show the relevant sections applica-
ble to you. Select No for option A ‘Do you want to file Nil return?’.
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Please answer the following questions to enable us to show relevant sedions

¥ Irodicaten Handwicry Fiakde

A&, Dwy yeoii wan? be fle Ml PeEum?

Ml Fowm GETH-38 for a faw peniod be filad, A pour .
w HAFE RROT mee 'mmrﬂmg':ﬂﬁﬂ vmn g MO
& Haye RROT recaved avy owand sepobes ang
= Do NOT Amae say abity for b pevbicuter fwe parcd.

B Have yau made ary pupply of grsds’aerdces (incydisg nil reted, exemet and nor- 5T aupples) or  ves Mo
resaived any cupplics lablo 1o reuvers s chargs duning this tax penoed? (Tabla = 1]
C Hava yzu made ary intar-stabs sepphas o wd zpem k| or Uk

. Yes ND
haolders? {Tabd= 3.3]°
0. Do wou have any da i revercal of Input tax cradib[ITC) of punchacs of geads of receipe of canices 7

- Tes ]
(Tuble £}
E. Harvm you racarewd army ril ratad, ssempt or non-GET suppliss durirg bhis bax paricd? {Tabie 53 - e 1]
F Do pou Femps amy irberest or lake Fee (rduding corry Foraepnd bbe-fes) lebdity™ (Tasde 5.10° - MO
G. Doy have any T labiity dos 05 G5T TRLAKN- 1% SyEtam- pepulabed) {Tabla 1" Tes ]

Fig12.3

¢ Tofile Non-Nil return: The System Generated Summary for GSTR-3B is displayed. This page displays the
details of GSTR-3B table, Source Form, Form Status, Summary Status and advisory. Click the CLOSE
button to view Form GSTR-3B — Monthly Return page.

System generated summary for GSTR-3B:

GSTR-3E Table Source Faxrmmn Summary Advisory
Forim status status
3103, b, €, &), 3.2 System has generated summary of Table 2,1
Liskility G5TR-1 Fiteg wes (a, b, ¢, &} and Table 3.2 of FORM G5TR-3B

based on your GSTR-1 filed by you for the
|:|j] current returm pericsd. EESEEI'H hasg gEﬂEI"-EI[E'{I
3.1 } summary of Tabla 3.1{d) and Tshla 4 of FORM
Rewverse Charge i el e G5TR-3B based on your GSTAR-26 genarated
far the current return pericd . To viess the
systam ganerated detalls, you may click on
SysneEm gEl"IE'I'-HtEﬂ POF putton available i the
E5TR-38 dashboard pag=. You may continue
to save or file your FORM GSTR-3B.

4a(1, 3, 4, 5,
AR 2] G5TR-2B Ganerabed ¥as
Input Tax Cradit

CLOSE

Fig12.4




The Form GSTR-3B — Monthly Return page is displayed. Click the SYSTEM GENERATED GSTR-3B button
to download and view system-computed details from Forms GSTR-1 & GSTR-2B (monthly or quarterly)
in Form GSTR-3B.

Chmstvaames  Barbres - EETLSHE & e
T Fienthily. Fapgm ettt i ing asTeon Bl
e T Ak D Dy W s e LEpd AsEre @ Aomaapamra S ey 1ElL- raar §ked

B BB e Do Dowem - SO RTROGE

Hualp
PAEREE (HCK i B D (TS ] Bl T (il i [T fi . S S0 OB e [T GiEw] Dl D sl e i (WDt Ty s TRBS i T WU
SRR D0 e DR e el e e e i | IR C TThe GRS VO e ey T [ e T R R e R e el O G R G B L
O O g i SRR A e, CRATE S Dy s Al T D M e

Lo Bper i trjuret oo teces s ol gt oh i B

i 8 VT T Y () B T g £ 1 B DR TR T e

Inmagrmesd Taw Carrrw Tas Thwontem vk g Tas Irtegrated Taw Commral Tes
LAY P4 00 LR B LIS LN SN LT PRY.O80 .00

ST T [ Wi Tan Li.;ﬁ
LR e LLF LY L]

rar - b Tan Cartran lan
=T - LT RO O
e mrmrl Te s [#)
R [LND

Jrca jpan herew S8 e He elrme et D, e Sl b elera ey s far Sk

- - . cHalar CTESO o e Ay ee Cann prossoed oo 1R B e e
ATIET matr g e bbb, ST M e S PR by e mee g DR

Fig 12.5
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Unit 12.3 -Tax on Outward and Reverse Charge Inward Supplies

3.1 Tax o onivsiand and reverse 3.2 Inner-stane supplics

charge imeard supplics

Integrabed Tex entral Tog Tomable Vakee Inkegrated Tax [rbegrotes Tax Cenbral Taw
£L,AT,774.00 15,172 #11,4%, 800,00 ¥1,29,754.00 BLT, 090,00 00T
BrabeUT Tas GESS State T Tax CESS
IRITEID 1.0 000G .00

Inter-siate spcles Intra-sinte sucples Imegrated Tax Cemtral Tex
2200 00 41,866 14 250000
SEEbeUT Taw CESS (E)
2500 .00 20.00
Fig 12.6

e Click the CONFIRM button.

Oashbosrd - Esiums - GSTE-38 - Cutward snd Reverss Charge Treerd ﬂErquh

2.1 Detalls of Dubward Swoplies and iInward supplies lizble to reverse charge

0 Talike 3.20a]), (B, [} s fa) are auE-craiied bacod o vabees provided In GETR-1. Whenass Talbla 3.0¢00] & aits-drafied baod on GETR-IB.

FMatwre ol Sepplies Totsl Tamabile walue [T) Integrated Tax Cenirsl Tau (1] SEate s U Taw (1] CESE {2)
(L¥]

&) Thotevart Lawable supplies
[sther than pero roted, nil 13,40, 100,00 1,38, 734,00 5.372.50 537250 AR
rabed g egempted]
::::m.m sapplies 3.30,310.080 48,040,080 0iod
[ O aulward sugglics P
[l rabed, sxempled] .78, 500,00
|} ETrrward seppiss | Bable b o0 o0 a0 o0 o0
reyerae charge}
[} Hon-GET catwan 14,5900.00

supplies

Fig12.7
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Unit 12.4 - Inter-state supplies

UIN holders and taxes thereon, perform the following steps:

1.1 Tax on owbtward amsd reverse
charge inmward supplies

Irkegrated Tax Cantral Taw Tawahie Loyl Inteqgraied Taw
¢1,87,7r.00 £5.572.50 ¥Ll1,4%200.00 £ 1.2%, 794,00
Ekabe UT Ta CERE

25,371,350 1 B

To provide details of inter-State supplies made to unregistered persons, composition taxable persons and

Inter-State supplies the details are auto-drafted from Form GSTR-1. You can add/ modify the auto-drafted
details if required. In case the edited details are in downward variance, then such fields will be highlighted in
red colour. Click the 3.2 Inter-State supplies tile to add/ modify the auto-drafted details.

4. Exempd; mil and Hon GST imerard 5.1 Ini=rest and Late tes for

siplies PirEenES Ta et rand

Inter-snane suppliss Irtra-state supplies Inegrabed Tax Central Tax
20.00 £0.00 71,058.14 F500.00
Srabe 0T Taw CESS [1]
50000 2000
Fig 12.8

Supplies made to Unregistered Persons

list, select the place of supply.

be reported after clicking ADD button.

¢ In the section Supplies made to Unregistered Persons, from the Place of Supply (State/UT) drop-down

¢ |n the Total Taxable Value field, enter the total taxable value for each State/UT.

¢ In the Amount of Integrated Tax field, enter the amount of integrated tax. Please ensure that the
integrated tax amount provided here do not exceed the integrated tax liability declared

e Only integrated tax amount has to be declared, cess amount is not required to be mentioned.

e Click the ADD button to provide details of such supplies for another State. Delete the row if nothing is to

Integrabed T Camral Tax
37,0000 £0.00
SRt UT To CEES
0o 20,00
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A iR 3.1 (2], deksils of intec-gkate supilias Mads T URfeHErerss geraon
o and UIE heddars

Supples made 1o Unegislesd Paccons

-
Psre of Supidly (State/UT} Total Tasable valus (%) Aol of Integrabed Tax (€]
¥ - Anoms dradesn - B R ] a5, #lE 0
2 - H=rp o o 305,000 00 36,600 00
ar - Dty > DL, 0N T 9,100
Suppkes made 10 Composibon Towabis Pemons *
Sapfrpbes moade 10 LN oy +*
Fig12.9

Once all details are added, click the CONFIRM button.




Unit 12.5 - Eligible ITC

Enter ITC Details in Section - 4. Eligible ITC
To provide details of eligible ITC claimed, perform the following steps:

e Click the 4. Eligible ITC tile.

il FeEverse 3.2 Inter-state supplies
i cir il S ppllies

Dntegrated Tax Ceamtral Tao Taratde Vakse Integrabed TE Entegrated Tax Central Tax
FAET TE.00 #5,370.50 F11.45.600.00 1,260,754, 00 REF0r0. 00 #.00
StabeUT Tax CESS EkabsUT Tax CESE
F5,372.50 0,00 20,00 20,00

weanpl, mil and Mo GST inward 2.1 Interest and Late Ffee for

smplics previous tas prerhod

Deber-srane supples Irtra-snate supplies Integrates Tex Cenbral Tax
[ e T ] 0. 00 F1,0966.14 FE00. 00
Skote)UT Tax CESS [®]
FI00.00 FOL00
Fig 12.10

e The details of ITC claimed/ ITC reversed in table 4A and 4B (2) are auto-populated from Form GSTR-2B
in Form GSTR-3B. If, you want to add/ modify the auto-populated details, you can add/ modify the
details if required. Click the CONFIRM button.

4. Eligitis TTC

0 Tabbes A0, T30 ML (3] ed SRI1] we slto-thefed Doased on the values o GETR-14,

Wi bl lnI-:ﬂ}-d‘r-: Corilral Tax (€] Shade /T Tax {2} CESS ()
"

LAk rve wsadiabile (whether s Pull oF pan)

|15 Impart of goods poo a0
23 Trpesrt of smreces 000 pa i e
i In:wlrd =mippkes inhie 1o reverse charge [aother than | & 2 " - e i
bzl

fa) Towand suppkes from 150 ouon (K. - .o [=Xi]:}
{50 & pmear FTOC X L0000 0./ 00 oo
1] e e sl

LY Ao pemr Rubs 43 & 47 of CESTIRGEET rubes £ 0 0 =]
12} ot (] g, [ [T ] L0
[] Bek TTC Asallnble [a) - (0] EF.000 40 (T L] ]
[=h Ineligilde ITC

{1) Bt per sacrion 115} fumn L8 (X" oo
§2) hers 000 0,0 0.0 o.on

Fig12.11
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4. Eligible ITC

Integrated Tax

Central Tax

F75,000.00 F0.00

State/UT Tax CESS

F0.00 F0.00
Fig 12.12

¢ You will be directed to the Form GSTR-3B landing page and the 4. Eligible ITC tile in Form GSTR-3B will
reflect the total value of Integrated Tax, Central Tax, State/UT Tax and Cess net ITCs.

4. Eligpible ITC

3.2 Imter-state supplies

3.1 Tax on swtward aml reverse
chiarpe invward supplies

[Acagieed Tax Central Ty Teoumicd e Wakue Iekeratisd T [Abagrated T Ceanial Tas
PLET.TH00 5, 372.50 F11.45,50000 P15, 75,00 5708000 LlF
Srat T Tax CESE Stata T Tax CESS
F5,372,50 £0.00 Lk JIRE

5. Exzempt; mil and Mon GST imward 5.1 Imterest and Late fee

supHies

[mEey-stape supoles [k sl suppliss [nregried Tax Central Tex
Lkt . Lk PRCG.o0
Srate T Tax LESS
PeR.00 1005
Fig 12.13

202




Unit 12.6 - Exempt, nil and Non-GST Inward Supplies

To add values of exempt, Nil and Non-GST inward supplies, perform the following steps:

e Click the 5. Exempt, nil and Non-GST inward supplies tile.

5. Exempt, nil and Non GST imward 5.1 Interest and Late fee for

supplies previous tax period

Inker-state supplies Inbra-state supplics Integrated Tax Central Tax
F0.00 F0.00 1,866,144 F SO0, 00
State/UT Tax CESS (®])
#F500.00 F0.00
Fig 12.14

e Enter the Inter-state and Intra-state supplies under respective Nature of Supplies head. Click the CON-
FIRM button.

5. walues al axampl, nil-rated and nan-G5T inward supplies

Hatre of Supplies Inber-State Smpplies (€] Inira-State Suppies [(£)
From 3 supplier under oomposition scheies, Exempl and Mil rated supply e —— S ——
Hom GET swppiy 7, 50000 FRIE ]

Fig12.15

Unit 12.7 - Interest and Late Fee for Previous Tax Period

The details of Interest and Late fee for previous tax period are computed and auto-drafted on the basis of
values declared in the previous period return. In case you want to add/ modify the auto-drafted details of
the Interest and Late fee payable, perform the following steps:
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e Click the 5.1 Interest and Late fee for previous tax per

L. Bxempt, nil amnd Non GST imawand
supplies

iod tile.

5.1 Interest and Lat

previous tax period

& fee for

liability declared in previous return period.

of filing GSTR-3B for previous return period.

Dashboed Netpend OSTREIS Tniorest ond Labe Fee

51 tteret and Late fie for previoss tax peacd

[nter-state supplies Intra-state supplies Integrated Tax Central Tax
F17,500.00 F20,000.00 F1.B66.14 F500.00
State/UT Tax CESS (¥)
I500.00 F0.00
Fig 12.16

¢ Select the checkbox for declaration in case you wish to declare any interest liability. The interest values
will be computed by the system and auto-populated on the basis of the tax-period wise breakup of tax

e The late fee would also be system computed based on the number of days elapsed after the due date

e Click on SYSTEM GENERATED GSTR-3B button to view and download the pending liability breakup.

Ve I TuFrses

0 Sedans rijenes; fEhyabie o Lis Malsloes oh 2opples sfitect ng reverse chiige & wel 55 pther Hhan 1eveisa-cthiege

PaRCE Gkl ThE Zhise Bas o vAd onlh B ARSIEAE Bty |FIEPEET | ol S50 RTd MalE [ arair B mrl S0 I Rad ol PEnEm e b Pt B bEd T
Ee maed o cnsh i et be iz hebiddes e the sorth, GOTR I8 cat be Fled only after cosplebe g mert of ad latabies,

s i pd i titegraled Tax {T) Crideal Tas (€] sEaleS i Tax (1)
erﬁl 1eah la 10K {11
Lake Ve o ameunt: 1 D56 Satem compeded T EEE 14 | Wl o

Fig 12.17

EsA ()

s o e

Note: You can click on View Your Turnover button to view turnover details of the GSTIN.
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Turnover Details
Tax period for which late fee is computed Jul-Sep, 2020

Previous financial year 201%-20

Turnover of the GSTIMN 1,87.774.00

Aggregate turnover (PAN based)

Fig12.18

¥57,090.00

Click on CONFIRM button to proceed filing GSTR-3B.

Daibiueies] . Pevioms  O5TH- A III.HHHGI‘.-!FH-

e e oA Niir et

i Ceclare werewsk pewwbie or ke Fabsldom e wrsptrn sy reemrs cwrge mn we g st e nier Ampe

.!'—.li:tlrtﬁll:ktn:lg-:n-wl."b:l-lﬁ'rlﬁ Iripresd Liniien. Feme robs Inbemt smsceria decleres Beme ol rmpectee beech =eed i
b ped on oy sddden ko L A a e Sor Hhe morth. GETR 30 can be Fled ond p sber comples ek of 8 Labsiben

e gl Iribegraled Bam | F) Ceritral Tasd (8] st T Bao | F ) CESS{#)
Trrtieary 1 54 o T [
Lube. Fods

| Your mecuert 118664 Syotmrn comouste HE66 4 |

un

Fig 12.19
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e Once all details are added, click the SAVE GSTR3B button at the bottom of the page to save the Form
GSTR-3B details.

Lagtizan Sptures GETFR-JB & Erg'my
GETR-3B:- Moty Recurn Fecsicnon b niing esTr-30
TN - FRABACD TN AT Legsl M - Arkequee Far Bt et - Pk ¥ bl
[ NRT]
Lotk 4 | R PR - A i Dfde = PO T
Help

PYEEEE e ) § e D] 2060 SSIET W EwR AL DECAR TRETETR. S SrW] R Qo TR Teiinl [an O SoET TR JE NS, DFeDd y0u) iy WEEG: wi (T HEHTRLT &
ramiing o o8 ola, e will ses groas [uamerory | Sgmarea on @ AL VDU CEN A e pracdas by dicking on Fricdes Baiman. Yo o ool ae ek paesseoas

3 0 prs R EorEer arvtime, Oina meved by e Wil ot b dlel sted
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Fig 12.20

Unit 12.8 - Payment of Tax

To pay the taxes and offset the liability, perform the following steps:

e Click the PROCEED TO PAYMENT button.




GST Assistant
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Fig 12.21
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AhrsavipEom wiher than Paid Bhrough 110 iiher Fhan R
wingnrss ¢ hargs wrverse Charges Tmm
Tax pavable (1) integrated Tax Contral Tax (1]  SEatafl Tow {T) CLE% [£) Tax o b gl In
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Fig 12.22

¢ Clicking the PAYMENT MADE IN QUARTER button displays the payment details in the following format.

Challar payment ywards guaterly returm

Ty ol Dhate o Tasw Awdcend R ]
Challan D peoemit
Integrated  Carvrad Sl CESS @ Engliy
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2 L0333 e CH T 23032071 11:14:-05 1,203 MF ELT 00 EL3 B0 1 30200
AR Apr 31 21 03 A e E'" FPAOWIGEL 11107 E0n 3.1 VRl 0.6
L I'J May 0 FR R Lo e ek ] A5 2503 20FL 1i:1T7:-38 1,203.90 ELF 00 BL3ooda L, 220
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wrad lmbe
AT | . - Sl i A = H Ti par
[P Piay 203 10IFGMO0I005 - . L. 2HOII0RL | 11:22:07 200 2D 18 = 0.
el
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o, Thed pand [Ba )
il ekial
much amw
Fig 12.23

¢ The cash available as on date and ITC available (considering ITC of current tax period) are shown in
below table.

Uestcoers . Mohots WSTH-3S . Poymernt of fax i Engash
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Use the scroll bar to move to the right to view the Credit Ledger Balance.

Coshboarg - Beturns - GETR-38 © Payrment of G

&.1 Payment of tax

& Englsh

o Thee coady awilahibe o on dabe ard [T aesilabile [oonskdering ITC of cumert tax penod) ans shown i Bhes. fable.

Ll Tl e

52,71,708.00 35,45,00.658.01

50,05, 000.00 20300, 000,00

3,731.00

Credil Ledger Balance(incheding cunment mosth's cradic)

il T 0 Iraw [r)  wrasoefnr Tae ) rEaw ey L ETNL ]

1%h

S7.000.05 LRE] 0.0 D 57, 080.00

the liabilities, so as the cash.

Fig 12.25

Please provide the amount of credit to be utilized from the respective available credit heads to pay off
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e Use the scroll bar to move to the right to view the additional cash required for paying liability.
e Click the MAKE PAYMENT/POST CREDIT TO LEDGER button to pay off the liabilities or to claim credit in
case of no liabilities.
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Create Challan

want to Create challan?” pop-up message is displayed. Click the YES button.

Warning

You do not have sufficient balance in Electronic Cash Ledger. Do you want to
Create challan?

Fig 12.28
e The Create Challan page is displayed.
Tiashimerd  Feyrmsnt  Creete Cralan @ Pogla
Tae Liatdity
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Fig 12.29

e Once the payment is done, a confirmation message is displayed. Click the YES button.

N
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Fig 12.30

In case of insufficient balance, “You do not have sufficient balance in Electronic Cash Ledger. Do you
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Unit 12.9 - File GSTR-3B

e Click the PROCEED TO FILE button.
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¢ You can provide liability breakup of previous periods by selecting it from the drop-down or add/remove
additional periods by clicking on the edit buttons. Click SAVE to continue filing GSTR-3B. This breakup
will be used to compute the interest liability which will be auto-populated in tile 5.1 of the next period
as Interest and Late fee for previous tax period.




Breskup of tax lability
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Fig 12.32

Select the checkbox for declaration. From the Authorised Signatory drop-down list, select the autho-
rized signatory. Click the FILE GSTR-3B WITH DSC or FILE GSTR-3B WITH EVC button.
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FILE GSTR-3B WITH DSC:

e Click the PROCEED button.

Warning

You are about to file GSTR-3B. Would you like to proceed?

CAMCEL PROCEED

Fig 12.34

e Select the certificate and click the SIGN button.

FILE GSTR-3B WITH EVC:

e Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal
and click the VERIFY button.

\alidate One Time Password (QOTP)

One-Time Password [OTP) has been sent to your registered email ID
axc@gmail.com and mobile no. 12xexoox80. OTP is Walid Till 17:48

Enter One Time Password (OTP)

CAMNCEL VERIFY 265

If you do not receive the OTP within 30 secands, please click "RESEND OTP"
button to request same OTP again. Resend reguest can be made maximum
three times.

Fig 12.35




e The success message is displayed. Click the OK button

v/

Filing Successful

GSTR-2B of GSTIN 29ABACD1191FAZK for the period January - 2021 has
been successfully filed on 160272021 at 17:39.
The Acknowledgment Reference Mumber: is AA2901210000608S.

The GSTR-3B can be viewed on your Dashboard Lagin=>Taxpayer
Dashboard=>Returns=>\iew e-filed returnm.

This message is sent to your registered Email ID and Maobile Number.

Fig 12.36

e The status of Form GSTR-3B is changed to Filed.

Download Filed Return

e Click the DOWNLOAD FILED GSTR-3B button to download the filed return.

Ossbtzpard  Reiurs  CETR-20 PHng of T

@ Cngeh
0 1ives heratyy solemaly BT end dectans tHat the Infarmation pven liensio abows I brie and oo ect 0o e bast of mp Knowledps Snd beker and nathng
o Bass coneesisd thewinem
Auharised hyrenory®
aRindl WA

-

Fig 12.37

The PDF file generated would now bear watermark of final Form GSTR-3B.




Participant Handbook

Unit 12.10 - View Return Status

¢ Click the Back button. The File Returns page is displayed. Select the Financial Year & Return Filing Period
(Month) for which you want to view the return from the dropdown list. Click the SEARCH button.

Dashbogaid - PeLms & Enli
Flla Fatums
* Indicatss Mandstary Fekda
Finangcial wear® Perind®
20a0-31 '-'I I larumry '\-'l _

Fig 12.38

e Status of the Form GSTR-3B return changes to “Filed”. You can click the VIEW GSTR3B button to view the
Form GSTR-3B return.
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—Summary @

s W e

Section 39(1) prescribes a monthly return for every registered person, other than an input service
distributor or a non-resident taxable person or a composition taxpayer, a person deducting tax source,
a person collecting tax at source, i.e. an electronic commerce operator and supplier of OIDAR services
located in non-taxable territory providing such services to non-taxable online recipient in such form
and manner, and within such time, as may be prescribed. GSTR-3B is the form prescribed for filing
return under section 39. It contains summary of outward supplies, inward supplies liable to reverse
charge, eligible ITC, payment of tax etc. Thus, GSTR-3B does not require invoice-wise data of outward
supplies.

GSTR-3B can be submitted electronically through the common portal.

Access the www.gst.gov.in URL.

The GST Home page is displayed.

Login to the GST portal with valid credentials.

Click the Services > Returns > Returns Dashboard command.

Monthly GSTR-3B on or before 20th of the month succeeding the month for which return is furnished.
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2.
3.
4.

__ Exercise |i&

. What is GSTR-3B?

. An annual return under GST

. A monthly summary return under GST
. A quarterly return under GST

. A return for exempted goods

. By when is GSTR-3B typically due each month?
. 10th of the following month
. 15th of the following month
. 20th of the following month
. 25th of the following month

. Which of the following is included in GSTR-3B?
. Details of capital gains

. Income tax computations

. Summary of outward supplies and ITC

. Annual income summary

Can GSTR-3B be revised after filing?
Yes, within 7 days

No, it cannot be revised

Yes, until the next month’s due date
Yes, but only with special permission

Descriptive Questions:

What is GSTR-3B and why is it important under the GST system?

Describe the components of the GSTR-3B form.

Explain the due date for filing GSTR-3B and the consequences of late filing.
How does GSTR-3B help in the payment of GST liabilities?
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13. GSTRS

Unit 13.1 - GSTR-9

Unit 13.1 - Online filing of GSTR-9

Unit 13.1 - Enter details in various tiles

Unit 13.1 - Compute liabilities and pay late fees
Unit 13.1 - Preview draft form GSTR-9

Unit 13.1 - File form GSTR-9 with DSC/ EVC



Key Learning Outcomes

uhwN e

Understanding The Different GST Rates Applicable to Various Goods and Services.
Understanding The Different Types of GST Returns such as GSTR-1, GSTR-3B, GSTR-9, etc.
Ability to Prepare and File GST Returns Accurately and within The Specified Deadlines.
Understanding How to Calculate GST Liability for Various Transactions.

Knowledge of Reverse Charge Mechanism and Its Implications.
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Unit 13 - GSTR9

— Unit Objectives ©

1. Understand various tiles in GSTR-9.
2. Learnto file GSTR-9
3. Overview of GSTR-9




Unit 13.1 - GSTR9

Form GSTR-9 is an annual return to be filed once for each financial year, by the registered taxpayers who
are regular taxpayers, including SEZ (Special Economic Zone) units and SEZ developers. The taxpayers must
provide information of purchases, sales, input tax credit, refund claimed or demand created.

GSTR Forms Purpose Due Date

GSTR9 should be filed by the 31st December
regular taxpayers who are
filing GSTR1 and 3B

Annual Return
GSTRO

PREFPARE-CHNLIME PREFARE COFFLIME

Fig 13.1

Unit 13.2 - Online filing of GSTR9

Annual Return for Normal Taxpayer

e Access the www.gst.gov.in URL. The GST Home page is displayed.
¢ Login to the GST Portal with valid credentials.

o Click the Services > Returns > Annual Return command.

. J——




Participant Handbook

Dashbaoard ey aeamch Texpayar - a-Wiay Bl Fysters

Aepisiranion Ledpers Regeims Payments Liser S nd ces Rastends

Returns D hiboard

Track Rehire Shabis

ITC Farma

Fig 13.2

Alternatively, you can also click the Annual Return link on the Dashboard.

o

""“ Gaods and Services Tax
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Eluam Gt

Fig13.3

The File Annual Returns page is displayed. Select the Financial Year for which you want to file the annual

return from the drop-down list.
o Click the SEARCH button.

Goods and Services Tax

By Bl
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Fig 13.4
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The File Returns page is displayed.

Please read the important message in the boxes carefully.

This page displays the due date of filing annual return, by giving relevant information in
separate tiles by the taxpayer. In the GSTR-9 tile, click the PREPARE ONLINE button.

Help

1. I you haws ramarmd urdsr compeartian schame far part af the ymer and nemal f=zr remaireng part af the year, Ehan Bokh GS5TR-4 and GSTR-8 are requned b
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Prepare Gl -
Sheps o e tpkein
CSTE-

+ Chck o= Prepare Online;
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o Aquestion is displayed. You need to answer this question whether you want to file nil annual return for
that particular financial year or not, to proceed further to the next screen.

Goods and Services Tax

Cianl nacs = Sepch TaEpayer = Ny Bl Symbem
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BACK T FILE SETURNS

Fig13.6

o Select No for option 1 to file GSTR-9 return.
o Click the NEXT button.
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GSTR-9 Anmual return Tor Nommal axpayers
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GST Assistant

The GSTR-9 Annual Return for Normal Taxpayers page is displayed.
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Unit 13.3 - Enter details in various tiles

Click on the tile names to know more about and enter related details:

e Details of advances, inward and outward supplies made during the financial year on which tax is
payable: To enter/ view the summary of outward/ inward supplies made during the financial year

e Details of Outward supplies made during the financial year on which tax is not payable: To enter/ view
the summary of non-taxable outward supplies made during the financial year

e Details of ITC availed during the financial year: To enter/ view the summary of ITC availed during the
financial year

e Details of ITC reversed and Ineligible ITC for the financial year: To enter/ view the summary of ITC
reversed or ineligible for the financial year

e Other ITC related information: To enter/ view the ITC availed during the financial year
e Details of tax paid as declared in returns filed during the financial year: To enter/ view the tax (including
Interest, Late Fee, Penalty & Others) paid during the financial year

e 10,11,12&13 Details of the previous Financial Year’s transactions reported in next Financial Year: To
enter/ view the summary of transactions reported in next financial year

e Differential tax paid on account of declaration in table no. 10 & 11: To enter/ view the total tax paid on
transactions reported in next financial year

e Particulars of Demands and Refunds: To enter/ view particulars of demands and refunds during the
financial year

e Supplies received from Composition taxpayers, deemed supply by job worker and goods sent on approv-
al basis: To enter/ view the summary of supplies received from Composition taxpayers, deemed supply
by job worker and goods sent on approval basis

e HSN wise summary of Outward Supplies: To enter/ view HSN wise summary of outward supplies made
during the financial year

e HSN wise summary of Inward Supplies: To enter/ view HSN wise summary of inward supplies received
during the financial year
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e Once the status of Form GSTR-9 is Ready to File and liabilities are calculated,
e 19. Late fee payable and paid tile gets enabled.

e Late fee payable and paid tile or on “Proceed to File” button.

e The Late fee payable and paid page is displayed.

PO

Goods and Services Tax
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8 Mo Adtkboeat cash b regurad” b pay Perlate deg; i amy
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Available cash balance as on date in Electronic Cash Ledger is shown to the taxpayer in “Cash Ledger
Balance” table.

Goods and Services Tax B s e
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The Create Challan page is displayed.

Note: In the Tax Liability Details grid, the Total Challan Amount field and Total Challan Amount (In Words)
fields are auto-populated with total amount of payment to be made. You cannot edit this amount.
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Fig 13.12

Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.
e (Click the GENERATE CHALLAN button.
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Dash®oary St -

GST Law Do izacds = Search TasPawin = Hidp = &-Way B Syaan
wsihEman]  Paprmart Craste Challan & Englnh
Tax Labity
Taw [ Th Inberest [ ¥ Peaaliy [ 7] Fees [ 1) Oeteey [ ]

Tadsl { T)
coET{ooos)

(8% -]
LGETIHO08)

CEXS{ 0005}
Dl 3 ar
ECET{S006) . :

Total Challan At F 23,800
Total Challan Amsant (Is Words): Hupees Twanly -Thead Thoucand Emht hundred Gnky

Fayment Fdooase

EE-Prymert =
3 Qrwer Thee Ciaarker

@ NEFTIRTGS

Fig 13.13

232




¢ The Challan is generated.
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Unit 13.5 - Preview Draft Form GSTR-9

¢ Preview Draft Form GSTR-9 in PDF Format

¢ Click the PREVIEW DRAFT GSTR-9 (PDF) to download the Form GSTR-9 in PDF format. It is recommended
that you download this Summary page and review the summary of entries made in different sections
carefully before filing Form GSTR-9.

Goods and Services Tax
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Unit 13.6 - File Form GSTR-9 with DSC/ EVC

e Select the Declaration checkbox.
e Select the Authorized Signatory from the drop-down list.
e Click the FILE GSTR-9 button.

Goods and Services Tax
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e Click the YES button.

Warning
You &re aboul 1o agres 1o Sifset your Lac, ifleresl and |atle fee, &2 mdscated,
Pelevant srmunts will be deduoched frem Elecirome Cach ledger aned accordingly

lability willl be reduced, Onor these entries are made, these can KOT be
reversed. Are Wou SUNE VOU WENE T3 Coatinue?

Fig 13.18

e The Submit Application page is displayed. Click the FILE WITH DSC or FILE WITH EVC button.

= Fawni Al

Goods and Services Tax
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Fig 13.19

e FILE WITH DSC:
o Select the certificate and click the SIGN button.

e FILE WITH EVC:
o Enter the OTP sent on email and mobile number of the Authorized Signatory

o registered at the GST Portal and click the VALIDATE OTP button.

236




GST Assistant

OTP Verification

Please enter OTP

OTP has been sent to your Email and Mobile number registered at the GST
portal

CLOSE VALIDATE OTP

Fig 13.20

The success message is displayed and ARN is displayed. Status of the Form GSTR-9 return changes to
“Filed”.

Goods and Services Tax
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e After Form GSTR-9 is filed:

o ARN is generated on successful filing of the return in Form GSTR-9.

o ASMS and an email are sent to the taxpayer on their registered mobile and email id.

o Electronic Cash ledger and Electronic Liability Register Part-1 will get updated on successful set-off of
liabilities (Late fee only).

o Filed form GSTR-9 will be available for view/download in PDF and Excel format.

Message will be displayed to directly navigate to Form DRC-03, to pay additional liabilities, if any declared
in Form GSTR-9.
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EAIERL BTSN The GSTAS b Be swmwrd o apis’ Dashdiss i Lages—- - Tapieer [t -~ - RELETH. TS Pesacags & SEIT 16 il =g eered
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P
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Fig 13.22

e Form GST DRC-03 page is displayed.
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Click the DOWNLOADED GSTR-9 (EXCEL) to download the file Form GSTR-9 in excel format.

Goods and Services Tax & Fare b -
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Fig 13.24

Once the file is downloaded, click on the link available below the DOWNLOADED GSTR-9 (EXCEL) button.
To generate the latest file, click on the download button again.

Goods and Services Tax
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e Click the BACK button to go back to GSTR-9 page.

Goods and Services Tax
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Fig 13.26

Click the DOWNLOAD GSTR-9 DETAILS (PDF) to download the filed Form GSTR-9 in PDF format.
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—Summary ’E

¢ The annual return is to be filed electronically in form GSTR-9 trough the common portal. It consoli-
dates the information provided in the monthly or quarterly GST returns filed during the financial year,
including details of outward supplies, inward supplies, input tax credit (ITC), and tax payments.

¢ All registered persons are required to file an annual return. However, following persons are not re-
quired to file annual return:

i. Casual taxable persons

ii. Non-resident taxable person

iii. Input service distributors

iv. Persons authorized to deduct/collect tax at source under section 51/52, and

¢ the Commissioner may, on the recommendations of the Council, by notification, exempt any class of
registered persons from filing annual return under this section.

¢ The annual return for a financial year needs to be filed by 31st December of the next financial year.




__ Exercise |i&

. What type of return is GSTR-9?
. Monthly return

. Quarterly return

. Annual return

. Biannual return

o 0O T o -

. By when must GSTR-9 be filed for a financial year?
. 31st March of the following year

. 30th June of the following year

. 31st December of the following year

. 31st January of the following year

o 0O T O N

. Which of the following taxpayers is NOT required to file GSTR-9?
. Regular registered taxpayer

. Input Service Distributor (ISD)

. SEZ developer

. Composition scheme taxpayer

o 0 T o W

4. What is the maximum late fee for delayed filing of GSTR-9?
a. X100 per day

b. X200 per day

c. 0.25% of turnover in the relevant state or union territory
d. 1% of turnover in the relevant state or union territory

Descriptive Questions:

1. What is the primary purpose of filing GSTR-9?

2. Who is required to file GSTR-9, and who is exempt?

3. Explain the components of GSTR-9 and their significance.
4 What is the due date for filing GSTR-9?




— Notes
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14. GSTR CMP 08

Unit 14.1 - GST CMP 08

Unit 14.2 - Requirement For Filing Form GST CMP-08
Unit 14.3 - Output of GST CMP 08 Filing

Unit 14.4 - Online Filing of GST CMP 08
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Key Learning Outcomes

uhwN e

Understanding The Different GST Rates Applicable to Various Goods and Services.
Understanding The Different Types of GST Returns such as GSTR-1, GSTR-3B, GSTR-9, etc.
Ability to Prepare and File GST Returns Accurately and within The Specified Deadlines.
Understanding How to Calculate GST Liability for Various Transactions.

Knowledge of Reverse Charge Mechanism and Its Implications.




Unit 14 - GSTR CMP 08

— Unit Objectives ©

1. Knowledge To Access The Requirements For Composit Tax Payers.
2. Understand The Purpose of GSTR CMP 08.
3. File GSTR CMP 08.
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Unit 14.1 - GST CMP 08

Applicable for Composite Taxpayer. Form GST CMP-08 is used to declare the details or summary of self-as-
sessed tax which is payable for a given quarter by taxpayers who are registered as composition taxable
person or taxpayer who have opted for composition levy.

Statement for payment of self
assessed tax GST CMP-08

Due Date - 18/07/2019

PREPARE ONLINE

Fig 14.1

GSTR Forms Purpose Due Date

GST CMP 08 The form contains details of | 18th of the next month from
tax liability on sales and the end of the quarter
purchases

Unit 14.2 - Requirement for filing Form GST CMP-08

e What are the pre-conditions for filing Form GST CMP-08

o Taxpayer must be registered as Composition Taxpayer or have opted for Composition scheme and
should have an active GSTIN.

o Taxpayer must have valid User ID and password.

o Taxpayer must also have valid & non-expired/non-revoked digital signature (DSC), in case of taxpayer
who wish to file it by digital signature.

o Taxpayer must have filed all the applicable GST CMP-08 for the previous quarter(s)

— - ———




Unit 14.3 - Output of GST CMP 08 filing

e What happens after Form GST CMP-08 is filed

o ARN will be generated on successful filing of the Form.

o Status of GST CMP-08 will be changed to ‘Filed’ from ‘Not filed’.

o An SMS and email will be sent to the mobile number of the authorized signatory on the successful
filing of Form GST CMP-08.

o Electronic Cash Ledger and Electronic Liability Register Part-l will get updated after filing of Form GST
CMP-08.

o Negative liability adjustment table will be updated, if required.

Unit 14.4 - Online filing of GST CMP 08

e Access the www.gst.gov.in URL. The GST Home page is displayed.
¢ Login to the GST Portal with valid credentials.
e Click the Services > Returns > Returns Dashboard command.

Aegistration Ledgers Retums Pay menis: Usar Services Aefunds

l Retumns Cashboard I Hew Retarn [(Trial]
Manage Retum Frofile [Trial] Wiew e-Flad Retums
Trass Fetum Status Trarmsicion Fonms
[TC Forms Bzl Febarn

O and TCE credt recetved

Fig 14.2

e The File Returns page is displayed. Select the Financial Year & Return Filing Period (Quarter) for which
you want to file the statement from the drop-down list.

e Click the SEARCH button.

¢ The File Returns page is displayed. In the GST CMP-08 tile,
click the PREPARE ONLINE button.

&
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Fig 14.3

e The Statement for payment of self-assessed tax is displayed.
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Enter details in Table 3 and click on ‘SAVE’ to save details.

atement for payment of sell-assessed Lay
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Fig 14.5

A success message will appear on clicking ‘SAVE’. Click OK.

Success

Bavee requrst 15 poosphed secremshaly

Fig 14.6
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Click PREVIEW DRAFT GST CMP-08 and a pdf file will be downloaded on your machine.
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Click on PROCEED TO FILE to file GST CMP-08.
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A message will appear in a green box above the table to check the status in sometime.
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Fig 14.9

Refresh the screen after sometime and Payment of Tax page is displayed. Available cash balance as on
date in Electronic Cash Ledger is shown to the taxpayer in “Cash Ledger Balance” table.
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Generate Challan
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e Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.
e Click the GENERATE CHALLAN button.
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¢ The Challan is generated. Click on DOWNLOAD button to download the challan.
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Fig 14.14
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¢ Downloaded challan is displayed here. Click on MAKE PAYMENT button
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Fig 14.15

In case of successful payment, you will be re-directed to the GST Portal where the transaction status will
be displayed.




e Go to Returns Dashboard again, note the Additional Cash required is Nil now.
e Declaration Select the checkbox against the Choose the Authorised Signatory from the drop-down.
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¢ Click on FILE GST CMP-08.
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e Click the YES button.

Warning

You are about to agree to offset vour tax, interest and late fee, as indicated.
Relevant amounts will be deducted from Electronic Cash ledger and accordingly
liability will be reduced. Once these entries are made, these can MOT be
reversed. Are you sure yvou want to continue?

Fig14.18




GST Assistant ——

e The Submit Application page is displayed. Click the FILE WITH DSC or FILE WITH EVC button.

Goods and Services Tax

[l ey = Seangh Toapayer =
Dwsai iz Skl App cebion & Enplmhi
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Fig 14.19

e FILE WITH EVC:
o Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST
Portal and click the VALIDATE OTP button.

OTP Werification

Please enter OTP

OTP has been sent to your Email and Mobile number registered at the GST
portal

CLOSE VALIDATE OTP

Fig 14.20

259



o Participant Handbook

e The success message is displayed and ARN is displayed.
Go BACK to download filed GST CMP-08.

I'F.‘.r Goods and Services Tax

Fig 14.21

e Download the filed GST CMP-08 by clicking on DOWNLOAD FILED GST CMP-08.

Status of the Form GST CMP-08 changes to “Filed”.
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—Summary ’E

India’s tax structure is a system comprising both direct and indirect taxes, administered at the central
and state levels. This tax structure aims to ensure equitable revenue generation for the government
while supporting economic growth and development. Taxes are broadly classified into direct and indi-
rect taxes.

Direct Taxes: A direct tax is a kind of charge, which is imposed directly on the taxpayer and paid direct-
ly to the Government by the persons (juristic or natural) on whom it is imposed. A direct tax is one
that cannot be shifted by the taxpayer to someone else. A significant direct tax imposed in India is the
income tax.

Indirect Taxes: If the taxpayer is just a conduit and at every stage the tax incidence is passed on till it
finally reaches the consumer, who really bears the brunt of it, such tax is indirect tax. An indirect tax is
one that can be shifted by the taxpayer to someone else. The indirect taxes are GST, Customs Duty and
others.
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4.
a.
b.

d.

1.

2.
3.
4.

__ Exercise |i&

. What is GST CMP-08?

. An annual return under GST

. A monthly return under GST

. A quarterly statement-cum-challan under GST
. A return for exempted goods

. Who is required to file GST CMP-08?

. Regular taxpayers

. Taxpayers under the composition scheme
. Input Service Distributors (ISD)

. Non-resident taxable persons

. By when must GST CMP-08 be filed for each quarter?
. 10th of the following month
. 15th of the following month
. 18th of the following month
. 20th of the following month

Which of the following is NOT a component of GST CMP-08?
Details of outward supplies
Input Tax Credit claimed

c. Tax liability

Details of inward supplies under reverse charge

Descriptive Questions:

What is the primary purpose of GST CMP-08?
Who is required to file GST CMP-08?
Describe the components of GST CMP-08.
What is the due date for filing GST CMP-08?







15. GSTR4

Unit 15.1 - GSTR-4
Unit 15.2 - Online Filing of GSTR-4

BFSI|

BFSI Sector Skill Council of India
“An Initiative of NSDC”




Key Learning Outcomes

uhwN e

Understanding The Different GST Rates Applicable to Various Goods and Services.
Understanding The Different Types of GST Returns such as GSTR-1, GSTR-3B, GSTR-9, etc.
Ability to Prepare and File GST Returns Accurately and within The Specified Deadlines.
Understanding How to Calculate GST Liability for Various Transactions.

Knowledge of Reverse Charge Mechanism and Its Implications.
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Unit 15 - GSTR 4

— Unit Objectives ©

1. Understand the purpose of GSTR-4.
2. Access the requirement of GSTR-4.
3. File GSTR-4




Unit 15.1 - GSTR 4

Annual Return

G5TR-4

Due Date - 21/12/2021

PREPARE OMNLIME UPLOADY OWNLOAD ISON

Fig 15.1

Form GSTR-4 (Annual Return) is a yearly return to be filed once, for each financial year, by the taxpayers who
have opted for composition scheme during the financial year, or were in Composition scheme for any period
during the said financial year,

GSTR Forms  Purpose Due date

GSTR4 + This scheme can be opted by any|30th of April following the relevant
taxpayer whose annual turnover is | financial year
not more than 1.5 Crore.

+ Annual Filing




Participant Handbook

e Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the GST Portal with valid
credentials. Click the Services > Returns > Annual Return option.

FRagairabzn Ledgarm m Paymanis Usmr Serscms Bsfunds a-Way Bl Syatem
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Fatums Oeshboerd Viare Find Faturmm
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Quick Links
Ohek Cash Balpnos
LisbaRty ledger
Cred I lesd pesr

Else Go o o

Fig 15.2

e The File Annual Returns page is displayed. Select the Financial Year for which you want to file the
annual return from the drop-down list. Click the SEARCH button.

Dashizoard  Annual Aot & Englih
Fila Anneal Retumns

" fred kb M ardnbory Fielda
Financsl Yeor®

I ol - |

Fig 15.3

e The File Returns page is displayed. Please read the important message in the boxes carefully. In the
Annual Return GSTR-4 tile, click the PREPARE ONLINE button.
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e The GSTR-4 Annual Return page is displayed. Enter the aggregate turnover of previous financial year
and click SAVE.
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A confirmation message is displayed that Save request has been acknowledged.
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Click PROCEED TO FILE button.
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Fig 15.7

A Warning message will be displayed. Click the OK button

WARNING

You have not declared the outward supplies habilities in table 6 or declared less
than 10% or T1000/-, compared to liabiliies declared in CMP-08s filed durning
the financial year.

Kindly recheck the wvalues provided for outward supplies In table & before
proceeding for filing.

Ok

Fig15.8




Preview for Form GSTR-4 (Annual Return) is displayed. Click the CONTINUE button.
Tax, Interest, late fee payable and paid page is displayed.
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¢ The cash ledger balance as available on date is shown in below table.
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clicking on the CREATE CHALLAN button and Select the Payment Modes as E-Payment/ Over the

Counter/ NEFT/RTGS.
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Unit 15.2 - Online filing of GSTR-4

File Form GSTR-4 (Annual Return) with DSC/ EVC

e Select the Declaration checkbox. Select the Authorized Signatory from the drop-down list. Click the FILE
GSTR-4 button.
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e Click YES button.

WARNING

Kind attention: You are about to agree with liabilities declared, as indicated.
Relevant amounts will be debited from Electronic Cash Ledger. Once the entries
are made, these can NOT be reversed. Arg you sure you want to continue?

TS

Fig 15.14

e The File return/statement page is displayed. Click the FILE WITH DSC or FILE WITH EVC button.
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—Summary J<]

A composition supplier is required to file a return on yearly basis in form GSTR-4. A registered per-
son paying tax under composition levy (provisions of section 10), shall, for each financial year or part
thereof, furnish a return, electronically, of turnover in the State or Union territory, inward supplies of
goods and/or services, tax payable, tax paid and such other particulars in such form and manner, and
within such time, as may be prescribed.
GSTR-4 shall include the:
a) Invoice-wise, inter-state and intra-state inward supplies received from registered and unregis
tered persons; and
b) Consolidated details of outward supplies made.
GSTR-4 must be filed annually by the 30th of April following the end of the financial year.
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__ Exercise |i&

. What is GSTR-4?

. A monthly return under GST

. A quarterly return under GST

. An annual return under the composition scheme
. A return for importers

o 0 T L -

. Who is required to file GSTR-4?

. Regular GST taxpayers

. Taxpayers under the composition scheme
. Non-resident taxable persons

. Input Service Distributors (ISD)

o 0O T O N

. By when must GSTR-4 be filed for a financial year?
. 31st March of the following year

. 30th June of the following year

. 30th April of the following year

. 31st December of the following year

o 0O T W

. Which of the following is NOT a component of GSTR-4?
. Details of inward supplies

. Details of outward supplies

. Input Tax Credit claimed

d. Tax liability

0o oo N

Descriptive Questions:

1. What is the primary purpose of GSTR-4?

2. Who is required to file GSTR-4 under the GST regime?
3. Describe the components of the GSTR-4 form.

4. What is the due date for filing GSTR-4?
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16. Other Returns

Unit 16.1
Unit 16.1
Unit 16.1
Unit 16.1
Unit 16.1
Unit 16.1
Unit 16.1

Other Returns

GSTR-5

GSTR-7

GSTR-10

Nil Return

Online Filing of Nil Return
File Form GSTR-3B



Key Learning Outcomes

uhwN e

Understanding The Different GST Rates Applicable to Various Goods and Services.
Understanding The Different Types of GST Returns such as GSTR-1, GSTR-3B, GSTR-9, etc.
Ability to Prepare and File GST Returns Accurately and within The Specified Deadlines.
Understanding How to Calculate GST Liability for Various Transactions.

Knowledge of Reverse Charge Mechanism and Its Implications.
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Unit 16 - Other Returns

— Unit Objectives ©

1. Learn To File NIL Return
2. Understand GSTR Forms




Unit 16.1 - Other Returns

GST return is a document that will contain all the details of your sales, purchases, tax collected on sales
(output tax), and tax paid on purchases (input tax). Once you file GST returns, you will need to pay the result-
ing tax liability (money that you owe the government).

Unit 16.2 - GSTR5

GSTR-5 is a return form that has to be filed by a non-resident foreign taxpayer who is registered under GST
for the period during which they carry out businesses transactions in India.
The due date for the GSTR-5 return form is the 20th of the next succeeding month for a particular tax period.

Fig 16.1

Unit 16.3 - GSTR7

GSTR-7 is a return filed by the individual who deducts TDS under GST. GSTR-7 contains details of the TDS
deducted, TDS liability payable and paid, TDS refund claimed, etc.
Who can deduct TDS under GST: -

¢ Department or establishment of the Central or state government

¢ Local authority

e Governmental agencies

e Persons or categories of persons as may be notified by the Central or a state government on the Coun-
cil’'s recommendations

The filing of GSTR-7 for a month is due on the 10th of the following month. For instance, the due date of filing
GSTR-7 for October is 10th November

- =
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Unit 16.4 - GSTR 10

A taxable person whose GST registration is cancelled or surrendered has to file a return in Form GSTR-10
called as Final Return. This is statement of stocks held by such taxpayer on day immediately preceding the
date from which cancellation is made effective.

Final

| Return
GSTR-10

Fig16.2

In other words, the following persons are not required to file GSTR-10:

e Input Service Distributors

¢ Composition taxable persons

¢ Non-resident taxable person

e Persons required to deduct TDS
e Persons required to collect TCS

Unit 16.5 - NIL Return

‘Nil’ return can be filed by you for a particular tax period, if you have not made any outward supply (com-
monly known as sale) and have NOT received any inward supply (commonly known as purchase) of any
goods/ services and do not have any tax liability for that particular tax period.

GST
Nil Return




Unit 16.6 - Online filing of Nil Return

e Access the www.gst.gov.in URL. The GST Home page is displayed.
* Login to the GST Portal with valid credentials.
e Click the Services > Returns > Returns Dashboard command.

Registration Ledgers | Aeturns | Pagments  Lser Senvioss
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Track Paium SCatus

Fig 16.4

e The File Returns page is displayed. Select the Financial Year & Return Filing Period (Month) for which you
want to file the return from the drop-down list.
e Click the SEARCH button.
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Fig 16.5

e The File Returns page is displayed. This page displays the due date of filing the returns, which the taxpay-
er is required to file using separate tiles.
¢ Inthe Form GSTR-3B tile, click the PREPARE ONLINE button.
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e Alist of questions is displayed. You need to answer the questions to show the relevant sections applica-
ble to you. Select Yes for option A ‘Do you want to file Nil return?’.
e Click the NEXT button.

Unit 16.7 - File Form GSTR-3B

The Form GSTR-3B - Filing of Tax page is displayed.
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e Select the checkbox for declaration.

e From the Authorised Signatory drop-down list, select the authorized signatory.
e Click the FILE GSTR-3B WITH DSC or FILE GSTR-3B WITH EVC button.
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Fig 16.8

e Click the PROCEED button.

Warning

You are about to file GSTR-3B. Would you like to proceed?

e

Fig 16.9




FILE Form GSTR-3B WITH EVC:
Enter the OTP sent on email and mobile number of the Authorized Signatory registered at the GST Portal and
click the VERIFY button.

Enter One Time Password

Your OTP has been sent to your mobile no, Mease
enter your OTP here

CANCEL

Fig 16.10

¢ The success message is displayed. Click the OK button.

v

Filing Successful

GSTR-2E of GETIN 9FAIIPALSF2EFZS for tha month December - 2017 has
been successfully filed on 12,/02 /2018 at 11:38.

The acknowledgrment Referance Number: s AADF 12170001,

The G5TH-3B can be viewed on your Dashboard Login==Taxpayer

Dashboard = > Ratums=>Viaw e-filed ratum.

This message is sent to wour registerad Email 10 and Mobile Number,

Fig 16.11
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—Summary @

e GSTR-5 - Return for Non-Resident Taxable Persons

Due date:

(i) within 13 days after the end of the calendar month, or

(i) within 7 days after the last day of validity period of the registration whichever is earlier.

e GSTR-7 is a return for tax deducted at source, whenever taxable goods or services or both are supplied
to a Central/ State Government’s Department/ establishment or, local authority, or Governmental
agencies, recipient is required to deduct tax at source and total value of supply exceeds 22,50,000.
Due date: On/before 10th of the month succeeding the calendar month.

e GSTR-10 Final Return: Taxable person whose registration has been surrendered or cancelled.

Due date: The final return has to be filed within 3 months of the:

(i) date of cancellation or

(i) date of order of cancellation whichever is later.

¢ NIL Return: Filing of GSTR-3B is mandatory for all normal and casual taxpayers, even if there is no
business activity in any particular tax period. For such tax period(s), a Nil GSTR-3B is required to be
filed.

' 288 '




o O T O N o O T o

o 0 T o W

— Exercise

1.
. Resident Taxable Persons

. Non-Resident Taxable Persons
. Tax Deductors

. E-commerce operators

4.
a.
b.
C.
d.

2.
3.
4

&

Who is required to file GSTR-5?

. Who is required to file GSTR-77?
. Taxable Persons

. Non-Resident Taxable Persons
. Tax Deductors

. Composition Scheme taxpayers

. What is the due date for filing GSTR-7?
. 5th of the next month

. 10th of the next month

. 15th of the next month

. 20th of the next month

Who is required to file GSTR-10?
Taxable Persons

Non-Resident Taxable Persons
Tax Deductors

Taxpayers whose registration is cancelled/surrendered

Descriptive Questions:
1.

Describe the purpose of GSTR-7.

What details are required to be furnished in GSTR-5, and what is the due date for filing?
Describe the circumstances under which a taxpayer is required to file GSTR-10.

Explain what is Nil return?




— Notes




17. Payment of Tax

B FS I Unit 17.1 - Payment of Tax

75 ector el Councl o Unit 17.2 - Electronic Cash Ledger
Unit 17.3 - Electronic Credit Ledger
Unit 17.4 - Electronic Liability Register

Unit 17.5 - Interest on Delayed Payment of Tax
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Key Learning Outcomes

1. Awareness of Compliance Requirements Such as Maintaining Proper Records, Issuing Credit and
Debit Notes, etc.
2. Ability To Comply with GST Audit and Assessment Procedures.




Unit 17 - Payment Of Tax

— Unit Objectives ©

PwNPR

State About Tax Payment

Access Electronic Cash Ledger
Familiarize with Electronic Credit Ledger
Discuss The Late Filing of GSTR




Participant Handbook

Unit 17.1 - Payment of Tax

A GST tax payment is the periodic remittance of an amount payable by the registered business. According to
the guidelines, on the 20th of every month a registered taxpayer must make the GST submission along with
the returns.

Electronic Cash
Ledger

Electronic Credit
Ledger

Electronic Liability
Register

Interest Delayed
payment of Tax

Fig 17.1




Unit 17.2 - Electronic Cash Ledger

Fig17.2

Electronic Cash Ledger is an account maintained by the GST system reflecting the cash deposits in recog-
nized Banks, and payments of taxes as well as other dues made by the taxpayer. The introduction of this
technology aims at educating and equipping people with various payment options, such as UPI apps that
hold wallets.

The Electronic Cash Ledger contains a summary of all the deposits/payments made by a taxpayer. For conve-
nience of the user, information is kept minor and head-wise for each major head in the ledger. Examples
include; IGST, CGST, SGST/UTGST, and CESS. Each major head is divided into five minor heads namely Tax,
Interest, Penalty, Fee, and Others. The same can be accessed under the post-login mode on the GST portal
under Services > Ledgers > Electronic Cash Ledger.

Unit 17.3 - Electronic Credit Ledger

The Electronic Credit Ledger holds the input tax credit available for the taxpayer. Hence, every input tax
credit that taxpayer is eligible for gets credited to this ledger.

¢ Blocked Credit Balance

When a concerned jurisdiction officer decides to temporarily block the ITC that is available to a taxpayer,
when an investigation in revenue is required. This is called a Blocked Credit Balance. The officer in such cases
can completely or partly block CGST, SGST, IGST and Cess balance.

How can | view the Electronic Credit Ledger?
The Electronic Credit Ledger enables taxpayers to view the credit balance as on date and Provisional Credit
Balance and Blocked Credit Balance details.

To view the Electronic Credit Ledger, follow the steps below:
e Access the https://www.gst.gov.in/ URL. The GST Home page is displayed. Login to the GST portal with
valid credentials.

e — ——
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e Click the Services > Ledgers > Electronic Credit Ledger option.
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Fig17.3

¢ The Electronic Credit Ledger page is displayed. The credit balance as of current date, Provisional Credit
Balance and Blocked Credit Balance is displayed.
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Fig17.4

e Electronic Credit Ledger:
o Click the Electronic Credit Ledger link. This enables the taxpayer to view various credit ledger related
details further.

Note: Negative amounts in Electronic Credit Ledger cannot be utilized for payment of liabilities
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Fig17.5

e Select the From and To date using the calendar to select the period for which you want to view the
transactions of Electronic Credit Ledger. Click on the GO button.
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e The Electronic Credit Ledger details are then displayed.
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e Scroll to the right to view further details.

Note:

e [f Tax Officials block an amount in the excess of balance credit available in the Electronic Credit Ledger
of the taxpayer, then a debit entry for such amount will be posted in the Electronic Credit Ledger of
that taxpayer. The balance of the Electronic Credit Ledger for such cases will become negative.

e If a credit entry is subsequently posted in the Electronic Credit ledger, then the amount would be
adjusted against such negative balance and the Electronic Credit Ledger will be updated accordingly.

e For Example: Balance in the Electronic Credit Ledger is Rs 100. Tax Officials intend to block Rs 120. In
this case, Electronic Credit Ledger will show a balance of -20. Subsequently, if an amount of Rs 30 is
credited to the Electronic Credit Ledger, the entry of Rs 30 credit will be adjusted against the negative

balance and the net balance available would become Rs 10.

e Negative amounts in Electronic Credit Ledger cannot be utilized for payment of liabilities.
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Note:
e Click the SAVE AS PDF and SAVE AS EXCEL button to save the Electronic Credit Ledger in the pdf and

excel format in your machine.
e Click the Description (Unblocked/Blocked) hyperlink to view details of Tax Official who has

blocked/unblocked the credit amount. Click OK to close the window.
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Fig17.9

e Provisional Credit Balance:
o Click the Provisional Credit Balance link.
o The Provisional Credit Balance details are displayed.

Note: Click the SAVE AS PDF and SAVE AS EXCEL button to save the Provisional Credit Balance in the pdf
and excel format.
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e Blocked Credit Balance:
o Toview ITC amount available in your Electronic Credit Ledger, which has been blocked by Jurisdictional

Tax Officer, click the Blocked Credit Balance link.
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o

Select the From and To date using the calendar to select the period for which you want to view the
blocked Credit Balance.
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The blocked Credit Balance details are displayed.
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Unit 17.4 - Electronic Liability Register

An electronic liability register is used to keep track of all the taxable person’s obligation under GST. This
register displays any amount owing on the common portal including taxes, interest, penalty, late fees.
Therefore, all the sums owned by registered taxable persons are deducted from the electronic liability
record.

How can | view the Electronic Liability Register?
All the liabilities that the taxpayer has accumulated is shown in an Electronic Liability Register. The register
also displays payments made from the Electronic Cash Ledger and/or credit used to pay off liabilities.

To view the Electronic Liability Register, perform the following steps:

e Access the https://www.gst.gov.in/ URL. The GST Home page is displayed.
¢ Login to the GST Portal with valid credentials.

¢ Click the Services > Ledgers > Electronic Liability Register command.
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The Electronic Liability Register page is displayed.

Part - 1 Return related liabilities

e Select the Part - 1 Return related liabilities link.
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e The Electronic Liability Register page is displayed. From the Financial Year and Month drop-down list,
select the financial year and month for which you want to view the electronic liability register.
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e Click the GO button. The Electronic Liability register details are displayed.
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Part- Il: Other than return related liabilities
e Select the Part — Il: Other than return related liabilities link.
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o

o

o

o

The Electronic Liability Register page is displayed.
Select from the appropriate choice from the Stay Status drop down.
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The Electronic Liability Ledger is open which displays the Electronic Liability Register details.
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Unit 17.5 - Interest on delayed Payment of Tax

If you fail to file the GST returns on time that are required by law, late fees will apply for each day that you
are late. Furthermore, if any tax is due, interest at the rate of 18% per annum will be charged on the tax
liability.

¢ In case of nil GSTR-1 and GSTR-3B filing, the maximum late fee charged shall be capped at Rs.500 per
return (i.e., Rs. 250 each for CGST & SGST).

Name of the Act Late fees for every day of delay

Central Goods and Services Act, 2017 Rs. 25

Respective State Goods and Services Act, [ Rs. 25
2017 (or) Union Territory Goods and Services
Act, 2017

Total late fees to be paid per day Rs. 50

e The Nil return filers must pay the below mentioned late fee

Name of the Act Late fees for every day of delay

CGST ACT Rs. 10
SGST ACT Rs. 10
Total Rs. 20

e For GST Annual Return GSTR9

Name of the Act Late fees for every day of delay

CGST ACT Rs. 100
SGST ACT Rs. 100
Total Rs. 200
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For GST CMP 08 (Composite Taxpayer)

Name of the Act Late fees for every day of delay

CGST ACT Rs. 100
SGST ACT Rs. 100
Total Rs. 200

For GSTR4 (Annual Return for Composite Taxpayer)

Name of the Act Late fees for every day of delay

CGST ACT Rs. 25
SGST ACT Rs. 25
Total Rs. 50




—Summary @

The introduction of electronic ledger(s) is a unique feature under the GST regime. Electronic Ledgers
or E-Ledgers are of two types. One set is auto-populated upon the action taken by the taxpayer.
Electronic Cash Ledger, which gets updated upon payment made by the taxpayer on GST Portal and
Electronic Credit Ledger, which gets updated as soon as any input tax credit is claimed or utilized by
the taxpayer on the GST Portal.

Second set is “Electronic Liability register” auto-populated on the basis of returns furnished by the
registered person or the amount of tax, interest, penalty or any other amount payable as determined
by a proper officer in pursuance of any proceedings.

Every person who is liable to pay tax in accordance with the provisions of this Act or the rules made
there under, but fails to pay the tax or any part thereof to the Government within the period pre-
scribed, shall for the period for which the tax or any part thereof remains unpaid, pay, on his own,
interest at such rate, not exceeding 18%, as may be notified by the Government on the recommenda-
tions of the Council.
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__ Exercise |i&

. Which of these electronic ledgers are maintained online?
. Electronic liability register

. Electronic credit ledger

. Electronic cash ledger

. All of the above

o 0O T o -

N

. Deposits towards tax, penalty, interest, fee or any other amount are credited into the
of a taxable person.

. Electronic liability register

. Electronic credit ledger

. Electronic cash ledger

d. All of the above

O T oL

3. Input tax credit as self-assessed in the return of the registered person shall be
credited to which of the following ledger?

a. Electronic liability register

b. Electronic credit ledger

c. Electronic cash ledger

d. All of the above

4. Which of the following items are debited to electronic credit ledger?
a. Output tax

b. Interest

c. Penalty

d. All of the above

Descriptive Questions:

1. How many types of electronic ledger are there?

2. What are the main features of GST payment process?

3. Can one use input tax credit for payment of interest, penalty, and payment under reverse charge?

4. State the name of output tax under GST, where any of the input tax credit under GST can be availed?







18. Assessment,
Scrutiny & Tax Audit

Unit 18.1 - Assessment
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Unit 18.3 - Tax Audit
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Unit 18.6 - Appeals To Appellate Tribunal
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Key Learning Outcomes

1. Understanding of Penalties and Interest Applicable for Non-Compliance or Late Filing of GST Returns.
2. Knowledge of Dispute Resolution Mechanisms and Procedures.
3. Ability To Comply with GST Audit and Assessment Procedures.
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Unit 18 - Assessment, Scrutiny & Tax Audit

— Unit Objectives ©

1. Understand Different Types of Assesments
2. Learn About Tax Audits
3. Overview of GST Administration




Unit 18.1 - Assessment, Scrutiny And Tax Audit

Assessment

Goods and Services Tax (GST) is an indirect tax that is imposed on the supply of goods and services. It consol-
idates all the taxes at a single platform in order to help Indian businesses attain global growth. Since the tax
is collected at multistage, the government has facilitated easy calculation and payment of GST.

For calculation of GST, the government has made various provisions as well as facilitated numerous options
of assessment. Here we are going to discuss about various assessments under GSTAct.

Different GST assessment are given below:

Fig 18.1

Self-assessment
Provisional assessment
Summary assessment

Best Judgment assessment

e Self Assessment

Every individual registered with the GST Act shall assess the taxes payable and furnish their individual
monthly return for each tax period. Particulars like input tax credit availed, tax payable or paid, monthly
returns furnished by an individual shall be accepted automatically. All registered individuals, an input service
distributor, a non-resident taxable person, a person liable of handling the tax deduction scheme and sourc-
ing the tax to be collected must furnish the quarterly return in the prescribed manner for every calendar
month, in case of a composition scheme. An assessment of this sort can be called a self-assessment.

e Provisional Assessment

If the accurate tax liability of an individual cannot be computed at the time of supply, then the provisional
assessment provides a method to compute the actual tax liability. In which case, the taxpayer can write to
GST officials in order to conduct a provisional assessment. The payment of provisional tax is allowed only
against a bond and security. The provisional assessment has to be finalized within six months, unless there
is an extension.
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e Summary Assessment

To protect the interest of the revenue, a GST officer can proceed to assess the tax liability of a person, if the
evidence show that the tax liability of the taxpayer is not fulfilled according to the law. The officer can also issue
an assessment order if there is proof that the delay in assessment can adversely affect the interest of revenue.

¢ Best Judgment Assessment

A person who fails to file returns under Section 39 (monthly and quarterly returns) or Section 45 (final return)
even after the service of notice under Section 46 in Form GSTR-3A, the GST officer may proceed to assess the
tax liability of the unregistered person to the best of their judgment.

Unit 18.2 - Scrutiny

Every GST registered taxpayer must file at least one or more designated GST returns on time. On filing, if there
happens to be any inconsistencies or errors in the information declared, the tax officers will conduct the scrutiny

of these GST returns.

Fig18.2

Unit 16.3 - GSTR7

Audit under GST involves examination of records, returns and other documents maintained by a GST registered
person. It also ensures accuracy of turnover declared, taxes paid, refund claimed, input tax credit availed and
assess other such compliances under GST Act to be checked by an authorised expert.




Fig 18.3

Unit 18.4 - Administration of Gst

An administrative set-up is constituted for taxation and administrative matters at Central State levels. The
Central authorities shall look after CGST and IGST while state authorities handle state tax matters. Both The
Centre and State will simultaneously levy GST across the value chain. Tax will be levied on every supply of
goods and services.

e The Government shall, by notification, appoint the following classes of officers for the purpose of this Act:
¢ Principal Chief Commissioner of Central Tax or Principal Directors General of Central Tax

e  Chief Commissioners of Central Tax or Director General of Central Tax

¢ Principal Commissioners of Central Tax a Principal Additional Directors General of Central Tax

e Commissioners of Central Tax and Additional Director General of Central Tax

e Additional Commissioners of Central Tax or Additional Directors of Central Tax

e Joint Commissioners of Central Tax or joint Directors of Central Tax.

¢ Deputy Commissioners of Central Tax or Deputy Directors of Central Tax

e Assistant Commissioners of Central Tax or Assistant Directors of Central Tax

e Any other class of officers as it may deem fit.
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Unit 18.5 - Powers of Gst Officers

¢ Inspection Authority

Any officer who holds the rank of a Joint Commissioner or a higher rank will be assigned by a GST officer to
inspect any taxable person’s, transporter’s, business owner’s, warehouse operator’s business place. This
authorized officer will hold the authority to inspect a place of business, goods and supplies, as well as trans-
portation.

The authorized officer must however hold a written permission from the officer.

e Search and Seizure Power

If an officer suspects that any items, documents, or information that is relevant to the proceedings are being
withheld or hidden, then an officer not below the rank of Joint Commissioner can proceed to search and seize
commodities. The GST officers have the authority to search and seize commodities that can be of aid in legal
actions. Any officer who does not have the rank of Joint Commissioner can only conduct a search and seizure
with the permission of a higher-ranking officer.

e Arresting Power

A GST officer holds all authority to arrest those who commit an offense by not following the norms of the Act
and can furthermore request all documentation and evidence of goods and services if necessary. Assume that
the commissioner has reasonable grounds to think that the taxpayer has committed a violation, then the
arrest of the person in picture must be executed by an appropriate officer. The detained person must be
informed of the reason for his detention and must appear before a magistrate within 24 hours of the arrest.

e Power to Compel People to Testify and Produce Documents

A GST officer acting on the commission’s behalf has the full authority to summon any individual whose
presence may be required for testimonies, producing of documents, or even participating in proceedings or
inquiries for the same.

e Powers of Revision

The Chief Commissioner or the Commissioner acting on their behalf can inspect the records of any proceed-
ings, based on the information obtained. If they by any chance doubt a judgement made by a subordinate
official, then an order of inquiry to revise the decision can be issued.

However, in such cases taxpayers will be given an opportunity to be heard before any action is taken.

e Power to Inspect Place of Business

GST officials are given authority to conduct audits and examination in order to defend revenue interests. It is
the GST officials approved by the Joint or Additional Commissioner that has the authority to access a regis-
tered person’s business. The officers hold the authority to inspect books of accounts, computers, papers,
programs or software, and other items deemed essential

e The Authority to Empower Officers to Enforce the Law

GST officers have authorities and divisions to ensure the proper implementation of the Act in the country and
to reduce tax frauds. However absolute power could lead to an abuse of the power. Hence, officers must use
the powers and authority to empower fellow officials and other authoritative officers.
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e The Ability to Impose a Penalty
If a person is subjected to a penalty not covered by the act, the GST officer may issue an order levying the
penalty after they are heard under the CGST Act, 2017.

e Ability to Compile Data

A GST officer may be given authority to collect data on the Commissioner’s behalf, if authorized by the
commissioner. This authorization may be granted only if it is required for the administration of the act. The
authority may demand all affected taxpayers to provide all the necessary GST-related information, such as
GST returns. The above-mentioned rights are the additional powers bestowed on GST officers by the GST Act.
However, it is critical that GST officers exercise these additional powers with caution.

Unit 18.6 - Appeals to Appellate Tribunal

The government will constitute an Appellate Tribunal known as the Goods and Services Tax Appellate Tribunal
(GSTAT) to hear appeals against the orders passed by the Appellate Authority or the Revisional Authority.

¢  Who can appeal to GST Appellate Tribunal

When a person is dissatisfied with the decision of the First Appellate Authority or the Revisional Authority,
they can appeal against the decision to the National Appellate Tribunal (Appellate Tribunal). They must appeal
within 120 days from the date of order received by the Tribunal along with the FORM GST APL-05 and fees.
Post 120 days the High court may consider the appeal if it is convinced with the cause of delay.




—Summary J<]

Assessment means determination of tax liability. There are several types of assessments in the GST
regime i.e., self-assessment, provisional assessment, summary assessment and best judgment assess-
ment.

Since the tax regime relies on self-assessment, there is a need to put in place a robust ‘audit’ mech-
anism in order to measure and ensure proper compliances of the provisions of law by the taxable
person.

The return furnished by a registered person may be selected for scrutiny by proper officer to verify

its correctness. Where any return furnished by a registered person is selected for scrutiny, the proper
officer shall scrutinize the same with reference to the information available with him.




__ Exercise |i&

1. What is the primary purpose of a GST audit?

a. To calculate the GST refund

b. To verify the accuracy of returns and compliance with GST laws
c. To assess income tax liabilities

d. To evaluate the company’s financial performance

2. Which type of assessment is conducted when the GST authorities believe that the returns filed by a
taxpayer are not accurate or complete?

a. Self-Assessment

b. Provisional Assessment

c. Best Judgement Assessment

d. Regular Assessment

3. In which scenario would a provisional assessment be conducted?
a. When the supplier fails to issue an invoice

b. When there are doubts about the correctness of the returns filed
c. When the taxpayer is selected for routine checks

d. When the taxpayer is undergoing a special audit

4. Which form is used to report discrepancies and provide additional details during GST
scrutiny?

a. GSTR-1

b. GSTR-2A

c. GSTR-3B

d. GSTR-9

Descriptive Questions:

1. What are the key differences between provisional assessment and regular assessment under GST?
2. Discuss the impact of non-compliance during GST audits.

3. Describe the process and purpose of a GST departmental audit.




— Notes
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